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How to purchase an online permit through ePermitting as a
homeowner

Visit BuildingPermits.Oregon.gov

Step 1 - Register and create an account.
This is required to apply for permits online.

How to register

1. Click on the “Register Now” button or at the top of the website.
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2. Read and agree to the terms and conditions by clicking the checkbox, then click on the “Continue
Registration” button.

Account Registration

To register for an ePermitting account, please provide the following:
A user name and password
Personal and contact information

License information where applicable

You must also review and accept the terms below.

ONLINE PURCHASING TERMS AND CONDITIONS

There are various legal requirements for homeowners doing work on their

own residences, including that an "owner” shall be a natural person and not a
business entity such as a corporation or partnership. For many types of work,

the property must be owned by the person doing the work, or a member of

the person’s immediate family, and the property must not be intended for

sale, exchange, lease or rent. By accepting the terms and conditions, you are
agreeing to abide by all applicable laws including but not limited to the -
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| have read and agree to the terms and conditions above.

Continue Registration »

3. Enter your account information, then under Billing Information click the “Add New” button. Note: the
red asterisks indicate required fields. If you are unsure what to enter into a field, click on the question
mark field for more information.




fcoount Registration
My Account Information

* indicates a required field
Login Information

* Ulser Manme:
yowsmarahers

* E-mail Address
building @abc] 23, com

* Password:

* Re-type Password:

* Enter Security Quettion:

What state were you born in?

* Answer:

Oregan

Billing Information

Choose how 1o fill in your contect information

B

4. Next select contact type of Owner and click “Continue” button.

Select Contact Type

o -
e | |

m Discard Changes

5. Enter all of the billing/permit contact information you want to have associated to the account, then click
the “Continue” button. Note: adding your email to your account is very important for communicating
throughout the process with the local jurisdiction, although not required.




Contact Information

* First: * Last:

Bob Smith

MName of Business:

Country:
United States v

* Address Line 1:

123 Main S5t

*City: * State: *Zip:
Salern OR ¥ 57303-

* Primary Phone Work Phone: Mobile Phone:
503-877-0302 503-401-1111

E-mail:

Building@abec122.com| — X |

Fax:




6. Review the information you entered, make any changes needed, then click the “Continue” button.

Account Registration
My Account Information

Login Information

* User Mame: L)

yourmamehera

* E-mail Address:

building@abcl23.com

* Password: (N

* Re-type Password:

EEEEEEEEE

* Enter Security Question:

What state were you born in?

* Answer: {

Oregon

Billing Information

Choose how bo fill in your contact information

" Contact added successfully.

Jane Doe
Home phone:S03-877-0302
Maobile Phone:

Work Phone:
Fax:
Edit Remove

Continue» £ ]

7. Now you are registered!

Your account has been successfully created! You can now access your account by clicking the
Login link in the upper right comer.




Next, to apply for permits, you need to add the Homeowner “license(s)” to your account, see next
section for details.



How to add licenses to your registered account

1. Log into your account, enter your User Name or E-mail and Password, then click the “Login” button.

Please Login i |
l._._lser Mame or E-mail:

Existing users, please login using your user name or e-mail address and your
password. |

Password:

New Users [
If you are a new user, you must register for an ePermitting account

Register Now »

—

D Remember me on this complunos
v frergorton my password
Hew Users: Register for an Accoamt

2. Click on “Account Management”:

M Schedule ? Resources
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L

3. Click “Add a License,” then scroll midway down the web page to the License Information section.

License Information Add a License

You may add additionsl ioenses 1o your ePesrrmintting usar account by clicking the Add a Licensa butbon, I the information below is not correct, please contact the
appIopnate agency 1o make changes.




4. Select “License Type” from the dropdown menu, enter license number, and click “Find License”. See
instructions below.

There are three homeowner licenses available to attach to your registered account — enter them exactly
as shown.

a. CCB for structural and mechanical work

License Information

*License Type:

cCB

. oy
* License Number: (2)

| OWNER-STR/MECH| » |

Find License =

b. (C) Electrical Contractor for electrical work

License Information

*License Type:

(C) Electrical Contractor

- -'-\I

*License Number: L2

| OWNER-ELEC |

Find License »

c. (PB) Plumbing Contractor for plumbing work



License Information

*License Type:

(PB) Plumbing Contractor

*icense Number: @

| OWNER-PLUMB 4 |

Find License =

5. Click on “Connect” to attach the applicable license to your account:

Showing 1-1 of 1
License Number  Type Hame Business Name Action
. OWMER
OWNER-ELEC “:"': Elm i ELECTRICAL Connect
LICENSE {j

Search Again »

6. Click “OK” in the pop-up box, Message from webpage. Note: You will only have to attach these
license(s) one time to your registered account for ongoing use.

Showing 1-1of 1
License Number  Type MName Business Name Action
OWNER-ELEC (O Electrical e
i Contractor Message from webpage X

e Do you want to associate this license to your account?
Search Again »
o0 ]| ane

A




License Information

You may add addronal boenses wo your ePermitting user scoount by clickang the Add 3 License button. |F the mformation balow S not Cofrect, pleass conmtact the
appropriate agency to make changes.

Showing 1-3 of 3 | Download results

Action State License & License Type

Expired Date
Actions » OWMER-ELEC {C) Electrical Contractor 03/18/2021
Actions » CWMER-PLUMB {PB} Plumbing Contractor 0371872021
Actions v CWMER-STR/MECH CCh 03/19/2021

Now you have added a license to your account!
You can add additional homeowner licenses by repeating the Add a License process.
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How to search for an address to apply for a permit

1. First, make sure you are logged in to your registered account in order to apply for a permit. Once
logged in, hover your mouse over the large blue Apply box across the top of the website, then click on,
“Building Dept Application.”

Building Dept Application l}
Onsite/Septic Application

2. Read and agree to the terms and conditions by clicking the checkbox, then click on the “Continue
Application” button.

Home Q:INIGILGE Planning Licensing Onsite/Septic  Public Works

Apply Search Schedule Inspections

Online Permit Application

Please "Allow Pop-ups from This Site” before proceeding.

Before you can apply for and purchase permits through this site, you must review and
accept the terms below )

OMLINE PURCHASING TERMS AND CONDITIONS ~

There are various legal requirements for homeowners doing work on their

own residences, including that an "owner™ shall be a natural person and

not a business entity such as a corporation or partnership. For many types

of work, the property must be owned by the person doing the work, or a W

L 1 hawe road and agrod o ths terms and conditions abaowve

Continue Application »

11



3. Enter the Work Site Location. For best results enter information into ONLY the two fields highlighted in
green below, Street No. (number) and the first three characters of the Street Name, leaving all the
other fields blank, then click on the “Search” button. Note: if you are not able to find the address or if
the address is new please contact the building department for where you are pulling the permit (issuing
jurisdiction) - for contact information visit the Local building department directory.

FOR BEST RESULTS: To eliminate "Address Mot Found”, enter JUST the exact street number and a portion of the street
name.

For example, enter 1234 pin instead of 1234 Pine 5t Canby.

* Streat Direction: * Streat Name Paost Dir. Limit Mo,
No. —Galact-- w Firat 3 chavacters caly —Salect- ¥

Enter street #

City

Mot reguired for ssarch

4. Verify that the address you searched for is now displayed, if there are multiple addresses, click the
“Select” link next to the address you want to use for your application, then click on the issuing
jurisdiction name, and finally click in the checkbox to select the type of permit you are wanting to pull.

Note: if you need to apply for multiple permit types you MUST apply for each one separately. - only
select one item from the list.

* Skreet [Dinection * Strect Hame: Puost Dar. Unit ho.:
Ma —-Galat-— * kg -

131
by

Mot requined for ssevch

11 srmadriple: wersions of the address That you are searching for appear below, selert one. I That sddeess does rol work Ty selecting each
wermion o yousr sdddress wrtil you Snd the permit type that yo sre inoking for, If an sdedres: dows not work, 3 bl sror box will sppesr
bclzw with mure suggedtion. 1 o

Showirg 1-10f 1

dcmion  Addren Deacription Oy Stame I  Parosl Owmar

1151 W DOGWOOD
AVE, RETH CHITH

DESCHUTES OF 37756

11EL Wl DOCWOO0 HOCAERSTEPHEN & &
AVE R CMA0ND, OR REDMCIKD oR STPEG  ISINASCOOI0NG PATRICIA 1

TTRE, 1131 WA

DHIGWOHIT AVE

REDH DD, OR 57756

Jurtediction heeung Permii

Serlmct this appicshon type beboa, IF yous do not wea e selechon you weet or of no selectione sre svslsble, please conksct the spplicahle
ity e counly. You ray use The Local Buitding Departrmert Directory bo maisl you. (L4 servioes. Tound]
b Deschames Courny
* Redmeonsd
RY Park or Manufaciured Home Park Area Development Flan
[] Fekideitial - Sirud s
W Hesidenthal . Flumgmg
[[] Residential - Mechanical
HAesidential - Manulscured Dacling Placomeni
[[] Residential . Flacrical
: ] Hesidential . 1 & 2 Fasely Dweling |ComBanation Peemi b Bew Consfruction Only]
Dveway
Comimercial - Structural
[ Comimsrcial - Phambing
[] Commercial - Mechsmicsl
Commercial - Ekctrical
] Commercial - Alerm oF Supprassion Sysiems

e -
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https://www.oregon.gov/bcd/lbdd/Pages/index.aspx

Once, you begin your application, if you any have questions about which services or fixtures you need to select
for your project, or what documents you need to upload as attachments, please contact the building
department for where you are pulling your permit.
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