
City of McMinnville September 15, 2016 
Planning Commission 6:30 p.m., McMinnville Civic Hall 
Regular Meeting McMinnville, Oregon 
 
 

A G E N D A  9 – 16 

(Amended) 
 
 
1. Approval of Minutes: August 18, 2016 
 
 
2. Public Hearing (Quasi Judicial)  

 

 S 2-16 (Continued from August 18, 2016 Planning Commission Meeting) 
 
Request: Approval of a tentative subdivision plan that, if approved, would provide for 

the platting of 49 single-family lots on a 7.29 acre parcel of land. 
 
Location: North of NE Payton Lane and east of NE Hembree Street, and is more 

specifically described as a portion of Tax Lot 2100, Section 9, T. 4 S., R. 4 
W., W.M. 

 
Applicant: Alan Ruden 

 
 
3. Work Session (no public testimony taken) 

 

 Reviewing the Marijuana Related Activities ordinance, specific to the definition of a 
school facility and measurement of the 1000 foot buffer. 
 

 Work Session Discussion - Potential Sign Ordinance Amendments 
 

 Work Discussion – Goal 1: Citizen Involvement 
 
 
4. Old/New Business 

 
 
5. Adjournment 
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Attachments: 
Resolution No. 1985-1 

 

CITY OF MCMINNVILLE 
PLANNING DEPARTMENT 

231 NE FIFTH STREET 
MCMINNVILLE, OR  97128 

 
503-434-7311 

www.mcminnvilleoregon.gov 
 

 
 

STAFF REPORT 
 

DATE: September 15, 2016 

TO: Planning Commission Members 

FROM: Heather Richards, Planning Director 

SUBJECT: Work Session Discussion – Goal 1, Citizen Involvement 

 
 

Report in Brief: 
 
This is a work session to evaluate the current structure of a Citizen Advisory Committee and how it 
achieves Oregon Land Use Goal #1 for citizen involvement.   
 

Background: 
 
Goal #1 of the Oregon land use system is citizen involvement.  Oregon Administrative Rules (OAR) 
660-015-0000(1) requires that each governing body charged with adopting and administering a 
comprehensive plan shall adopt and publicize a program for citizen involvement that clearly defines the 
procedures by which the general public will be involved in the on-going land-use planning process.   
 
The program needs to incorporate the following components: 
 

1. Citizen Involvement – To provide for widespread citizen involvement by appointing an officially 
recognized committee that represents a cross-section of affected citizens in all phases of the 
planning process.  This can be the Planning Commission or a separate committee. 

2. Communication – To assure effective two-way communication with citizens. 

3. Citizen Influence – To provide the opportunity for citizens to be involved in all phases of the 
planning process. 

4. Technical Information – To assure that technical information is available in an understandable 
form. 

5. Feedback Mechanisms – To assure that citizens will receive a response from policy-makers. 

6. Financial Support – To insure funding for the citizen involvement program.   
 
The City of McMinnville achieves this program with the Citizen Advisory Committee, a city appointed 
committee first enabled by Resolution No. 1976-11, which was most recently amended by Resolution 
No. 1985-1.  (See attachment). 
 
Interestingly the Resolution appoints the Planning Commission officially as the Citizen Involvement 
Committee but also enables a Citizen Advisory Committee. 
 

 

http://www.mcminnvilleoregon.gov/


Work Session Discussion 
Goal 1 – Citizen Involvement 2 September 15, 2016 
 

 
 

Discussion: 
 
The Citizen Advisory Committee has not met since 2000 and has three members appointed with four 
vacancies.  It does not appear to be effective or relevant at this point. 
 
Other communities operate with the Planning Commission as the standing Citizen Involvement 
Committee, and establish a Citizen Advisory Committee and Technical Advisory Committee for each 
significant long-range planning effort.  The Citizen Advisory Committee is then populated with 
interested residents and stakeholders that meet for a prescribed period of time to develop the product, 
conduct a public process and then hand the product to the Planning Commission for a formal public 
deliberation and adoption process.  Typically these committees are 15 – 20 people, and include 
members of city commissions and committees as appropriate, as well as city partners, other 
stakeholders and interested residents.  This type of process allows for a robust public participation that 
is specific and timely.  The Technical Advisory Committee is then often appointed with technical experts 
who work with city staff on providing the due diligence, research and review needed to support the 
Citizen Advisory Committee.   
 

Fiscal Impact: 
 
There is no anticipated fiscal impact.   
 

Recommendation/Suggested Motion: 
 
The Planning Department will provide a powerpoint at the work session to help guide the Planning 
Commission through the issues and facilitate a dialogue.  Then per the direction of the Planning 
Commission, staff will draft proposed text amendments and provide those at a future meeting for 
consideration.  No motion is required at this time.   
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