
Kent Taylor Civic Hall is accessible to persons with disabilities.  A request for an interpreter for the hearing impaired or for other 
accommodations for persons with disabilities should be made a least 48 hours before the meeting to the City Recorder (503) 
435-5702 or melissa.grace@mcminnvilleoregon.gov.

  Kent Taylor Civic Hall 
200 NE Second Street 
McMinnville, OR 97128 

City Council Meeting Agenda 
Tuesday, November 27, 2018  

5:45 p.m. – Work Session  
7:00 p.m. – Regular Council Meeting 

Welcome! All persons addressing the Council will please use the table at the front of the Council Chambers.  All testimony is electronically recorded.  Public 
participation is encouraged.  If you desire to speak on any agenda item, please raise your hand to be recognized after the Mayor calls the item. 

If you wish to address Council on any item not on the agenda, you may respond as the Mayor calls for “Invitation to Citizens for Public Comment.” 

5:45 PM – WORK SESSION – COUNCIL CHAMBERS 
1. Call to Order
2. Planning and Building Fee Study
3. Adjournment

7:00 PM – REGULAR COUNCIL MEETING – COUNCIL CHAMBERS 

1. CALL TO ORDER

2. PLEDGE OF ALLEGIANCE

3. INVITATION TO CITIZENS FOR PUBLIC COMMENT – The Mayor will announce that any interested audience
members are invited to provide comments. Anyone may speak on any topic other than:  a matter in litigation, a quasi-
judicial land use matter; or a matter scheduled for public hearing at some future date.  The Mayor may limit comments
to 3 minutes per person for a total of 30 minutes.  Please complete a request to speak card prior to the meeting.
Speakers may not yield their time to others.

4. PRESENTATION
a. Emergency Response:  Hurricane Michael

5. CONSENT AGENDA
a. Consider the Minutes of the September 11, 2018 City Council Work Session and Regular

Meeting.

6. RESOLUTION
a. Consider Resolution No. 2018-61 : A Resolution approving an out-of-calendar rate

adjustment for Recology Inc., of 5% for solid waste services, and requiring completion of a
rate review study. 

7. ADVICE/ INFORMATION ITEMS
a. Reports from Councilors on Committee & Board Assignments
b. Department Head Reports
c. Building Division Reports
d. Cash & Investment Report

8. ADJOURNMENT
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Proposed Draft Planning Fee Schedule 
Proposed Draft Building Fee Schedule 

City of McMinnville 
Planning Department 

231 NE Fifth Street 
McMinnville, OR  97128 

(503) 434-7311 
 

www.mcminnvilleoregon.gov 
 

STAFF REPORT 
 
DATE: November 27, 2018 
TO: Mayor and City Councilors 
FROM: Heather Richards, Planning Director 
SUBJECT: Work Session – User Fee Study, Development Services   
 
 
Council Goal:   
 
Promote Sustainable Growth and Development. 
 
Report in Brief:   
 
This work session will review the results of a comprehensive Development Services (Current Planning 
and Building Permitting) User Fee Study, which reviewed and calculated the full costs to the City of 
McMinnville of providing these two programs.  As a specialty user program that is partially funded 
through permit and application fees this study was conducted so that the City Council can have a 
dialogue about the level of cost recovery that they would like to see for providing these programs.  The 
Building program operates at the most part on a full-cost recovery basis.  The Current Planning 
program operates at a cost recovery level of approximately 10%, meaning that the General Fund 
underwrites approximately 90% of the costs of providing the Current Planning program.   
 
Background:   
 
In 2017, the City of McMinnville conducted a special assessment of the Planning program to 
understand efficiencies and deficiencies.  At that time it was discovered that due to lack of resources, 
the City of McMinnville had deferred its long range planning program for many years and was behind 
on many state mandated planning efforts.  At the same time it was realized that the General Fund was 
underwriting the current planning program at an estimated level of 85 – 90% of program delivery costs.  
This is important because current planning is typically considered a specialty user program funded 
through the application fees of the users.  Most cities have a policy about the level of cost recovery that 
they would like to achieve with their different specialty user programs in order to reserve the General 
Fund resources for programs that serve the entire community.  City leadership asked the Planning 
Department to conduct a full cost recovery evaluation for the Current Planning program.  In April, 2018, 
the City of McMinnville contracted with Capital Accounting Partners (CAP), LLC to conduct a Planning 
User Fee Study.   
 
For several months, city staff met with Dan Edds, the consultant from CAP to discuss each application 
process and how much time it took each staff member to review and issue a decision for each different 
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type of land-use application.  Discussions focused done to ten (10) minute intervals, and assumptions 
were tested in the full group of staff for concurrence.   
 
In May, 2018, as the City of McMinnville was meeting with the Oregon Building Codes Division to 
transition to the state epermitting Accela program, state staff reviewed the City of McMinnville’s Building 
fee schedule and discovered that it was out-of-date.  After some research it was discovered that the 
last comprehensive fee study conductive by the Building program was in 2002.  In May, 2018, the city 
amended its contract with CAP to include the Building program in the User Fee study in order to update 
it to state standards.  Building staff then met with Dan Edds over several months to discuss the process 
for each building program that the City administers. 
 
Meanwhile, at the same time, Dan Edds worked with the City Finance Department on an indirect cost 
allocation plan.  Indirect cost allocation plans calculate the costs of central services to each enterprise 
fund and specialty user program.   
 
In August, 2018, the City of McMinnville Planning Department staff hosted a meeting with the 
McMinnville development community to discuss the results of the user fee study.  The study concluded 
that the Building program had for the most part operated at a full cost recovery level and that the 
Planning program operated at a 10% cost recovery level.    
 
In 2002, when the city last conducted a development services user fee study, the city elected to collect 
100% full cost recovery for the Building Program and strive for 55% cost recovery for the Planning 
program.   
 
Discussion: 
 
Attached is a report prepared by Dan Edds from CAP detailing the Development Services User Fee 
Study and the results of the financial analysis.   
 
Additionally, staff has prepared updated fee schedules for both the Planning program and the Building 
program that reflect current processes and a 55% and 100% cost recovery level with the following 
notes: 
 
Planning Fee Schedule:   
 

• Assumes a 55% cost recovery, with the recommendation that the fee schedule be increased by 
10% + CPI over the next five years towards a full cost recovery model.   

 
• Some applications have been recommended at a drastically reduced rate due to practicalities 

and local value systems, such as the Downtown Design Review and NE Gateway Design 
Review, Home Occupation Permits, Sign Permits and Street Tree Removal.  

 
• Some fees are recommended at a full cost recovery rate immediately since they represent a 

value considerably less than comparable markets and the amount of applications are very 
limited in these categories, such as an Annexation and Urban Growth Boundary Amendment.   

 
• Adds 16 land-use applications that are currently being provided as a free service.   

 
• Plans for four additional land-use applications as part of a long-term program.   
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• Builds a 6 month reserve over five years. 
 
Building Fee Schedule:   
 

• Assumes a 100% cost recovery.   
 

• Retains a plan review fee of 65% of the building permit fee (some communities charge 85% 
(Newberg) or 100% (Redmond).   

 
• Adds many unit fees per the requirements of the state.  Since many of the unit fees will be new 

to the City of McMinnville, staff recommends a reduced level of collection initially with the intent 
to move to full cost recovery over the next five years.   
 

• Builds a 6 month reserve over five years. 
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Project Scope 

The City engaged Capital Accounting Partners to prepare an indirect cost allocation plan (report provided under 

separate cover) and a user study for Current Planning and Building Services. 

Current Planning is the application review and decision issuance for currently planned development an does not 
include long range planning.  Building Services reflect the permit intake and plan review for projects planned to 
be built immediately.  Both are considered development specific specialty services.  

The purpose of the indirect cost allocation plan is to capture the full cost of providing city services within its user 

fees. Specific project deliverables included: 

• Prepare a full cost, indirect cost allocation plan according to the principles and methodology prescribed

by the Federal Office of Management & Budget;

• Calculate the full cost of user fees for Current Planning and Building services;

• Conduct a comparison survey of benchmark cities; and

• Prepare a report and deliver a presentation to the City Council covering the results of the project.

We understand that when cities engage in a comprehensive analysis of its user fees when it has not been done 

before, or it has been many years since the last study, that the results can be startling. Because of this, we put 

significant resources into a method of cost analysis that is robust and fully reflects the input and collaboration of 

staff. We would like to thank the leadership and staff of the Community Development Department for an 

excellent process and their commitment to full transparency. 

Summary of Costing Methodologies 

Indirect Cost Allocation Plan 

The methodology used to develop the Indirect Cost Allocation Plan has been established by the Federal 

Government’s Office of Management and Budget (OFM). The purpose of which, is to establish a formal and 

consistent methodology to charge overhead in a way that was accurate. Therefore, by using this methodology 

Capital Accounting Partners is applying the same discipline in calculating overhead for the City of McMinnville 

as the Federal Government uses. The results of this project have been provided under separate cover to the 

Finance Department. Overhead costs for Planning and Building Services has been factored into the user fees. 

The following table is one segment of the results from the Indirect Cost Allocation Plan and is provided for 

illustrative purposes.  
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Costs derived from the Cost Allocation Plan have been included in the full cost of services for Current Planning 

and Building fees.  

User Fee Study 

Driver Based Costing Models 

Developing a driver-based costing model is a detailed and robust method of calculating the cost of a specific 

service. It is based on the principles of activity-based costing so it seeks to understand cost at an operational 

level.  This means it relies on understanding the time staff invests in core business processes to provide fee and 

non-fee services. This provides the ability to understand staff time and cost as each staff position participates in 

providing fee services.  

Project Steps and Process 

Step 1: Collect Data – This first step involves discussions with staff to identify those positions within the 

department that provide and support direct services. It also involves collecting departmental budget and 

expenditure data, identifying the salary and benefits for each position, and identifying non-personnel 

expenditures, as well as any departmental and City-wide overhead.  Specifically, the steps involve the following: 

• Identifying staff positions – This includes aligning staff names and positions.

• Calculating the number of productive hours – For each position, vacation time, sick leave, paid holidays,

professional development (training), routine staff meetings, and daily work breaks are deducted from

the standard 2,080 annual hours. The result is a range of hours available for each position on an annual

Department Total 

85-85 
Insurance 
Services 

01-CC 
Administration 
- Community 

Services 

80-80 
Information 
Systems & 
Services 

15-15 
Emergency 

Communication 

70-70 
Building

Fund 
05 

Engineering 07 Planning 11 Police 
01-CM Administration - City Manager $358,846 $3,447 $606 $3,429 $2,878 $2,263 $25,493 $38,112 $53,256 

03 Finance - Accounting $696,463 $9,447 $3,694 $16,065 $7,862 $9,367 $14,783 $17,187 $117,349 

01-HR Administration - Human Resource Mgt $229,941 - - $4,244 - $5,304 $8,296 $8,593 $55,557 

01-CP Administration - City Hall/Property $239,453 $6,305 $1,109 $6,273 $5,266 $4,140 $6,542 $8,972 $51,255 

01-MCC Administration - Mayor & City Council $171,166 - - - - - $41,533 $62,929 $47,826 

01-CA Administration - City Attorney $271,860 $12,319 $2,166 $12,258 - - $12,782 $17,531 $100,148 

03-AB Finance - Ambulance Billing $145,700 - - - - - - - - 

80 Information Systems & Services - Personal 
Services 

$422,497 - - - - $9,276 $16,243 $14,194 $95,839 

Total Claimable Costs $2,535,926 $31,518 $7,575 $42,269 $16,006 $30,351 $125,671 $167,520 $521,228 

Sources of Indirect 

Cost Overhead Costs 

Allocated to Receiving 

Departments 
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basis. This range is typically 1,500 to 1,650 hours. Factors that influence this range are length of service 

with the jurisdiction and local policies for holiday and personal leave time. 

• Identifying and allocating non-personnel costs – Costs for materials and supplies are allocated to the

salary and benefits for each position.

• Assigning any other expenses that are budgeted in other areas – There are often expenses that should

be included with the total cost of services. Examples of such costs might include amortized capital

expenses for vehicles and technology.

• Identifying core business processes or activities – This step also involves discussions with staff to

understand, at an operational level, the work of the operating unit. Core business processes used to

provide services are identified and then defined by the tasks that are involved. Processes are also

organized by direct and indirect categories:

• Direct processes and activities – Those processes that directly contribute to the processing of an

application or permit are first identified. Examples of a direct activity are building inspection, plan check,

and application intake.

• Indirect processes and activities – Those processes that support, but do not directly apply to the

processing of a specific application or permit. An example of an indirect activity is customer service or

staff training to maintain certifications. Most jurisdictions highly value customer service, but it is difficult

to assign a specific cost or unit of time to an individual service.

Step 2: Building cost structures – This second step involves significant interaction with staff and the 

development of time estimates for both direct and indirect processes in each department. Specifically, this 

step is at the core of the analysis. There are four processes that comprise this step: 

1. Gathering time estimates for direct processes – By interviewing staff in individual and group meetings,

an estimate of time was assigned to each service by the process that is indicated. For the most part, the

processes included three primary steps:

a. Application Intake / Permit Intake;

b. Application Review / Plan Review; and

c. Decision Process / Construction inspections.

2. In this analysis, staff time is estimated and assigned to each step. The sum of all the process steps is the

total time that is required to provide that specific service.

3. Assigning indirect and annual process time – An annual time estimate is gathered from staff for those

indirect or support processes in which they are involved. These may include activities such as program

administration, customer service, and department administration. These costs are allocated to all

services proportionately to all services provided by the department.

4. Calculating fully loaded hourly rates and the cost of service – Once the total time for each direct and

indirect service is estimated, the cost of service is calculated by using the fully loaded hourly rates for
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each staff member or position that is involved with the service.  The fully loaded hourly rate for each 

employee is based on the employee's salary and benefit costs plus a share of non-personnel and City 

overhead costs divided by the employee's available work hours (i.e. 2,080 hours minus all leave hours). 

Thus, the direct and indirect cost by activity also includes departmental and citywide overhead as well 

as non-labor costs. The source of City indirect costs and non-personnel costs is from the annual budget 

or cost allocation that has been established by the City. 

5. Gathering activity or volume data – A critical element in the analysis is the number of times a given

service is provided on an annual basis. This is critical data for four reasons:

• It allows a calculated projection of current revenue based on current prices. This is compared with

actual revenue to see if there is a close match as the data should match.

• It allows for a calculated projection of revenue at full cost. This is compared to actual expenditures to

see if there is a close match as the data should match.

• It allows for a calculation of total hours consumed. Hours consumed must closely match actual hours

available.

• If any of the three calculations do not approximate actual numbers, then time estimates and/or volume

data need to be re-evaluated. These are critical quality checks for costing accuracy.

Step 3: Calculating the full cost of services – This third step calculates the full cost of service for each direct 

service in the department. In the previous step, the cost of service was calculated for each direct and indirect 

service.  In this step, the cost layers are brought together to establish the full cost of service for a specific direct 

service, program, or activity.  As previously mentioned, the cost of each direct service is calculated.  To 

determine the full cost of service, the cost of indirect services is allocated to each direct service based on the 

proportion of labor spent processing each permit and application.  By summing the direct and allocated indirect 

costs and multiplying that by the activity data, a total cost of service is calculated for both an individual service 

and the operating unit as a whole.  

Step 4: Set fees 

Based on any new, existing, or revised cost recovery policies, the recommended fees can be established.  The 

recommended fees will be established based on City staff recommendations and Council discussion in the 

future.   The fee analyses in this report are based on full cost recovery. 

Assuring Quality Results 

In our analysis we utilize both quantitative and qualitative tests for quality. 

Quantitative 

Our process incorporates substantial input from both individuals and groups. Our bias is that we get the best 

data from group interviews. For example, in determining how much time is required for any specific type of 

building inspection, we want to hear the perspective of an inspector, of the inspector supervisor, and the 

counter tech or project manager. Each will have a perspective. Each will contribute value to the estimate. When 

all perspectives agree, we have confidence in our results. 
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Qualitative 

We also utilize four qualitative measure of quality data. When each of these measures match and there are no 

major disagreements with the qualitative assessment, we have significant confidence in our results. These 

qualitative measures are: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Quantitative Analysis Targeted Margin of Error 

1) Budgeted expenses entering the cost models must equal total expenses 
accounted for in the costing model. 

0% 

2) Projected revenue from fees must closely match actual revenue from fees. + or – 5%-10% 

3) Available staff time must be fully accounted for in the costing models. 0% 

4) Total revenues from fees and contributions from the general fund or other 
sources must match total expenses. 

0% 
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Summary of Results 
Summary of Results 

We realize that when it has been several years, if ever, since a user fee study has been conducted that results 

can be startling. This is especially true for Current Planning services, which traditionally lag Building services in 

cost recovery. This trend is clearly illustrated in the results below. 

 

These results indicate that if the City were to fully recover its costs for Current Planning and Building services it 

would realize an additional $342,482. Recovering full cost may or may not be in the best interest of the City of 

McMinnville. However, most municipal agencies adopt some kind of policy or practice that maximizes cost 

recovery for development services. 

Reserves 

Since the recession of 2007 many of our clients have seen the value of establishing reserve accounts to 

compensate for fluctuations in development. Having a reserve allows the City to maintain a high level of service 

even during economic down turns and retain the intellectual capital of City processes, procedures, and values. 

Because of this, we included reserves in our analysis. The objective was to establish a 6 month operating reserve 

and build this up over 5 years.  

 

 

 

 

 

 

.  

 

 

Reserve

Department or Division
Revenue at Full Cost 

of Services

Projection of 

Revenues at Current 

Fees

Annual Surplus 

(subsidy)

6 Months Reserve, 5 yr build 

up

Planning 280,186$                    41,560$                      ($238,626) $28,011

Building 823,431$                    719,575$                    ($103,856) $82,343

Totals 1,103,617$                 761,135$                    ($342,482) $110,354

Annual Revenue Impacts
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Summary of Planning Results 

The Planning Department is responsible for coordinating both long-range and current planning needs of the 

City. As such, the Planning Department plays a vital role in the long-term development of a vibrant and livable 

City.  

The results of this study should result in several upgrades to the fee structure of the Department: 

1. Planning fee schedule has been brought up to date, relative to current processes & procedures; 

2. Planning fees have been added that fully reflect the operations of the Department; and 

3. The calculated cost reflects the full cost to the City for providing Planning services.  

These are all common factors in recovering appropriate costs where cities utilize deposits and charging application processing 

based on actual staff time.  Hourly rates are frequently not adjusted to keep with the labor costs, expenses and revenues are not 

aligned, and systems to track & manage staff time relative to project work are consistently too simplistic or too complex. In short, 

without a consistent approach to updating the planning fee schedule, fees do not keep up with inflationary pressures on cost 

structures.  

New Planning Fees 

As a result of the study, 21 new Planning fees have either been added to the fee structure or reconfigured from 

the old fee schedule. If fully implemented, these new fees will increase revenues by $104,205. 

The annual activity from these flat fees is projected at 280 applications. The average of these fees increases from 

$202 to $378 as the fee table in the appendix will outline.  

Appendix 1 will detail the results of Planning fee calculations. This table has multiple data inputs which include: 

1. Fee description; 

2. The number of times each fee has been processed within the last 12 months; 

3. Direct cost of services which include labor and an allocated amount for non-personnel services; 

4. Indirect and support services which include: 

a. Citywide indirect costs; 

b. Costs for department management & administration; and 

c. Pre-application review and customer service. 

5. Annual comparisons of current revenues vs. full cost.  

13



User Fee Study Report 

 

Capital Accounting Partners Proposal for 

City of McMinnville 
page 9 

 

 

 

Summary of Building Results 

The Building Division is part of the Community Development Department, even though it is a separate fund for 

budget purposes. The Building Division responds to the development community and citizens of the City by 

ensuring that structures are built or remodeled to comply with the intent of state codes. As such, the Division 

plays an important role to ensure a safe, vibrant, and livable City.  

Calculating building fees for new construction projects has an inherent advantage over planning fees. Most 

municipal agencies calculate new construction building permits as a function of construction value. They will 

frequently use given valuation, valuation as defined by the International Code Council (ICC), or a combination of 

both. This means that as construction costs become more expensive due to simple inflationary pressures, permit 

fees go up accordingly. In addition, plan check fees are often derived as a percentage of the building permit, so 

plan check revenues increase accordingly.  

For these reasons, building fees, as a result of a fee study, frequently show smaller increases in revenues than 

planning fees. Our projections of additional revenue for Building & Safety will result in an additional $103,856.  

Valuation Based Fees 

The City of McMinnville, like many municipal agencies, calculate building fees based on the value of the project. 

In our assessment of Building fees, we determined that the City needs to increase these fees by a modest 9%.  

 

 

 

 

Building Permit Fee Table
Total Valuation New Fee Basis

$1.00 to 500.00$          16.66$                     
Baseline $501.00 to 2,000.00$        16.66$                     First $500
Additional to 2.16$                       Each additional $100. 
Baseline $2,001.00 to 25,000.00$      49.03$                     First $2,000
Additional to 9.92$                       Each additional $1000. 
Baseline $25,001.00 to 50,000.00$      277.17$                   
Additional to 4.96$                       Each additional $1000. 
Baseline $50,001.00 to 100,000.00$    401.15$                   
Additional to 4.96$                       Each additional $1000. 
Baseline $100,001.00 to 500,000.00$    649.13$                   
Additional to 3.97$                       Each additional $1000. 
Baseline $500,001.00 to 1,000,000.00$ 2,632.93$                

Additional 3.37$                       Each additional $1000. 
Baseline $1,000,000.00 to Up 4,316.98$                
Additional to 2.58$                       Each additional $1000. 
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Appendix 2 will detail adjustments in individual fees. This table is structured in the same way the Planning fee 

table is structured.  

1. Fee description; 

2. The number of times each fee has been processed within the last 12 months; 

3. Direct cost of services which include labor and an allocated amount for non-personnel services; 

4. Indirect and support services which include: 

a. Citywide indirect costs; 

b. Costs for department management & administration; and 

c. Pre-application review and customer service. 

5. Annual comparisons of current revenues vs. full cost.  
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Comparison Review 

As part of this analysis, a survey was conducted to compare selected development fees with selected 

development fees for 8 benchmark cities in Oregon. Our approach to comparison studies is to identify a small 

number of relevant projects or services rather than comparing the universe of fees. The benchmark cities we 

used are Newberg, Woodburn, Tigard, Sherwood, Wilsonville, Albany, Redmond. Grants Pass, and Tualatin.  

 In comparing fees and services, we do urge caution for the following reasons: 

• Communities have different policies regarding user fees. Some desire to subsidize their fees while 

others want to charge full cost. This means that costs are being compared against price. 

• Service levels can vary dramatically from one community to the next. For example, one city may work 

hard to guarantee next day inspections while another determines that inspections within 48 hours of a 

request is acceptable.  

• Service descriptions can vary. Cities will often bundle services while others keep them separate.   

• Multiple methods of calculating new construction building fees. For example: 

o One city may use given construction value to calculate building fees while another may use the 

ICC table; 

o ICC tables are updated at least annually but many cities will only make the change if required 

to do so; and 

o Other cities may calculate new construction fees based on a cost per square foot, organized 

by building occupancy type, and not use valuation at all.  

o The practice of updating fees can vary. Some cities adjust fees annually to compensate for 

known changes in labor costs. Other cities adjust fees less frequently, if at all. It is not unusual 

for us to find cities that have not adjusted user fees for 10-15 years. 

 

Therefore, comparing fees across several jurisdictions is really comparing price vs cost. Because of this, we 

advise looking at trends. Do the trends show high fees, low fees, or fees that are within a reasonable range? In 

our view, the trends we see in this comparison analysis illustrate what we would expect - fees that are 

reasonably aligned with its benchmark cities.  

The following table details the results of the comparison. 
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The following graphics illustrate three common planning fees that will illustrate the 

trend of each. 

 

 

 

 

 

 

 

 

 

 

Fee/Application McMinnville Newberg Woodburn Tigard SherwoodWilsonville Albany Redmond Grants Pass Tualatin

Planning Fee Comparison

Administrative Variance 1,301$            848$               2,432$           850$              1,120$    665$                846$        3,073$     642.4 1530

Comprehensive Plan Text 

Amendment/Zoning 

Ordinance Text 

Amendment 6,205$            2,395$            5,499$           12,174$        5,330$    9,495$            3,771$    11973 1556.5 2245

Conditional Use Permit 2,115$            1,798$            3,591$           7,248$           2,105$    2,530$            1,833$    5085 962.5 1530

Home Occupation Permit 459$               -$                -$               134$              50$          -$                 -$        822.8 350

Planned Development 4,525$            

 $3590 

+$75/lot 

 $2985 

+$40/lot  $         10,083  $    2,240  $             2,120  $    3,952 22765

822.8 + 

$47.30 / lot

Property Line Adjustment 1,212$            848$               599$               794$              755$        -$                 269$        1380 277.2

Sign Permit/Review 506$               72$                  485$               218$              150$        190$                -$        172 89.1 300

Zone Change 4,558$            2,106$            3,074$           4,580$           5,330$    1,520$            3,528$    7,159$     1615.9 2245

Building Fee Comparison

2250 SF Custom Home 

(112.95 value) 1,923$            2,163$            2,860$           2,646$           2,194$    2,078$            2,210$    2,079$     1,775$        1,732$    

300 SF Room Addition 

(112.95 value) 226$               645$               718$               697$              599$        575$                724$        490$         455$            444$        

10,000 SF Industrial 

Commercial (138.95 value) 10,860$         7,682$            13,163$         12,787$        9,744$    9,103$            12,851$  8,536$     10,461$      7,352$    

Commercial TI $250,000 

value 1,889$            2,064$            2,822$           3,320$           2,167$    2,053$            2,104$    2,054$     1,664$        1,711$    

Base Procesing Fee 30$                  72$          30

Air handling unit of up to 

10,000 cfm 86$                  85$                  90$                 90$                 70$          45$                  72$          90$           9$                60$          

Heat pump 86 85$                  90$                 90$                 70$          45$                  72$          90$           23$              60$          

Water service - Total 

linear feet 85$                  67$                 72.5 70$          41$                  72$          90$           17$              60$          

Backflow preventer 66$                  85$                  67$                 72.5 70$          41$                  72$          90$           17$              15$          
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The following graphics illustrate three common building fees that will illustrate the trend 

of each. 
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Observations and Recommendations 

Adjusting the Fee Schedule 

 

One of the most common challenges we see in municipal government about user fees is the failure to adjust 

fees on a regular basis. From out observation, those cities that have a practice of regular adjustments to fees 

tend to have better cost recovery and a higher level of service for its customers. Conversely, those that do 

not update their fees on a regular basis tend to recover less and less costs and the level of customer service 

follows. For this reason, our bias is towards full cost recovery. 

For flat fees we recommend using a simple CPI type increase that is attached to the City’s labor cost. For 

example, if the labor cost for the City goes up by 2% then adjust each fee by 2%. This is the simplest and 

most common method of adjusting fees. It is our observation that the regulatory requirements change 

enough within three to five years that a comprehensive review of costs is then warranted. We also 

recommend similar adjustments to productive hourly rates when these are the basis of a fee as well as 

percentages of engineer’s cost estimates.  

Building Reserves 

 

Since the “great depression of 2007” many of our clients are recognizing the value of reserves for building 

functions. Due to the volatile nature of building activity, reserves are a way of providing a cushion to the 

general fund. In addition, when larger construction projects require 6-24 months to complete, reserves 

provide a funding mechanism for these projects over a longer time period. Therefore, in our analysis for 

building fees we have also set up an additional amount for reserves as an option for the City.  

Our recommendation also includes the provision that these resources are assigned to a special fund so that 

they can be tracked and monitored over time. Please see page 7 for a fuller description of how reserves were 

calculated.  
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City of McMinnville

Planning Fees

Service # Fee Description Unit/Notes

Actual 

Work 

Volume

Direct Unit 

Cost

Support 

and Service 

Costs

Other 

external 

costs

Total Cost 

Assigned

 Current

Fee / Revenue 

Unit Surcharge 

or (Subsidy)

Administrative Variance 1.20 667$           $633 $1,301  $                     150 ($1,151)

Annexation 4,998$        $4,745 $9,743  $                     795 ($8,948)

Appeal from Planning Commission Decision 1.20 2,192$        $2,081 $4,273  $                     610 ($3,663)

Appeal from Planning Director Decision 0.40 1,133$        $1,075 $2,208  $                     205 ($2,003)

Classification of an Unlisted Use 885$           $840 $1,725  $                     420 ($1,305)

Comprehensive Plan Map Amendment 0.80 2,554$        $2,425 $4,979  $                  1,415 ($3,564)

Conditional Use Permit 5.20 1,084$        $1,029 $2,114  $                  1,075 ($1,039)

Downtown Design Standards and Guidelines - 

Administrative Approval 3.60 806$           $765 $1,571
 $                         -   

($1,571)

Downtown Design Standards and Guidelines - HLC 

Approval New 1,073$        $1,019 $2,091 ($2,091)

Expedited Land Division Application: -$            

Partition   644$           $612 $1,256  $                     440 ($816)

Subdivision ≤ 10 lots    + $15/lot 1,446$        $1,373 $2,819  $                     580 ($2,239)

Subdivision (more than 10 lots)   + $15/lot 2,524$        $2,396 $4,920  $                  1,625 ($3,295)

Appeal Deposit   -$            $300 $300  $                  3,580 $3,280

Plus Per Lot Fees Per lot 12$             $12 $24 ($24)

Historic Landmarks (Alteration) Delete -$             $                         -   

Historic Landmarks (Demo, Move, New) Delete -$             $                         -   

Historic Landmark Notice of Delay Delete -$             $                         -   

Home Occupation 14.40 235$           $224 $459  $                     150 ($309)

Annual renewal fee

May be 

replaced by a 

business 

license fee -$            

 $                        25 

$25

Landscape Review Plan 16.00 679$           $645 $1,324  $                     145 ($1,179)

Street Tree Removal 20.00 679$           $645 $1,324  $                         -   ($1,324)

Unit Cost Summary

Capital Accounting Partners
APPENDIX 1:
 Page 1 of 10 PlanningUnitCostCalcs24



City of McMinnville

Planning Fees

Service # Fee Description Unit/Notes

Actual 

Work 

Volume

Direct Unit 

Cost

Support 

and Service 

Costs

Other 

external 

costs

Total Cost 

Assigned

 Current

Fee / Revenue 

Unit Surcharge 

or (Subsidy)

Unit Cost Summary

Large Format Commercial Development (variance to 

standards) 1,322$        $1,255 $2,576
 $                     410 

($2,166)

Manufactured Home Park * 1,302$        $1,236 $2,538  $                  1,625 ($913)

Model Home Permit 632$           $600 $1,231  $                     125 ($1,106)

Parking Variance for Historic Structure - Administrative 

approval 806$           $765 $1,571
 $                     150 

($1,421)

Partition of Land (tentative) * 7.60 644$           $612 $1,256  $                     440 ($816)

Planned Development 0.40 3,719$        $3,530 $7,249  $                  1,625 ($5,624)

Planned Development Amendment 2.00 2,321$        $2,203 $4,524  $                     885 ($3,639)

Planned Development: In addition to any applicable zone 

change fee:  -$            

   Residential Rate  

per Dwelling 

Unit**   18$             $17 $35

 $                        15 

($20)

   Commercial Rate  

/1,000 sq ft 

of bldg  18$             $17 $35
 $                        25 

($10)

   Industrial Rate

/1,000 sq ft 

of bldg 18$             $17 $35
 $                        10 

($25)

Manufactured Home Park Per Lot Fee 12$             $12 $24 ($24)

Property Line Adjustment 9.60 622$           $590 $1,212  $                     175 ($1,037)

Recreational Vehicle Park Permit 1,302$        $1,236 $2,538  $                     740 ($1,798)

Resident Occupied Short Term Rental 5.60 574$           $544 $1,118  $                     150 ($968)

Annual Renewal Fee:

May be 

replaced by a 

business 

license fee -$            

 $                        25 

$25

Short Term Rental 10.80 574$           $544 $1,118  $                     150 ($968)

Capital Accounting Partners
APPENDIX 1:
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City of McMinnville

Planning Fees

Service # Fee Description Unit/Notes

Actual 

Work 

Volume

Direct Unit 

Cost

Support 

and Service 

Costs

Other 

external 

costs

Total Cost 

Assigned

 Current

Fee / Revenue 

Unit Surcharge 

or (Subsidy)

Unit Cost Summary

Annual Renewal Fee:

May be 

replaced by a 

business 

license fee -$            

 $                        25 

$25

Sign Standards Exception (variance) 2.80 807$           $766 $1,574  $                     990 ($584)

Solar Collection System Variance 807$           $766 $1,574  $                     990 ($584)

-$             $                     675 $675

Subdivision (tentative) more than 10 lots 2.40 2,885$        $2,739 $5,624  $                  1,625 ($3,999)

Plus per lot fee 12$             $12 $24  $                        15 ($9)

Subdivision ≤ 10 lots * 0.40 1,591$        $1,510 $3,101  $                     580 ($2,521)

Plus per lot fee 12$             $12 $24  $                        15 ($9)

Temporary Living Unit Permit 0.80 478$           $453 $931  $                     150 ($781)

Semi-Annual Renewal Fee 358$           $340 $699  $                        25 ($674)

Three Mile Lane Development Review 1.60 1,211$        $1,149 $2,360  $                         -   ($2,360)

Transitional Parking Permit 698$           $663 $1,361  $                     575 ($786)

Urban Growth Boundary Amendment

Plus 

costs incurre

d in excess of 

base fee 6,338$        $6,016 $12,354

 $                  1,990 

($10,364)

Variance (Land Division) 1,084$        $1,029 $2,114  $                     990 ($1,124)

Variance (Zoning) 2.40 1,183$        $1,123 $2,305  $                     990 ($1,315)

Zone Change 2.80 2,337$        $2,219 $4,556  $                  1,625 ($2,931)

-$            

-$            

NEW FEES -$            

Residential Site and Design Review 1,208$        $1,146 $2,354 ($2,354)

Commercial Site and Design Review 1,208$        $1,146 $2,354 ($2,354)

Zoning / Compliance Letters 48$             $46 $94 ($94)

North East Gateway Design Review 734$           $697 $1,430 ($1,430)

Capital Accounting Partners
APPENDIX 1:
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City of McMinnville

Planning Fees

Service # Fee Description Unit/Notes

Actual 

Work 

Volume

Direct Unit 

Cost

Support 

and Service 

Costs

Other 

external 

costs

Total Cost 

Assigned

 Current

Fee / Revenue 

Unit Surcharge 

or (Subsidy)

Unit Cost Summary

Historic Landmarks, Certificate of Approval 4.00 1,282$        $1,217 $2,498 ($2,498)

Sign Permit - Temporary 6.00 235$           $224 $459 ($459)

Sign Permit - Perminate 24.00 259$           $246 $505 ($505)

Historic Resources Inventory Amendment 832$           $790 $1,623 ($1,623)

Comprehensive Plan Text Amendment/Zoning Ordinance 

Text Amendment 3,182$        $3,021 $6,203 ($6,203)

Land Use Extension 2 328$           $311 $639 ($639)

Interpretation of Code By Director 4 425$           $404 $829 ($829)

Land Use Compatability Statement 10 212$           $201 $412 ($412)

Minor Modification 3 722$           $686 $1,408 ($1,408)

Wireless Communication Facility Review 2 1,073$        $1,019 $2,092 ($2,092)

Residential Building Permit Review -$            

Value < $100,000 New 43 48$             $45 $93  $                         -   ($93)

Value > $100,000 Current 83 123$           $116 $238.90  $                  20.00 ($219)

Multi-family >$100,000 Current 23 433$           $411 $845  $                        75 ($770)

Commercial/Industrial Building Permit Review -$            

Value <$100,000 New 5 123$           $116 $239  $                         -   ($239)

Value $100,000 - $500,000 Current 14 221$           $209 $430  $                        45 ($385)

Value > $500,000 Current 13 463$           $440 $903  $                     115 ($788)

Parking Variance for Historic Structure - Planning 

Commission Approval 783$           $743 $1,526 ($1,526)

-$            

-$            

-$            

-$            

-$            

Planning Productive Hourly Rates by Position -$            

Planning Director 90$             $85 $175 ($175)

Assoc Planner 49$             $47 $96 ($96)

Planning Analyst 48$             $45 $93 ($93)

Permit Tech 40$             $38 $77 ($77)

Capital Accounting Partners
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City of McMinnville

Planning Fees

Service # Fee Description Unit/Notes

Actual 

Work 

Volume

Direct Unit 

Cost

Support 

and Service 

Costs

Other 

external 

costs

Total Cost 

Assigned

 Current

Fee / Revenue 

Unit Surcharge 

or (Subsidy)

Unit Cost Summary

Sr. Planners 72$             $69 $141 ($141)

-$            

-$            

-$            

-$            

-$            
-$            

Fee # 325
Current -$            

Capital Accounting Partners
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City of McMinnville

Planning Fees

Service # Fee Description

Administrative Variance

Annexation

Appeal from Planning Commission Decision

Appeal from Planning Director Decision

Classification of an Unlisted Use

Comprehensive Plan Map Amendment

Conditional Use Permit

Downtown Design Standards and Guidelines - 

Administrative Approval

Downtown Design Standards and Guidelines - HLC 

Approval

Expedited Land Division Application:

Partition  

Subdivision ≤ 10 lots  

Subdivision (more than 10 lots) 

Appeal Deposit  

Plus Per Lot Fees

Historic Landmarks (Alteration)

Historic Landmarks (Demo, Move, New)

Historic Landmark Notice of Delay

Home Occupation

Annual renewal fee

Landscape Review Plan

Street Tree Removal

Revenue at 

Full Cost of 

Services

Projection of 

Revenues at 

Current Fees

Annual 

Surplus 

(subsidy)

6 Months 

Reserve, 5 yr 

build up

Full Cost / Unit

 $               28,011 

1,561$           $180 ($1,381) $130 $1,431 

-$               $974 $10,718 

5,128$           $732 ($4,396) $427 $4,700 

883$              $82 ($801) $221 $2,429 

-$               $173 $1,898 

3,983$           $1,132 ($2,851) $498 $5,477 

10,993$         $5,590 ($5,403) $211 $2,325 

5,656$           ($5,656) $157
$1,728 

-$               $209
$2,301 

-$               

-$               $126 $1,381 

-$               $282 $3,101 

-$               $492 $5,412 

-$               $30 $330 

-$               $2 $26 

-$               

-$               

-$               

6,609$           $2,160 ($4,449) $46 $505 

-$               

21,189$         $2,320 ($18,869) $132 $1,457 

26,486$         ($26,486) $132 $1,457 

Annual Cost Calculations Reserve Requirements

Capital Accounting Partners
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City of McMinnville

Planning Fees

Service # Fee Description

Large Format Commercial Development (variance to 

standards)

Manufactured Home Park *

Model Home Permit

Parking Variance for Historic Structure - Administrative 

approval

Partition of Land (tentative) *

Planned Development

Planned Development Amendment

Planned Development: In addition to any applicable zone 

change fee: 

   Residential Rate  

   Commercial Rate  

   Industrial Rate

Manufactured Home Park Per Lot Fee

Property Line Adjustment

Recreational Vehicle Park Permit

Resident Occupied Short Term Rental

Annual Renewal Fee:

Short Term Rental

Revenue at 

Full Cost of 

Services

Projection of 

Revenues at 

Current Fees

Annual 

Surplus 

(subsidy)

6 Months 

Reserve, 5 yr 

build up

Full Cost / Unit

Annual Cost Calculations Reserve Requirements

-$               $258
$2,834 

-$               $254 $2,792 

-$               $123 $1,355 

-$               $157
$1,728 

9,543$           $3,344 ($6,199) $126 $1,381 

2,900$           $650 ($2,250) $725 $7,974 

9,048$           $1,770 ($7,278) $452 $4,976 

-$               

-$               $4

$39 

-$               $4
$39 

-$               $4
$39 

-$               $2 $26 

11,634$         $1,680 ($9,954) $121 $1,333 

-$               

6,261$           $840 ($5,421) $112 $1,230 

-$               

12,074$         $1,620 ($10,454) $112 $1,230 

Capital Accounting Partners
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City of McMinnville

Planning Fees

Service # Fee Description

Annual Renewal Fee:

Sign Standards Exception (variance)

Solar Collection System Variance

Subdivision (tentative) more than 10 lots

Plus per lot fee

Subdivision ≤ 10 lots *

Plus per lot fee

Temporary Living Unit Permit

Semi-Annual Renewal Fee

Three Mile Lane Development Review

Transitional Parking Permit

Urban Growth Boundary Amendment

Variance (Land Division)

Variance (Zoning)

Zone Change

NEW FEES

Residential Site and Design Review

Commercial Site and Design Review

Zoning / Compliance Letters

North East Gateway Design Review

Revenue at 

Full Cost of 

Services

Projection of 

Revenues at 

Current Fees

Annual 

Surplus 

(subsidy)

6 Months 

Reserve, 5 yr 

build up

Full Cost / Unit

Annual Cost Calculations Reserve Requirements

-$               

4,406$           $2,772 ($1,634) $157 $1,731 

-$               $157 $1,731 

-$               

13,497$         $3,900 ($9,597) $562 $6,186 

-$               $2 $26 

1,240$           $232 ($1,008) $310 $3,411 

-$               $2 $26 

745$              $120 ($625)

-$               $70 $768 

3,776$           ($3,776) $236 $2,596 

-$               $136 $1,497 

-$               $1,235

$13,590 

-$               $211 $2,325 

5,532$           $2,376 ($3,156) $231 $2,536 

12,758$         $4,550 ($8,208) $456 $5,012 

-$               

-$               

-$               

-$               $235 $2,590 

-$               $235 $2,590 

-$               $9 $103 

-$               $143 $1,573 

Capital Accounting Partners
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City of McMinnville

Planning Fees

Service # Fee Description

Historic Landmarks, Certificate of Approval

Sign Permit - Temporary

Sign Permit - Perminate

Historic Resources Inventory Amendment

Comprehensive Plan Text Amendment/Zoning Ordinance 

Text Amendment

Land Use Extension

Interpretation of Code By Director

Land Use Compatability Statement

Minor Modification 

Wireless Communication Facility Review

Residential Building Permit Review

Value < $100,000

Value > $100,000

Multi-family >$100,000

Commercial/Industrial Building Permit Review

Value <$100,000

Value $100,000 - $500,000

Value > $500,000

Parking Variance for Historic Structure - Planning 

Commission Approval

Planning Productive Hourly Rates by Position
Planning Director
Assoc Planner
Planning Analyst
Permit Tech

Revenue at 

Full Cost of 

Services

Projection of 

Revenues at 

Current Fees

Annual 

Surplus 

(subsidy)

6 Months 

Reserve, 5 yr 

build up

Full Cost / Unit

Annual Cost Calculations Reserve Requirements

9,994$           ($9,994) $250 $2,748 

2,754$           ($2,754) $46
$505 

12,130$         ($12,130) $51 $556 

-$               $162 $1,785 

-$               $620
$6,823 

1,278$           ($1,278) $64 $703 

3,315$           ($3,315) $83 $912 

4,125$           ($4,125) $41 $454 

4,225$           ($4,225) $141 $1,549 

4,184$           ($4,184) $209 $2,301 

-$               

3,995$           ($3,995) $9 $102 

19,829$         $1,660 ($18,169) $24 $263 

19,427$         $1,725 ($17,702) $84 $929 

-$               

1,195$           ($1,195) $24 $263 

6,020$           $630 ($5,390) $43 $473 

11,735$         $1,495 ($10,240) $90 $993 

-$               $153
$1,678 

-$               

-$               

-$               

-$               

-$               

 $                 -    $                 -    $                 -   

-$               $17 $192 

-$               $10 $105 

-$               $9 $102 

-$               $8 $85 
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City of McMinnville

Planning Fees

Service # Fee Description

Sr. Planners

Fee # 325

Revenue at 

Full Cost of 

Services

Projection of 

Revenues at 

Current Fees

Annual 

Surplus 

(subsidy)

6 Months 

Reserve, 5 yr 

build up

Full Cost / Unit

Annual Cost Calculations Reserve Requirements

-$               $14 $155 

-$               

-$               

-$               

-$               

-$               
-$               

Revenue at 

Full Cost of 

Services

Projection of 

Revenues at 

Current Fees

Annual 

Surplus 

(subsidy)

Full Cost / Unit

280,105$       41,560$        ($238,545) $307,297

Annual Revenue Impacts Annual Revenue Impact

Capital Accounting Partners
APPENDIX 1:
 Page 10 of 10 PlanningUnitCostCalcs33



Building Fee Table 
 

34



City of McMinnville

Building Fees

Service # Fee Description Unit/Notes
Actual Work 

Volume

Direct Unit 

Cost

Indirect 

Unit 

Allocated 

Costs

Other 

external 

costs

Total Cost 

Assigned

 Current

Fee / 

Revenue 

Unit 

Surcharge or 

(Subsidy)

Building Fee Schedule

Valuation Based Building Permit 

(Inspection) Fees 1 264,710$   $111,268 $375,978
 $      347,022 

($28,956)

Valuation Based Plan Review Fees

65% of Permit

1 264,710$   $111,268 $375,978

 $      225,564 

($150,414)

Fire and Life Safety 
40% of Permit

1 -$            

Reinstatement fee -$            

Extension fee 47$             $20 $66 ($66)

Master Plan Review 186$           $78 $265 ($265)

Seismic Surcharge State sets fee -$            

Plan review assumes 1 review plus a 

followup

At cost

-$            

MANUFACTURED HOME FEE SCHEDULE
-$            

Manufactured Home Setup 4 93$             $39 $132  $              215 $83

Manufactured Home Awning 78$             $33 $111  $                45 ($66)

Manufactured Home Alteration 47$             $20 $66  $                35 ($31)

State Cabana Fee -$            

Investigation Fee 47$             $20 $66 ($66)

PHASED CONSTRUCTION -$            

Minimum plan review -$             $              250 $250

Additional permit -$            10% $0

SOLAR STRUCTURAL FEE SCHEDULE -$            

Unit Cost Summary

Capital Accounting Partners Page 1 of 18 BuildUnitCostCalcs35



City of McMinnville

Building Fees

Service # Fee Description Unit/Notes
Actual Work 

Volume

Direct Unit 

Cost

Indirect 

Unit 

Allocated 

Costs

Other 

external 

costs

Total Cost 

Assigned

 Current

Fee / 

Revenue 

Unit 

Surcharge or 

(Subsidy)

Unit Cost Summary

Residential installation fees (includes 

one inspection)

New

2 47$             $20 $66 ($66)

Commercial installation fee (includes 

two inspections) 93$             $39 $132 ($132)

Additional inspections of prescriptive 

path (one hour min) 93$             $39 $132
 $              100 

($32)

-$            

DEFERREED SUBMITTAL PLAN REVIEW
-$            

Plan review 65% of deferred portion -$            

Min -$             $              100 $100

OTHER INSPECTIONS -$            

Inspections outside normal business 

hours (2 hour min) Per hour 3 140$           $59 $199 ($199)

Reinspection fee 47$             $20 $66 ($66)

Inspection for which no fee is 

specifically indicated (1/2 hour min) 47$             $20 $66 ($66)

Additional plan review 15 47$             $20 $66 ($66)

Use of outside consultants for plan 

checking and inspections (plus 25% for 

admin)

Plans

125 -$            

Inspections 25 -$            

-$            

MANUFACTURED / RV PARK FEES -$            

-$            Given valuation, 

same valuation 

table

Capital Accounting Partners Page 2 of 18 BuildUnitCostCalcs36



City of McMinnville

Building Fees

Service # Fee Description Unit/Notes
Actual Work 

Volume

Direct Unit 

Cost

Indirect 

Unit 

Allocated 

Costs

Other 

external 

costs

Total Cost 

Assigned

 Current

Fee / 

Revenue 

Unit 

Surcharge or 

(Subsidy)

Unit Cost Summary

-$            

-$            

-$            

E. Medical Gas System (enter value of 

installation equipment) 1 -$            

-$            

-$            

-$            

-$            

F. Residential Fire Sprinklers 

(Inspection and plan review) -$            

0-2000 sq ft 112$           $47 $159 ($159)

2001-3600 sq ft 140$           $59 $199 ($199)

3601-7200 sq ft 168$           $71 $238 ($238)

7201 sq ft or greater 196$           $82 $278 ($278)

-$            

Minimum Building Permit Fee
(permit isuance 

and 1 inspection

89$             $37 $127 ($127)

Sign Permit Valuation -$            

MECHANICAL FEES -$            

Minimum (base) permit fee 303 19$             $8 $27  $                20 ($7)

Air conditioner 30 61$             $25 $86 ($86)

Air handling unit of up to 10,000 cfm 72 61$             $25 $86 ($86)

Air handling unit 10,001 cfm and over 61$             $25 $86 ($86)

Given valuation, 

same valuation 

table

Given valuation, 

same valuation 

table
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City of McMinnville

Building Fees

Service # Fee Description Unit/Notes
Actual Work 

Volume

Direct Unit 

Cost

Indirect 

Unit 

Allocated 

Costs

Other 

external 

costs

Total Cost 

Assigned

 Current

Fee / 

Revenue 

Unit 

Surcharge or 

(Subsidy)

Unit Cost Summary

Appliance or piece of equipment 

regulated by code but not classified in 

other appliance categories 47$             $20 $66 ($66)

Appliance vent installation, relocation 

or replacement not included in an 

appliance permit 47$             $20 $66 ($66)

Attic/crawl space fans 47$             $20 $66 ($66)

Boiler/compressor/absorption system 

up to 30 HP or 1,000,000 BTU 47$             $20 $66 ($66)

Boiler/compressor/absorption system 

up to 50 HP or 1,750,000 BTU 47$             $20 $66 ($66)

Boiler/compressor/absorption system 

up to 15 HP or 500,000 BTU 47$             $20 $66 ($66)

Boiler/compressor/absorption system 

up to 3 HP or 100,000 BTU 47$             $20 $66 ($66)

Boiler/compressor/absorption system 

over 50 HP or 1,750,000 BTU 47$             $20 $66 ($66)

Barbecue 47$             $20 $66 ($66)

Chimney/liner/flue/vent 47$             $20 $66 ($66)

Clothes dryer exhaust 47$             $20 $66 ($66)

Decorative gas fireplace 47$             $20 $66 ($66)

Ductwork – no appliance/fixture 47$             $20 $66 ($66)

Evaporative cooler other than portable
47$             $20 $66 ($66)

Floor furnace, including vent 47$             $20 $66 ($66)
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City of McMinnville

Building Fees

Service # Fee Description Unit/Notes
Actual Work 

Volume

Direct Unit 

Cost

Indirect 

Unit 

Allocated 

Costs

Other 

external 

costs

Total Cost 

Assigned

 Current

Fee / 

Revenue 

Unit 

Surcharge or 

(Subsidy)

Unit Cost Summary

Flue vent for water heater or gas 

fireplace 47$             $20 $66 ($66)

Furnace - greater than 100,000 BTU 42 47$             $20 $66 ($66)

Furnace - up to 100,000 BTU -$            

Furnace/burner including duct 

work/vent/liner 47$             $20 $66 ($66)

Gas or wood fireplace/insert 6 68$             $28 $96 ($96)

Gas fuel piping outlets 34 68$             $28 $96 ($96)

Heat pump 183 61$             $25 $86 ($86)

Hood served by mechanical exhaust, 

including ducts for hood 47$             $20 $66 ($66)

Hydronic hot water system 47$             $20 $66 ($66)

Installation or relocation domestic-type 

incinerator 47$             $20 $66 ($66)

Mini split system 61$             $25 $86 ($86)

Oil tank/gas/diesel generators 1 47$             $20 $66 ($66)

Pool or spa heater, kiln 47$             $20 $66 ($66)

Radon mitigation 1 47$             $20 $66 ($66)

Range hood/other kitchen equipment 47$             $20 $66 ($66)

Repair, alteration, or addition to 

mechanical appliance including 

installation of controls 47$             $20 $66 ($66)

Suspended heater, recessed wall 

heater, or floor mounted unit heater 47$             $20 $66 ($66)
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City of McMinnville

Building Fees

Service # Fee Description Unit/Notes
Actual Work 

Volume

Direct Unit 

Cost

Indirect 

Unit 

Allocated 

Costs

Other 

external 

costs

Total Cost 

Assigned

 Current

Fee / 

Revenue 

Unit 

Surcharge or 

(Subsidy)

Unit Cost Summary

Ventilation fan connected to single duct
3 47$             $20 $66 ($66)

Ventilation system not a portion of 

heating or air-conditioning system 

authorized by permit 47$             $20 $66 ($66)

Water heater 47$             $20 $66 ($66)

Wood/pellet stove 12 47$             $20 $66 ($66)

Other heating/cooling 6 47$             $20 $66 ($66)

Other fuel appliance 47$             $20 $66 ($66)

Other environment exhaust/ventilation
3 47$             $20 $66 ($66)

If a plan check is required 186$           $78 $265 ($265)

-$            

-$            

PLUMBING FEES -$            

Minimum (base) permit fee 232 19$             $8 $27 ($27)

Sanitary sewer - Total linear feet 58 47$             $20 $66 ($66)

Storm sewer - Total linear feet 42 47$             $20 $66 ($66)

Water service - Total linear feet 78 47$             $20 $66 ($66)

Roof drain (commercial) 47$             $20 $66 ($66)

Rain drain - Total linear feet 65$             $27 $93 ($93)

Rain drain connector 47$             $20 $66 ($66)

Absorption valve 47$             $20 $66 ($66)

Backflow preventer 65 65$             $27 $93 ($93)

Backwater valve 47$             $20 $66 ($66)

Catch basin or area drain 47$             $20 $66 ($66)

Capital Accounting Partners Page 6 of 18 BuildUnitCostCalcs40



City of McMinnville

Building Fees

Service # Fee Description Unit/Notes
Actual Work 

Volume

Direct Unit 

Cost

Indirect 

Unit 

Allocated 

Costs

Other 

external 

costs

Total Cost 

Assigned

 Current

Fee / 

Revenue 

Unit 

Surcharge or 

(Subsidy)

Unit Cost Summary

Clothes washer 47$             $20 $66 ($66)

Dishwasher 56$             $24 $79 ($79)

Drinking fountain 47$             $20 $66 ($66)

Drywell, leach line or trench drain 47$             $20 $66 ($66)

Ejectors/sump pump 47$             $20 $66 ($66)

Expansion tank 47$             $20 $66 ($66)

Fire service - commercial 47$             $20 $66 ($66)

Fixture fee - commercial 47$             $20 $66 ($66)

Fixture cap 47$             $20 $66 ($66)

Floor drain/floor sink/hub drain 47$             $20 $66 ($66)

Footing drain 47$             $20 $66 ($66)

Garbage disposal 47$             $20 $66 ($66)

Hose bib 51$             $22 $73 ($73)

Ice maker 47$             $20 $66 ($66)

Interceptor/grease trap 58$             $24 $83 ($83)

Manholes 47$             $20 $66 ($66)

Primer 47$             $20 $66 ($66)

Septic abandonment 47$             $20 $66 ($66)

Sewer Cap 47$             $20 $66 ($66)

Sink/basin/lavatory Fixtures 33 47$             $20 $66 ($66)

Medical gas (valuation) 2 47$             $20 $66 ($66)

Medical gas piping 47$             $20 $66 ($66)

Stormwater retention/detention tank/facility 47$             $20 $66 ($66)

Swimming pool piping 47$             $20 $66 ($66)

Tub/shower/shower pan 6 47$             $20 $66 ($66)

Urinal 47$             $20 $66 ($66)

Water closet 47$             $20 $66 ($66)

Water heater 3 47$             $20 $66 ($66)

Other -  plumbing 11 47$             $20 $66 ($66)

Alternate potable water heating system 47$             $20 $66 ($66)
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City of McMinnville

Building Fees

Service # Fee Description Unit/Notes
Actual Work 

Volume

Direct Unit 

Cost

Indirect 

Unit 

Allocated 

Costs

Other 

external 

costs

Total Cost 

Assigned

 Current

Fee / 

Revenue 

Unit 

Surcharge or 

(Subsidy)

Unit Cost Summary

Replacing in-building water supply lines - 47$             $20 $66 ($66)

Rainwater harvesting system 47$             $20 $66 ($66)

Interior mainline - drainage piping - Total 47$             $20 $66 ($66)

Interior mainline - water piping - Total linear 47$             $20 $66 ($66)

Reinspection fee - plumbing 47$             $20 $66 ($66)

Each additional inspection - plumbing 47$             $20 $66 ($66)

Inspections for which no fee is specifically 47$             $20 $66 ($66)

Inspections outside normal business hours - 140$           $59 $199 ($199)

Plumbing investigation fee 47$             $20 $66 ($66)

Plumbing permit reinstatement fee 47$             $20 $66 ($66)

Plumbing plan review 47$             $20 $66 ($66)

Plumbing - additional plan review per hour 93$             $39 $132 ($132)

Deposit fee - plumbing -$            

Balance of minimum permit fees - plumbing -$            

20% Permit fee retention - plumbing -$            

50% Permit fee retention - plumbing -$            

75% Permit fee retention - plumbing -$            

Single Family Residence - Baths 47$             $20 $66 ($66)

Kitchens 47$             $20 $66 ($66)

Sanitary sewer - Total linear feet 47$             $20 $66 ($66)

Sanitary sewer - (New Res) Total linear feet 47$             $20 $66 ($66)

Storm sewer - Total linear feet 47$             $20 $66 ($66)

Storm sewer - (New Res) Total linear feet 47$             $20 $66 ($66)

Water service - Total linear feet 47$             $20 $66 ($66)

Water service - (New Res) Total linear feet 47$             $20 $66 ($66)

Manufactured home utilities 47$             $20 $66 ($66)

Absorption valve 47$             $20 $66 ($66)

Backflow preventer 4 47$             $20 $66 ($66)

Backwater valve 47$             $20 $66 ($66)

Catch basin or area drain 47$             $20 $66 ($66)

Primer 47$             $20 $66 ($66)

Residential fire sprinklers 47$             $20 $66 ($66)
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City of McMinnville

Building Fees

Service # Fee Description Unit/Notes
Actual Work 

Volume

Direct Unit 

Cost

Indirect 

Unit 

Allocated 

Costs

Other 

external 

costs

Total Cost 

Assigned

 Current

Fee / 

Revenue 

Unit 

Surcharge or 

(Subsidy)

Unit Cost Summary

Septic abandonment 47$             $20 $66 ($66)

Sewer Cap 47$             $20 $66 ($66)

Sink/basin/lavatory 47$             $20 $66 ($66)

Rain drain - Total linear feet 47$             $20 $66 ($66)

Rain drain connector 47$             $20 $66 ($66)

-$            

Up to 3 fixtures -$            

-$            

-$            

-$            

Demolation 67$             $28 $95 ($95)

Reroof Remove and keep 90$             $38 $128 ($128)

Signs Remove and keep 114$           $48 $161 ($161)

Services for which a fee is not referenced 1 hour min -$            

-$            

-$            

-$            

Building Hourly Rates -$            

Permit Tech 57$             $24 $81 ($81)

Chief Building Official 114$           $48 $161 ($161)

Building inspector 93$             $39 $132 ($132)

Permit Coordinator 87$             $37 $124 ($124)
Fee # 325

Current -$            
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City of McMinnville

Building Fees

Service # Fee Description

Building Fee Schedule

Valuation Based Building Permit 

(Inspection) Fees

Valuation Based Plan Review Fees

Fire and Life Safety 

Reinstatement fee

Extension fee

Master Plan Review

Seismic Surcharge
Plan review assumes 1 review plus a 

followup

MANUFACTURED HOME FEE SCHEDULE

Manufactured Home Setup

Manufactured Home Awning

Manufactured Home Alteration

State Cabana Fee

Investigation Fee

PHASED CONSTRUCTION

Minimum plan review

Additional permit

SOLAR STRUCTURAL FEE SCHEDULE

Revenue at 

Full Cost of 

Services

Projection of 

Revenues at 

Current Fees

Annual 

Surplus 

(subsidy)

R

e

q

u

 6 Months 

Reserve, 5 yr 

build up

Full Cost / Unit

 $               82,343 

375,978$       $347,022 ($28,956) $37,598
$413,576 

375,978$       $225,564 ($150,414) $37,598

 $      413,575.90 

-$               
 $                      -   

-$                $                      -   

-$               $7  $                72.82 

-$               $26  $              291.30 

-$                $                      -   

-$               
 $                      -   

-$               
 $                      -   

530$              $860 $330 $13  $              145.65 

-$               $11  $              121.76 

-$               $7  $                72.82 

-$                $                      -   

-$               $7  $                72.82 

-$                $                      -   

-$                $                      -   

-$                $                      -   

-$                $                      -   

Reserve RequirementsAnnual Cost Calculations w/o Reserves
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City of McMinnville

Building Fees

Service # Fee Description

Residential installation fees (includes 

one inspection)
Commercial installation fee (includes 

two inspections)
Additional inspections of prescriptive 

path (one hour min)

DEFERREED SUBMITTAL PLAN REVIEW

Plan review 65% of deferred portion
Min
OTHER INSPECTIONS
Inspections outside normal business 

hours (2 hour min)

Reinspection fee

Inspection for which no fee is 

specifically indicated (1/2 hour min)

Additional plan review
Use of outside consultants for plan 

checking and inspections (plus 25% for 

admin)

MANUFACTURED / RV PARK FEES

Revenue at 

Full Cost of 

Services

Projection of 

Revenues at 

Current Fees

Annual 

Surplus 

(subsidy)

R

e

q

u

 6 Months 

Reserve, 5 yr 

build up

Full Cost / Unit

Reserve RequirementsAnnual Cost Calculations w/o Reserves

132$              ($132) $7
 $                72.82 

-$               $13
 $              145.65 

-$               $13
 $              145.65 

-$                $                      -   

-$               
 $                      -   

-$                $                      -   

-$                $                      -   

-$                $                      -   

596$              ($596) $20
 $              218.47 

-$               $7  $                72.82 

-$               $7
 $                72.82 

993$              ($993) $7  $                72.82 

-$               

 $                      -   

-$                $                      -   

-$                $                      -   

-$                $                      -   

-$                $                      -   
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City of McMinnville

Building Fees

Service # Fee Description

E. Medical Gas System (enter value of 

installation equipment)

F. Residential Fire Sprinklers 

(Inspection and plan review)

0-2000 sq ft

2001-3600 sq ft

3601-7200 sq ft

7201 sq ft or greater

Minimum Building Permit Fee

Sign Permit

MECHANICAL FEES

Minimum (base) permit fee

Air conditioner

Air handling unit of up to 10,000 cfm

Air handling unit 10,001 cfm and over

Revenue at 

Full Cost of 

Services

Projection of 

Revenues at 

Current Fees

Annual 

Surplus 

(subsidy)

R

e

q

u

 6 Months 

Reserve, 5 yr 

build up

Full Cost / Unit

Reserve RequirementsAnnual Cost Calculations w/o Reserves

-$                $                      -   

-$                $                      -   

-$               

-$               
 $                      -   

-$                $                      -   

-$                $                      -   

-$                $                      -   

-$                $                      -   

-$               
 $                      -   

-$               $16  $              174.78 

-$               

-$               $24  $              262.17 

-$               $28  $              305.86 

-$                $                      -   

-$               $13

 $              139.33 

-$                $                      -   

-$                $                      -   

8,290$           $6,060 ($2,230) $3  $                30.10 

2,582$           ($2,582) $9  $                94.67 

6,197$           ($6,197) $9  $                94.67 

-$               $9  $                94.67 
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City of McMinnville

Building Fees

Service # Fee Description

Appliance or piece of equipment 

regulated by code but not classified in 

other appliance categories
Appliance vent installation, relocation 

or replacement not included in an 

appliance permit
Attic/crawl space fans
Boiler/compressor/absorption system 

up to 30 HP or 1,000,000 BTU
Boiler/compressor/absorption system 

up to 50 HP or 1,750,000 BTU
Boiler/compressor/absorption system 

up to 15 HP or 500,000 BTU
Boiler/compressor/absorption system 

up to 3 HP or 100,000 BTU
Boiler/compressor/absorption system 

over 50 HP or 1,750,000 BTU

Barbecue

Chimney/liner/flue/vent

Clothes dryer exhaust

Decorative gas fireplace

Ductwork – no appliance/fixture

Evaporative cooler other than portable

Floor furnace, including vent

Revenue at 

Full Cost of 

Services

Projection of 

Revenues at 

Current Fees

Annual 

Surplus 

(subsidy)

R

e

q

u

 6 Months 

Reserve, 5 yr 

build up

Full Cost / Unit

Reserve RequirementsAnnual Cost Calculations w/o Reserves

-$               $7

 $                72.82 

-$               $7

 $                72.82 

-$               $7  $                72.82 

-$               $7
 $                72.82 

-$               $7
 $                72.82 

-$               $7
 $                72.82 

-$               $7
 $                72.82 

-$               $7
 $                72.82 

-$               $7  $                72.82 

-$               $7  $                72.82 

-$               $7  $                72.82 

-$               $7  $                72.82 

-$               $7  $                72.82 

-$               $7
 $                72.82 

-$               $7  $                72.82 
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City of McMinnville

Building Fees

Service # Fee Description

Flue vent for water heater or gas 

fireplace

Furnace - greater than 100,000 BTU

Furnace - up to 100,000 BTU
Furnace/burner including duct 

work/vent/liner

Gas or wood fireplace/insert

Gas fuel piping outlets

Heat pump
Hood served by mechanical exhaust, 

including ducts for hood

Hydronic hot water system
Installation or relocation domestic-type 

incinerator

Mini split system

Oil tank/gas/diesel generators

Pool or spa heater, kiln

Radon mitigation

Range hood/other kitchen equipment
Repair, alteration, or addition to 

mechanical appliance including 

installation of controls
Suspended heater, recessed wall 

heater, or floor mounted unit heater

Revenue at 

Full Cost of 

Services

Projection of 

Revenues at 

Current Fees

Annual 

Surplus 

(subsidy)

R

e

q

u

 6 Months 

Reserve, 5 yr 

build up

Full Cost / Unit

Reserve RequirementsAnnual Cost Calculations w/o Reserves

-$               $7
 $                72.82 

2,781$           ($2,781) $7  $                72.82 

-$                $                      -   

-$               $7
 $                72.82 

576$              ($576) $10  $              105.60 

3,264$           ($3,264) $10  $              105.60 

15,750$         ($15,750) $9  $                94.67 

-$               $7
 $                72.82 

-$               $7  $                72.82 

-$               $7
 $                72.82 

-$               $9  $                94.67 

66$                 ($66) $7  $                72.82 

-$               $7  $                72.82 

66$                 ($66)

-$               $7  $                72.82 

-$               $7

 $                72.82 

-$               $7
 $                72.82 
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City of McMinnville

Building Fees

Service # Fee Description

Ventilation fan connected to single duct

Ventilation system not a portion of 

heating or air-conditioning system 

authorized by permit
Water heater

Wood/pellet stove

Other heating/cooling

Other fuel appliance

Other environment exhaust/ventilation

If a plan check is required

PLUMBING FEES

Minimum (base) permit fee

Sanitary sewer - Total linear feet
Storm sewer - Total linear feet
Water service - Total linear feet
Roof drain (commercial)
Rain drain - Total linear feet
Rain drain connector
Absorption valve
Backflow preventer
Backwater valve
Catch basin or area drain

Revenue at 

Full Cost of 

Services

Projection of 

Revenues at 

Current Fees

Annual 

Surplus 

(subsidy)

R

e

q

u

 6 Months 

Reserve, 5 yr 

build up

Full Cost / Unit

Reserve RequirementsAnnual Cost Calculations w/o Reserves

199$              ($199) $7
 $                72.82 

-$               $7

 $                72.82 

-$               $7  $                72.82 

794$              ($794) $7  $                72.82 

397$              ($397) $7  $                72.82 

-$               $7  $                72.82 

199$              ($199) $7
 $                72.82 

-$               $26  $              291.30 

-$                $                      -   

-$                $                      -   

-$                $                      -   

6,348$           ($6,348) $3  $                30.10 

3,840$           ($3,840) $7  $                72.82 

2,781$           ($2,781) $7  $                72.82 

5,164$           ($5,164) $7  $                72.82 

-$               $7  $                72.82 

-$               $9  $              101.95 

-$               $7  $                72.82 

-$               $7  $                72.82 

6,025$           ($6,025) $9  $              101.95 

-$               $7  $                72.82 

-$               $7  $                72.82 
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City of McMinnville

Building Fees

Service # Fee Description

Clothes washer
Dishwasher
Drinking fountain
Drywell, leach line or trench drain
Ejectors/sump pump
Expansion tank
Fire service - commercial
Fixture fee - commercial
Fixture cap
Floor drain/floor sink/hub drain
Footing drain
Garbage disposal
Hose bib
Ice maker
Interceptor/grease trap
Manholes
Primer
Septic abandonment
Sewer Cap
Sink/basin/lavatory
Medical gas (valuation)
Medical gas piping

Stormwater retention/detention tank/facility
Swimming pool piping 
Tub/shower/shower pan
Urinal
Water closet
Water heater
Other -  plumbing
Alternate potable water heating system

Revenue at 

Full Cost of 

Services

Projection of 

Revenues at 

Current Fees

Annual 

Surplus 

(subsidy)

R

e

q

u

 6 Months 

Reserve, 5 yr 

build up

Full Cost / Unit

Reserve RequirementsAnnual Cost Calculations w/o Reserves

-$               $7  $                72.82 

-$               $8  $                87.39 

-$               $7  $                72.82 

-$               $7  $                72.82 

-$               $7  $                72.82 

-$               $7  $                72.82 

-$               $7  $                72.82 

-$               $7  $                72.82 

-$               $7  $                72.82 

-$               $7  $                72.82 

-$               $7  $                72.82 

-$               $7  $                72.82 

-$               $7  $                80.11 

-$               $7  $                72.82 

-$               

-$               $7  $                72.82 

-$               $7  $                72.82 

-$               $7  $                72.82 

-$               $7  $                72.82 

2,185$           ($2,185) $7  $                72.82 

132$              ($132) $7  $                72.82 

-$               $7  $                72.82 

-$               $7
 $                72.82 

-$               $7  $                72.82 

397$              ($397) $7  $                72.82 

-$               $7  $                72.82 

-$               $7  $                72.82 

199$              ($199) $7 $73

728$              ($728) $7 $73

-$               $7 $73
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City of McMinnville

Building Fees

Service # Fee Description

Replacing in-building water supply lines - 
Rainwater harvesting system
Interior mainline - drainage piping - Total 
Interior mainline - water piping - Total linear 
Reinspection fee - plumbing
Each additional inspection - plumbing
Inspections for which no fee is specifically 
Inspections outside normal business hours - 
Plumbing investigation fee
Plumbing permit reinstatement fee
Plumbing plan review
Plumbing - additional plan review per hour
Deposit fee - plumbing
Balance of minimum permit fees - plumbing
20% Permit fee retention - plumbing
50% Permit fee retention - plumbing
75% Permit fee retention - plumbing
Single Family Residence - Baths
Kitchens
Sanitary sewer - Total linear feet
Sanitary sewer - (New Res) Total linear feet
Storm sewer - Total linear feet
Storm sewer - (New Res) Total linear feet
Water service - Total linear feet
Water service - (New Res) Total linear feet
Manufactured home utilities
Absorption valve
Backflow preventer
Backwater valve
Catch basin or area drain
Primer
Residential fire sprinklers

Revenue at 

Full Cost of 

Services

Projection of 

Revenues at 

Current Fees

Annual 

Surplus 

(subsidy)

R

e

q

u

 6 Months 

Reserve, 5 yr 

build up

Full Cost / Unit

Reserve RequirementsAnnual Cost Calculations w/o Reserves

-$               $7 $73

-$               $7 $73

-$               $7 $73

-$               $7 $73

-$               $7 $73

-$               $7 $73

-$               $7 $73

-$               $20 $218

-$               $7 $73

-$               $7 $73

-$               $7 $73

-$               $13 $146

-$               

-$               

-$               

-$               

-$               

-$               $7 $73

-$               $7 $73

-$               $7 $73

-$               $7 $73

-$               $7 $73

-$               $7 $73

-$               $7 $73

-$               $7 $73

-$               $7 $73

-$               $7 $73

265$              ($265) $7 $73

-$               $7 $73

-$               $7 $73

-$               $7 $73

-$               $7 $73
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City of McMinnville

Building Fees

Service # Fee Description

Septic abandonment
Sewer Cap
Sink/basin/lavatory
Rain drain - Total linear feet
Rain drain connector

Up to 3 fixtures

Demolation
Reroof
Signs
Services for which a fee is not referenced 

Building Hourly Rates
Permit Tech
Chief Building Official
Building inspector
Permit Coordinator

Fee # 325

Revenue at 

Full Cost of 

Services

Projection of 

Revenues at 

Current Fees

Annual 

Surplus 

(subsidy)

R

e

q

u

 6 Months 

Reserve, 5 yr 

build up

Full Cost / Unit

Reserve RequirementsAnnual Cost Calculations w/o Reserves

-$               $7 $73

-$               $7 $73

-$               $7 $73

-$               $7 $73

-$               $7 $73

-$               

-$               

-$               

-$               

-$               

-$               $10 $105

-$               $13 $141

-$               $16 $178

-$               

-$               

-$               

-$               

 $                 -    $                 -    $                 -    $                        -    $                           -   

-$               $8 $90

-$               $16 $177

-$               $13 $146

-$               $12 $137

Revenue at 

Full Cost of 

Services

Projection of 

Revenues at 

Current Fees

Annual 

Surplus 

(subsidy)

Full Cost / Unit

823,431$       719,575$      (103,856)$     $901,404

Annual Revenue ImpactAnnual Revenue Impacts
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DRAFT PLANNING FEE SCHEDULE:  (11/19/18) 

CURRENT APPLICATIONS WITH FEES 
TYPE OF APPLICATION CURRENT FEE FULL COST 

RECOVERY 
PROPOSED FEE  

Administrative Variance 150 1,431 $787.05 
Annexation 795 10,718 $10,718.00 
Appeal from Planning Commission Decision 610 4,700 $2,585.00 
Appeal from Planning Director Decision 205 2,429 $1,335.95 
Classification of an Unlisted Use 420 1,898 $1,043.90 
Comprehensive Plan Map Amendment 1,415 5,447 $5,447.00 
Conditional Use Permit 1,075 2,325 $2,325.00 
Expedited Land Use Division Application    

Partition 440 1,381 $1,381.00 
Subdivision < 10 Lots 580 3,101 $3,101.00 
Subdivision (more than 10 lots) 1,625 5,412 $5,412.00 
Appeal Deposit 3,580 330 $330.00 
Plus Per Lot Fees  26 $26.00 

Home Occupation 150 505 $250.00 
Annual Renewal Fee 25   

Landscape Plan Review 145 1,457 $801.35 
Street Tree Removal  1,457 $150.00 

Large Format Commercial Development 
(Variance to Standards) 

410 2,834 $2,834.00 

Manufactured Home Park 1,625 2,792 $2,792.00 
Manufactured Home Park Per Lot Fee  25 $25.00 

Model Home Permit 125 1,355 $745.25 
Parking Variance for Historic District – 
Administrative Approval 

150 1,728 $950.40 

Partition of Land (Tentative) 440 1,381 $1,381.00 
Planned Development 1,625 7,974 $4,525.25 
Planned Development: in addition to Planned 
Development Fee 

   

Residential Rate 15 39 $39.00 
Commercial Rate 25 39 $39.00 
Industrial Rate 10 39 $39.00 

Planned Development Amendment 885 4,976 $2,736.75 
Property Line Adjustment 175 1,333 $733.15 
Recreational Vehicle Park Permit 740 2,539 $1,396.45 
Resident Occupied Short Term Rental 150 1,230 $676.50 

Annual Renewal Fee 25   
Short Term Rental 150 1,230 $676.50 

Annual Renewal Fee 25   
Sign Standards Exception (Variance) 990 1,731 $1,731.00 
Solar Collection System Variance 990 1,731 $1,731.00 
Subdivision (less than 10 lots) 580 3,411 $2,558.25 

Plus per lot fee 15 26 $26.00 
Subdivision (more than 10 lots) 1,625 6,186 $4,639.50 

Plus per lot fee 15 26 $26.00 
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Temporary Living Unit Permit 150 987 $542.85 
Semi-Annual Renewal Fee 25 768 $350.00 

Transitional Parking Permit 575 1,497 $823.35 
Urban Growth Boundary Amendment 1,990 13,590 $13,590.00 
Variance (Land Division) 990 2,325 $1,743.75 
Variance (Zoning) 990 2,536 $1,902.00 
Zone Change 1,625 5,012 $3,759.00 

 

BUILDING PERMIT REVIEW 
TYPE OF APPLICATION CURRENT FEE FULL COST 

RECOVERY 
PROPOSED FEE 

Commercial/Industrial Building Permit Review    
Value < $100,000  263 $165.75 
Value $100,000 - $500,000 45 473 $299.00 
Value > $500,000 115 993 $625.95 

Residential Building Permit Review    
Value < $100,000  102 $65.00 
Value > $100,000 20 263 $165.75 
Multifamily > $100,000 75 929 $585.65 

 

CURRENT LAND-USE APPLICATIONS W/OUT FEES 
TYPE OF APPLICATION CURRENT FEE FULL COST 

RECOVERY 
PROPOSED FEE 

Comprehensive Plan Text Amendment /  
Zoning Text Amendment 

 6,823 $6,823.00 

Downtown Design Standards and Guidelines – 
Administrative Approval 

 1,728 $450.00 

Downtown Design Standards and Guidelines – 
Historic Landmarks Commission Approval 

 2,301 $1,200.00 

Historic Landmarks – Certificate of Approval, 
Alteration 

 2,748 $1,200.00 

Historic Landmarks – Certificate of Approval, 
Demolition, Move 

 2,748 $1,900.00 

Historic Resources Inventory Amendment  1,785 $865.00 
Interpretation of Code by Director  912 $400.00 
Land Use Compatibility Statement – Regular  454 $454.00 
Land Use Compatibility Statement – Marijuana  1,875 $1,875.00 
Land Use Extension  703 $500.00 
Minor Modification  1,549 $851.95 
NE Gateway Design Standards and Guidelines – 
Administrative Approval 

 1,573 $450.00 

Parking Variance for Historic Structure – 
Planning Commission Approval 

 1,678 $895.00 

Three Mile Lane Design Overlay – 
Administrative Approval 

 2,518 $1,385.00 

Wireless Communication Facility Review  3,232 $3,232.00 
Zoning/Compliance Letters  103 $103.00 
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FUTURE APPLICATIONS 
TYPE OF APPLICATION CURRENT FEE FULL COST 

RECOVERY 
PROPOSED FEE  

Sign Permit – Temporary  505 $150.00 
Sign Permit – Permanent  556 $275.00 
Site and Design Review – Commercial  2,590 $1,632.80 
Site and Design Review – Multi-Family  2,590 $1,632.80 
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DRAFT BUILDING FEE SCHEDULE (11/19/18): 

STRUCTURAL PERMIT FEES 
STRUCTURAL PERMIT FEE TABLE  
Valuation CURRENT FEE PROPOSED FEE  
$1 - $500 $15.28 $16.66 

$501 - $2,000 
$15.28 for the first $500 plus $1.98 for 
each additional $100 or fraction 
thereof to and including $2,000. 

$16.66 for the first $500 plus $2.16 for 
each additional $100 or fraction 
thereof, to and including $2,000 

$2,001 - $50,000 

$2,001 - $25,000 – 
$44.98 for the first $2,000 plus $9.10 
for each additional $1,000 or fraction 
thereof to and including $25,000. 
 
$25,001 - $50,000 – 
$254.28 for the first $25,000 plus $4.55 
for each additional $1,000 or fraction 
thereof to and including $50,000. 

$2,001 - $25,000 – 
$49.03 for the first $2,000 plus $9.92 for 
each additional $1,000 or fraction 
thereof to and including $25,000. 
 
$25,001 - $50,000 – 
$277.17 for the first $25,000 plus $4.96 
for each additional $1,000 or fraction 
thereof to and including $50,000. 

$50,001 - $100,000 

 
$100,001-$500,000 
$595.53 for the first $100,000 plus 
$3.64 for each additional $1,000 or 
fraction thereof to and including 
$500,000 
 
$500,001-$1,000,000 
$2,051.53 for the first $500,000 plus 
$3.09 for each additional $1,000 or 
fraction thereof to and including 
$1,000,000 
 

$100,001-$500,000 
$649.13 for the first $100,000 plus $3.97 
for each additional $1,000 or fraction 
thereof to and including $500,000 
 
$500,001-$1,000,000 
$2,632.93 for the first $500,000 plus 
$3.37 for each additional $1,000 or 
fraction thereof to and including 
$1,000,000 
 

$100,001 and above 
$3,596.53 for the first $1,000,000 
plus $2.37 for each additional 
$1,000 or fraction thereof. 

$4,316.98 for the first $100,000 plus 
$2.58 for each additional $1,000 or 
fraction thereof 

OTHER STRUCTURAL FEES CURRENT FEE PROPOSED FEE 
Structural Plan Review (when 
applicable) 

65% 65% of structural permit fee 

Additional Plan Review (when 
applicable) - hourly 

$47.00 $73.00/hour (half hour minimum) 

Fire Life Safety Plan Review 
(when applicable) 

40% 40% of structural permit fee 

Reinspection – per each $47.00 $73.00 
Each additional inspection, above 
allowable – per each 

$47.00 $73.00 

Inspections for which no fee is 
specifically indicated (as 
required) - hourly 

$47.00 $73.00 

Inspection outside of normal 
business hours - hourly 

$47.00 65% of structural permit fee 
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Deferred Submittal Plan Review 
Fee – in addition to project plan 
review fees 

65% of the building permit fee 
calculated using the value of the 
deferred portion with a $100 minimum 

65% of the building permit fee 
calculated using the value of the 
deferred portion with a $150 minimum 

Phased Project Plan Review Fee – 
in addition to project plan review 
fees 

$275.00 minimum phasing (application) 
fee plus 10% of the TOTAL project 
building permit fee not to exceed 
$1500.00 per phase 

$250.00 minimum phasing (application) 
fee plus 10% of the TOTAL project 
building permit fee not to exceed 
$1500.00 per phase 

Structural demolition – complete 
demolition, not subject to State 
Surcharge 

 $105.00 

Structural alteration (not demo) 
– partial, soft, interior 

 Fee as per Structural Permit Fee table 
by valuation, incurs State Surcharge 

Reroof Permit, Commercial  $120.00 

Seismic Hazard Plan Check Fee 
(authorized by ORS 455.447(3) 

 1% of total structure and mechanical 
specialty code fees for essential and 
hazardous facilities, and major and 
special occupancy structures. 

Temporary Certificate of 
Occupancy 

 $150.00 

Structural Minimum Permit Fee  $127.00 
Residential Fire Suppression – Standalone System 13R, fee includes plan 
review [See Plumbing Fee section for Continuous Loop/Multipurpose System 
13D] 

 

Square Footage of Area to be 
Covered 

  

0 – 2000 sq ft $50.00 $174.78 
2001 – 3600 sq ft $75.00 $245.00 
3601 - 7200 sq ft $125.00 $262.17 
7201 sq ft and greater $150.00 $305.86 

Commercial Fire Suppression  Fee as per Structural Permit Fee table 
by valuation 

Solar Structural Installation 
Permits – separate Electrical 
Permit application is required 

  

Solar Permit – Prescriptive Path 
System, fee includes plan review 

$100.00 $145.65 

Solar Permit – Non-Prescriptive 
Path System 

 Fee as per Structural Permit Fee 
table by valuation to include the 
solar panels, racking, mounting 
elements, rails and the cost of labor 
to install.  Solar electrical 
equipment including collector 
panels and inverters shall be 
excluded from the Structural Permit 
valuation. 

INVESTIGATION FEES CURRENT FEE PROPOSED FEE 

Investigation Fee Double the permit fee (does not 
include 12% surcharge) 

Double the permit fee (does not include 
12% surcharge) 

Investigation Fee – hourly 0.00 $73.00n/hour 
All structural permits use valuation as determined by ICC Valuation Table current as of April 1 of each year, when 
applicable as per OAR 918-050-0000 & OAR 918-309-0020 thru -0070 
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MANUFACTURED DWELLING PERMIT FEES 
MANUFACTURED DWELLING PLACEMENT FEES CURRENT FEE FULL COST 

RECOVERY 
PROPOSED FEE 

Manufactured Dwelling Placement Fee * $215.00 $132.00 $215.00 
State (Cabana) Fee $30.00  $30.00 
Manufactured Home Awning $45.00 $111.00 $121.76 
Manufactured Home Alteration $35.00 $66.00 $121.76 
Investigation Fee Double Permit Fee $66.00 $73.00/hour 
* Includes the concrete slab, runners or foundations that are prescriptive, electrical feeder and plumbing 
connections and all cross-over connections and up to 30 lineal feet of site utilities. Decks, other accessory 
structures, and foundations that are not prescriptive, utility connections beyond 30 lineal feet, new electrical 
services or additional branch circuits, and new plumbing - may require separate permits.  All decks 30” above 
ground, carports, garages, porches, and patios are based on valuation and may also require separate permits. 
-- See Structural schedule by valuation for non-dwelling modular placements 
MANUFACTURED DWELLING/RV PARKS – AREA DEVELOPMENT PERMIT (ADP) 
The Area Development Permit fee to be calculated based on the valuations shown in Table 2 of OAR 918-600-0030 
for Manufactured Dwelling/Mobile Home Parks and Table 2 of OAR 918-650-0030 for Recreational Park & 
Organizational Camp – and applying the valuation amount to the Structural Permit Fee table included in this 
schedule. 

 

MECHANICAL PERMIT FEES 
RESIDENTIAL CURRENT FEE FULL COST 

RECOVERY 
PROPOSED FEE 

Minimum Base Permit Fee $20.00 $30.10 $30.10 
Air conditioner $13.15 $94.67 $66.00 
Air handling unit of up to 10000 cfm $9.50 $94.67 $66.00 
Air handling unit 10001 cfm and over $9.50 $94.67 $66.00 
Appliance of piece of equipment regulated by 
code but no classified in other appliance 
categories 

 $72.82 $50.00 

Attic or crawl space fans $6.50 $72.82 $50.00 
Chimney/liner/flue/vent $6.50 $72.82 $50.00 
Clothes dryer exhaust $6.50 $72.82 $50.00 
Decorative gas fireplace $9.50 $72.82 $50.00 
Evaporative cooler other than portable $9.50 $72.82 $50.00 
Floor furnace, including vent  $72.82 $50.00 
Flue vent for water heater or gas fireplace  $72.82 $50.00 
Furnace – greater than 100000 BTU $16.25 $72.82 $50.00 
Furnace – up to 100000 BTU $13.25 $72.82 $50.00 
Furnace/burner including duct work/vent/liner $13.25 $105.60 $70.00 
Gas or wood fireplace/insert $9.50 $105.60 $70.00 
Gas fuel piping outlets $5.50 (1-4 outlets) 

$1 each additional 
$94.67 $66.00 

Heat pump $13.15 $72.82 $50.00 
Hood served by mechanical exhaust, including 
ducts for hood 

 $72.82 $50.00 

Hydronic hot water system  $72.82 $50.00 
Installation or relocation domestic/type 
incinerator 

 $94.67 $66.00 
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Mini split system $13.15 $72.82 $50.00 
Oil tank/gas diesel generators  $72.82 $50.00 
Pool or spa heater, kiln  $72.82 $50.00 
Range hood/other kitchen equipment $9.50 $72.82 $50.00 
Repair, alteration, or addition to mechanical 
appliance including installation of controls 

 $72.82 $50.00 

Suspended heater, recessed wall heater, or floor 
mounted heater 

 $72.82 $50.00 

Ventilation fan connected to single duct  $72.82 $50.00 
Ventilation system not a portion of heating or air-
conditioning system authorized by permit 

 $72.82 $50.00 

Water heater  $72.82 $50.00 
Wood/pellet stove $9.50 $72.82 $50.00 
Other heating/cooling  $72.82 $50.00 
Other fuel appliance  $72.82 $50.00 
Other environment exhaust/ventilation  $72.82 $50.00 
If a plan check is required  $291.30 $291.30 

 

COMMERCIAL MECHANICAL FEES TABLE 
Valuation CURRENT FEE PROPOSED FEE  
$0 - $5,000 $1-$1,000     $40 

 
$1,001-$5,000    $40 for the first $1,000 
plus $1.60 for each additional $100 or 
fraction thereof, to and including $5,000. 

$55.00 
 
$1,001-$5,000    $55 for the first $1,000 
plus $1.60 for each additional $100 or 
fraction thereof, to and including $5,000. 

$5,001 - $10,000 $104 for the first $5,000 plus $10 for 
each additional $1,000, or fraction 
thereof, to and including $10,000 

$109 for the first $5,000 plus $10 for 
each additional $1,000, or fraction 
thereof, to and including $10,00 

$10,001 - $100,000 $10,001-$50,000    
$154 for the first $10,000 plus $9 for each 
additional $1,000 or fraction thereof, to 
and including $50,000 
 
$50,001-$100,000 
$514 for the first $50,000 plus $8 for each 
additional $1,000 or fraction thereof, to 
and including $100,000. 

$10,001-$50,000    
$162 for the first $10,000 plus $9 for each 
additional $1,000 or fraction thereof, to 
and including $50,000 
 
$50,001-$100,000 
$563 for the first $50,000 plus $8 for each 
additional $1,000 or fraction thereof, to 
and including $100,000. 

$100,001 and above $914 for the first $100,000 plus $5 for 
each additional $1,000 or fraction 
thereof 

$960.00 for first $100,000 plus $8.00 
for each additional $1,000 or fraction 
thereof 

OTHER MECHANICAL FEES CURRENT FEE PROPOSED FEE 
Mechanical Plan Review (when 
applicable) 

25% of mechanical permit fee 50% of mechanical permit fee 

Additional Plan Review (when 
applicable) – per hour 

$47.00 $73.00/hour 

Reinspection – per each $47.00 $73.00/hour, minimum one hour 
Each additional inspection, above 
allowable – per each 

$47.00 $73.00/hour, minimum one hour 

Inspections for which no fee is 
specifically – per each indicated 
(as required) 

$47.00 $73.00/hour, minimum one hour 
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Investigation fee - Mechanical Double the permit fee (does not 
include 12% surcharge) 

Double the permit fee (does not 
include 12% surcharge) 

Investigation Fee – hourly 0.00 $73.00/hour 
Mechanical Minimum Permit Fee $20.00 $50.00 

 
PLUMBING PERMIT FEES 

COMMERCIAL AND NON NEW RESIDENTIAL    
SITE UTILITIES CURRENT FEE FULL COST 

RECOVERY 
PROPOSED FEE 

Sanitary Sewer - First 100 feet or less $40.00 $73.00 $73.00 
Sanitary Sewer  - Each additional 100 feet or 
fraction thereof 

$33.00 $73.00 $73.00 

Storm – first 100 feet or less $40.00 $73.00 $73.00 
Storm – Each additional 100 feet or fraction 
thereof 

$33.00 $73.00 $73.00 

Water – first 100 feet or less $40.00 $73.00 $73.00 
Water – Each additional 100 feet or fraction 
thereof 

$33.00 $73.00 $73.00 

FIXTURES – FEE PER EACH CURRENT FEE FULL COST 
RECOVERY 

PROPOSED FEE 

Minimum Base Permit Fee $20.00 $30.10 $30.10 
Absorption valve  $72.82 $50.00 
Backflow preventer $40.00 $101.95 $70.00 
Backwater valve  $72.82 $50.00 
Catch basin or area drain  $72.82 $50.00 
Clothes washer  $72.82 $50.00 
Dishwasher  $87.39 $63.00 
Drinking fountain  $72.82 $50.00 
Ejectors/sump pump $40.00 $72.82 $50.00 
Expansion tank  $72.82 $50.00 
Fixture cap  $72.82 $50.00 
Floor drain/floor sink/hub drain  $72.82 $50.00 
Garbage disposal  $72.82 $50.00 
Hose bib  $80.11 $60.00 
Ice maker  $72.82 $50.00 
Primer  $72.82 $50.00 
Residential fire sprinklers  $73.00 $50.00 
Sink/basin/lavatory  $72.82 $50.00 
Stormwater retention/detention tank/facility  $72.82 $50.00 
Swimming pool piping  $72.82 $50.00 
Tub/shower/shower pan  $72.82 $50.00 
Urinal  $72.82 $50.00 
Water closet  $72.82 $50.00 
Water heater $40.00 $72.82 $50.00 
Other – plumbing  $73.00 $50.00 
Alternate potable water heating system  $73.00 $50.00 
Interceptor/grease trap   $50.00 
Manholes  $72.82 $50.00 
Roof drain (commercial)  $73.00 $50.00 
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If a plan check is required  $291.30 $291.30 
 

MEDICAL GAS – fee based on installation costs and system equipment, including but not limited to inlets, outlets, 
fixtures and appliances 
Valuation CURRENT FEE PROPOSED FEE  
$0 - $5,000 $1-$1,000     $40 

 
$1,001-$5,000    $40 for the first $1,000 
plus $1.60 for each additional $100 or 
fraction thereof, to and including $5,000. 

$55.00 
 
$1,001-$5,000    $55 for the first $1,000 
plus $1.60 for each additional $100 or 
fraction thereof, to and including $5,000. 

$5,001 - $10,000 $104 for the first $5,000 plus $10 for 
each additional $1,000, or fraction 
thereof, to and including $10,00 

$109 for the first $5,000 plus $10 for 
each additional $1,000, or fraction 
thereof, to and including $10,00 

$10,001 - $100,000 $10,001-$50,000    
$154 for the first $10,000 plus $9 for each 
additional $1,000 or fraction thereof, to 
and including $50,000 
 
$50,001-$100,000 
$514 for the first $50,000 plus $8 for each 
additional $1,000 or fraction thereof, to 
and including $100,000. 

$10,001-$50,000    
$162 for the first $10,000 plus $9 for each 
additional $1,000 or fraction thereof, to 
and including $50,000 
 
$50,001-$100,000 
$563 for the first $50,000 plus $8 for each 
additional $1,000 or fraction thereof, to 
and including $100,000. 

$100,001 and above $914 for the first $100,000 plus $5 for 
each additional $1,000 or fraction 
thereof 

$960.00 for first $100,000 plus $8.00 
for each additional $1,000 or fraction 
thereof 

Residential Fire Suppression – Standalone System 13R, fee includes plan 
review [See Structural Fee section for Continuous Loop/Multipurpose 
System 13R] 

 

Square Footage of Area to be 
Covered 

  

0 – 2000 sq ft $50.00 $174.78 
2001 – 3600 sq ft $75.00 $245.00 
3601 - 7200 sq ft $125.00 $262.17 
7201 sq ft and greater $150.00 $305.86 
OTHER PLUMBING FEES CURRENT FEE PROPOSED FEE 
Plumbing Plan Review (when 
applicable) – commercial 

25% of residential plumbing permit fee 40% of commercial plumbing permit 
fee 

Plumbing Plan Review (when 
applicable) – residential 

$0.00 –no charge for  one and two 
single family dwellings. 

40% of commercial plumbing permit 
fee 

Additional Plan Review (when 
applicable) – per hour 

$47.00 $73.00 

Reinspection – per each $47.00 $73.00 
Each additional inspection, above 
allowable – per each 

$47.00 $73.00 

Inspections for which no fee is 
specifically indicated (as 
required) – per hour 

$47.00 $73.00 

Inspection outside of normal 
business hours – per hour 

$47.00 $99.00/hour (minimum of 2 hours) 

Investigation fee - Plumbing Double the permit fee (does not 
include 12% surcharge) 

Double the permit fee (does not include 
12% surcharge) 

Investigation Fee – hourly 0.00 $66.00n/hour 
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MISC FEES 
TYPE OF APPLICATION CURRENT FEE FULL COST 

RECOVERY 
PROPOSED FEE 

Permit Reinstatement fee – to renew already 
expired permit, as eligible; subject to State 
Surcharge 

$25.00 + 12% 
(Reinstate within 60 
days) 

 $25.00 + 12% 
(Reinstate within 
60 days) 

Permit Extension fee – to extend expiration on 
active permit; not subject to State Surcharge 

  $73.00 

Copy fees $0.25  $0.10 each 
Returned Check fee (NSF) $25.00  $25.00 
Master Plans – Structural – setup fee   $291.30 
Master Plans – Structural – second and 
subsequent reviews 

  $149.65 

Seismic Surcharge – Structural/Mechanical – 
review required on all essential structures 

  1% of building 
permit fee 

Refund processing fee – not subject to State 
Surcharge 

25%  25% 

Expedited Plan Review fee – Structural, in 
addition to standard plan review fees – plan 
review services outside of normal timeframes 
established, must be pre-approved, subject to 
availability/resources 

  $100.00  
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CITY OF McMINNVILLE 
MINUTES OF CITY COUNCIL WORK SESSION 

of the McMinnville City Council 
Held at the Kent L. Taylor Civic Hall on Gormley Plaza 

McMinnville, Oregon  
 

Tuesday, September 11, 2018 at 6:00 p.m.  
 

Presiding:  Scott Hill, Mayor 
 
Recording Secretary:   Melissa Grace 
  
Councilors:  Present   Absent    
 Remy Drabkin   Alan Ruden 
 Adam Garvin    

Kellie Menke, Council President 
Sal Peralta 
Wendy Stassens    

     
Also present were City Attorney David Koch, Police Chief Matt Scales, 
Police Captain Tim Symons, Administrative Specialist Erica Thomas, 
Human Resources Manager Kylie Bayer-Fertterer and members of the News 
Media – Dave Adams, KLYC Radio, and Tom Henderson, News Register.   

 
1. CALL TO ORDER:  Mayor Hill called the meeting to order at 6:19 p.m. and 

welcomed all in attendance.   
 

2. PARKING ENFORCEMENT  
 

Police Chief Scales shared that there is one full time employee, Parking 
Enforcement Officer, who works in parking enforcement for the City. He 
explained that occasionally there are interns from Western Oregon University 
who assist with Parking Enforcement Program.  The Parking Enforcement 
Officer also manages the Park Ranger Program during the Spring and 
Summer.  Police Chief Scales noted that the Parking Enforcement Officer 
also manages abandoned vehicles and explained that managing the 
abandoned vehicles, RVs and related parking issues takes a considerable 
amount of  the Parking Enforcement Officer’s time.  He noted that the 
majority of vehicles that are towed are abandoned vehicles.  Police Chief 
Scales shared the Police Department is looking for compliance with the last 
option being towing.   
 
Police Captain Symons shared the process for parking tickets.  City Attorney 
Koch stated that there is one person in Municipal Court who has .15 of time 
dedicated to parking violations. City Attorney Koch shared the process of 
collecting funds and a process in the case a parking ticket is contested.  
 
Police Chief Scales noted that the goal is voluntary compliance.   
 

74



 

2 
 

City Attorney Koch displayed a chart of Parking Enforcement contacts from 
2010-2017 showing the number of citations and warnings.  He stated that 
overall the majority of contacts have been citations.  Discussion ensued 
regarding citations versus warnings. Police Chief Scales explained that when 
new code is adopted there is more education through warnings initially.   
 
City Attorney Koch stated that the fine amounts for parking tickets were last 
adjusted in 2014.  The base fine is $20 -$30.  Additional fees include:   

• $10 when delinquent 
• $15 for Summons Letter 
• $15 for Pre-Collections Letter 
• 25% when sent to Collections 

 
Police Captain Symons shared that the City is fairly close in local 
comparables for parking ticket fines.  He stated that the City is approximately 
behind $10 per citation on the base fines.   
 
Administrative Specialist Erica Thomas shared that in the last year $30,000 
of collections were written off and that many of the tickets were five years or 
older.  Ms. Thomas shared that the amnesty program did not include parking 
tickets.  She shared that there are currently $63,000 in collections.  Ms. 
Thomas then reviewed the collections and the period for paying tickets and 
the process through collections if they are not paid.   
 
Discussion ensued regarding the parking study conducted by Rick Williams 
Consulting.  City Manager Towery stated that Mr. Williams conducted an 
assessment on the amount of funds generated by the parking program and 
that a higher proportion of the funds through enforcement than other 
jurisdictions partly because the city does not have permit parking.  Mr. 
Williams suggestion is that the majority of funds be generated through paid 
parking whether it’s meters or permits.  
 
Discussion ensued regarding timeframes and the process for collections.    
 
City Attorney Koch displayed a graph of parking ticket revenue from 2010 
through present.  He noted that since 2010 the City has issued:   
 

• 7,00 Parking Warnings 
• 10,000 Parking Citations 

o 10-15% written off for various reasons 
o 225 Active 
o 125 Delinquent- Pre Collections 
o 725 Collections 

 Includes 42 vehicles with 4-plus unpaid parking 
tickets 
 

City Attorney Koch reviewed the City’s authority to impound vehicles.  He 
shared that there are areas of the Code related to discarded vehicles and 
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abandoned vehicles.  There are also provisions in the Code giving authority 
to the City to impound vehicles related to vehicles parked in posted zones, 
stolen vehicles, vehicles obstructing to traffic or are a hazard to public safety, 
and vehicles with unpaid tickets.  
 
Discussion ensued regarding the definition of an abandoned vehicle.  Police 
Chief Scales explained that an abandoned vehicle would include inoperable, 
uninsured, no registration, etc.   
 
It was noted that there is a provision in the Code that authorizes an Officer 
who observes an illegally parked vehicle that has four or more unpaid 
parking tickets, then in addition to issuing a citation, the Officer may have 
the vehicle impounded.  He stated that it was a provision of the Code that is 
currently not being utilized.  Police Chief Scales stated that the impoundment 
provision related to the unpaid parking tickets has not been used in decades.  
Discussion ensued regarding applying this provision of the Code and what 
other jurisdictions are doing.    
 
Discussion ensued regarding towing for unpaid tickets.  

 
City Attorney Koch stated that the schedule of fines have not been updated in 
four years.  He stated that Staff would like to keep the fines in line with peer 
jurisdictions so that the fines do not fall so far behind that they lose the 
deterrence value.  He asked for direction from the Council on whether or not 
they wanted to take a look at methods for a more aggressive enforcement 
approach.   
 
Councilor Drabkin commented on the slide titled Parking Ticket Revenue.  
She stated that the title gave her pause.  Because she remembered hearing at 
a past meeting that the Police Department does not cite for revenue.  She 
stated that the City should not be relying on parking ticket revenue because it 
is not the reason the enforcement should be happening.    

 
Councilor Drabkin stated that since it is known that there are a lot of parking 
issues right now with people who are experiencing homelessness on Dustin 
Court and Marsh Lane.  She added that while there is a policy in place, there 
isn’t a place to let those people move to where they would not be in violation.  
She stated that she dove by earlier in the day and many of the vehicles parked 
there have big stacks of tickets on their windshields.  It was noted that 42 
vehicles currently have four plus parking tickets and that half of those 
vehicles are from that area of Marsh Lane and Dustin Court.  Councilor 
Drabkin stated that it gives her much concern as while they may be violating 
the Parking Code, they are receiving shelter in their vehicle and by having 
the shelter go away based on the parking violation seems like a bad move on 
the part of the City.  She stated that she would like to hear about alternative 
programs that Cities are using so that they are fewer people being brought 
into the court system.   
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Councilor Stassens asked about the connection between what the City 
policies are and the change in behavior.  She would like to see the process 
moved upstream; look at how to reduce the behavior and see if there is any 
way to roll into proactive approach before citations happen.  She stated that 
she is in support of looking at the program but she is uncomfortable that there 
are Ordinances that are not being enforced.  She added that the Ordinance 
should be reviewed and what is reasonable now should be considered.   
 
Councilor Garvin stated that he would like to see what similar size cities that 
have boot or tow programs and what their compliance rate of fines being 
paid.  He stated that he is not against a boot program but with the current 
tools in place and staff, he is concerned about the bandwidth related to 
increasing the program.  Councilor Garvin shared that he would like to 
further discuss the topic and see more data.    
 
Councilor Peralta stated that before he would agree to expanding 
enforcement, he would like more information about the legal ramifications 
on the overnight campers.  He questioned how enforceable the statute is and 
if it is an effective policy.    
 
City Attorney Koch stated that like all types of enforcement mechanisms, 
with regards to writing tickets, it is only as effective as how much the person 
receiving the ticket cares about a collections process, or credit, or the 
financial hit.  It was noted that much of the enforcement is complaint driven.   
 
Council President Menke stated that with relation to parked cars, there should 
be some thought given to the enforcement side of it.  She stated that parking 
issues are becoming more complex and Council should have further 
discussion on the topic.     

 
    3. ADJOURNMENT:  Mayor Hill adjourned the Work Session Meeting of the 

City Council at 7:17 p.m.  
 

   ___________________________________ 
      Melissa Grace, City Recorder 
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CITY OF McMINNVILLE 
MINUTES OF REGULAR MEETING  

of the McMinnville City Council 
Held at the Kent L. Taylor Civic Hall on Gormley Plaza 

McMinnville, Oregon  
 

Tuesday, September 11, 2018 at 7:00 p.m.  
 

Presiding:  Scott Hill, Mayor 
 
Recording Secretary:   Melissa Grace 
  
Councilors:  Present   Excused Absence   

Remy Drabkin   Alan Ruden 
Adam Garvin    
Kellie Menke, Council President 
Sal Peralta 
Wendy Stassens    

  
Also present were City Attorney David Koch, Community Development 
Director Mike Bisset, Planning Director Heather Richards, Police Chief 
Scales, Senior Planner Chuck Darnell, Senior Planner Tom Schauer, Finance 
Director Marcia Baragary, Human Resources Manager Kylie Bayer-Fertterer 
and members of the News Media – Dave Adams, KLYC Radio, and Tom 
Henderson, News Register.   

AGENDA ITEM 
 
1. CALL TO ORDER:  Mayor Hill called the meeting to order at 7:18 p.m. and 

welcomed all in attendance.   
 
2.   PLEDGE 
 
   Mayor Hill led the Pledge of Allegiance. 
 
3.   PROCLAMATION:  Home Inventory Week 
  
 Mayor Hill read the proclamation declaring the week of September 16-22, 

2018 as Home Inventory Week and presented it to Gary Eastland of Hagan 
Hamilton Insurance.  

 
4.  INVITATION TO CITIZENS FOR PUBLIC COMMENT:  Mayor Hill 

invited the public to comment.    
  
 There were no public comments.  
 
5.   PRESENTATION:  Strategic Plan 
 

City Manager Towery reviewed the components of the strategic plan noting 
that the work began in January. He provided a summary of the work that had 
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been done so far. The Executive Team had brainstormed a list of action items 
related to the various objectives. Mr. Towery displayed the objectives and 
actions related to the various strategic priorities (Civic Leadership, City 
Government Capacity, Community Safety and Resiliency, Growth and 
Development Character, Engagement and Inclusion, and Housing 
Opportunities).  The actions had not been prioritized yet and some would 
take several years to complete. He noted there were actions that were 
currently underway or were identified in the budget as a potential project. 
There were also some projects that would require community partners in 
leadership roles. 
 
Mr. Towery then reviewed the Economic Prosperity Strategy priorities, 
objectives, and actions as outlined in the draft plan related to:  accelerating 
growth in living wage jobs across a balanced array of industry sectors, 
improving systems for economic mobility and inclusion, and maintaining and 
enhancing quality of life. He explained the target sector goals and strategies 
for accelerated growth in living wage jobs, economic mobility and inclusion, 
high quality of life, traditional industry and advanced manufacturing, 
technology and entrepreneurship, hospitality and place-based tourism, craft 
beverages and food systems, and education, medicine, and other sciences. 
 
The next steps included refining the Plan. The Focus Group participants 
would meet on September 18th from 3-5 p.m. to review draft action plans. 
The Executive Team led work groups and would refine and prioritize actions 
and set targets for the timeline and the Consultant Team would review results 
and prepare a report for Council. The Strategic Plan would be reviewed at the 
City Council Meeting on October 9th. At that time Council would adopt the 
Plan and provide next steps.   
 
Mayor Hill commented on the quality work on the Strategic Plan. He noted 
that there were many phenomenal groups working in the community. He 
looked forward to doing annual planning with the Council in the future. He 
was proud of where the City was with the Plan.   

     
Councilor Drabkin asked about the crossover; for example, developing the 
McMinnville brand. There were currently various entities that had been 
branding McMinnville. She asked what the approach was so that they were 
not repeating work that had already been done. City Manager Towery 
responded that instead of individually branding and marketing each 
organization, groups could come together to discuss if there was a common 
theme and visual representations that were important to repeat across the 
whole platform. There needed to be a coordinated branding effort. He gave 
the example of a coordinated branding activity, the current wayfinding 
project, and how common resources were being utilized.   
 
Councilor Drabkin asked if there was redundancy that might be stagnating.  
City Manager Towery noted that part of the process was looking at where 
efforts were being duplicated. It was also important to find any gaps where 
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no one was focusing energy. A strong Strategic Plan would have objectives 
and initiatives that crossed over a variety of strategic areas.  
 
Councilor Stassens stated that it was inspirational to hear how a support 
system was being provided for businesses. It was an area that was ripe for 
duplicating efforts and that could benefit from collaboration. She asked about 
the alternative revenue report from the League of Oregon Cities.  Mr. Towery 
said the City had worked with the LOC to do an alternative revenue study. 
The LOC had submitted a draft that staff was refining and would present the 
findings to Council along with recommendations for areas to pursue. 
 
Councilor Stassens asked about the organization health placeholder. Mr. 
Towery said a number of ideas that they were talking about were related to 
organization health. However, the Executive Team had yet to flesh out what 
that could mean.  
 
Discussion ensued regarding crime prevention through environmental design.  
 
Councilor Peralta thanked the City Manager and consultant for the work. He 
asked what the next steps were for pushing this out and communicating it as 
a plan for all of the stakeholders going forward. City Manager Towery stated 
that a recommendation was to create a committee that would be tasked with 
continuing to make recommendations to the various organizations that would 
be doing the work. That was one of the ways to establish priorities and 
continue the momentum. The focus had been on things that the City could 
take a leadership role on or to identify what the potential roles and 
responsibilities for other partners could be. 
 
Councilor Garvin stated that reading through the slides he saw all of the hard 
work. One of the things that he noticed and thought would be good was the 
bite sized opportunities for Civic Leadership.   
 
Council President Menke stated that it was a big project and this looked like 
a really big start.   
 
Mr. Towery noted that well over 100 members of the community had been 
actively participating in this process.   

 
6. CONSENT AGENDA 

a. Consider approval of the minutes from the June 26, 2018 City 
Council Work Session and Regular Meeting.   

b. Consider OLCC limited on-premises license request from Cramoisi 
Vineyard LLC located at 2803 NE Orchard Avenue.   
 

Councilor Drabkin MOVED to adopt the consent agenda as presented; 
SECONDED by Council President Menke. Motion PASSED unanimously. 

 
 

80



 

8 
 

 
7.   RESOLUTIONS 
 
7.a. Resolution No. 2018-45:  A Resolution Approving Three Exemptions to 

Public Contracting Rules for the Water Reclamation Facility Tertiary 
Treatment Expansion Project, pursuant to ORS 279C.345. 

 
 Community Development Director Bisset stated this Resolution had come to 

Council at the last meeting, however the proper exhibits had not been 
included. This Resolution approved exemptions related to the public 
contracting rules for the tertiary treatment expansion project. It included an 
exemption to allow Trojan Technologies to be specified for a UV system 
upgrade. He noted that there was a review process where proposals were 
solicited from competitors for this technology and Trojan Technologies was 
the highest rated proposal and had the lowest cost. Also included was an 
exemption related to the tertiary filters. The existing filters were built by 
Parkson and installed in 1995. They now had an Eco Wash modification to 
upgrade the filtration process to improve efficiency and reliability. The last 
exemption was for an actuator for the gates. As part of the last expansion 
project, they specified Rotorque Actuators and by standardizing to that 
particular piece of equipment, they could improve reliability, efficiency, and 
standardization of spare parts. 

 
Councilor Peralta MOVED to adopt Resolution No. 2018-45; approving 
Three Exemptions to Public Contracting Rules for the Water Reclamation 
Facility Tertiary Treatment Expansion Project, pursuant to ORS 279C.345; 
SECONDED by Councilor Garvin. Motion PASSED unanimously. 

 
7.a. Resolution No. 2018-51:  A Resolution amending the composition and scope 

of charge of the Affordable Housing Task Force. 
 
 Senior Planner Schauer stated that there were currently nine members 

represented on the Affordable Housing Task Force. One was a non-voting 
Planning Department representative. Staff recommended replacing that 
position with a voting citizen-at-large position. Staff also recommended 
broadening the scope of the charge of the Task Force to address a wider 
range of affordable housing, for citizens earning up to 120% of median 
income. At the August 22nd Affordable Housing Task Force meeting, the 
Task Force voted to recommend these changes. The change in composition 
would provide a broader representation and Planning Department staff would 
continue to support the Task Force. The scope of the charge currently was to 
make recommendations to encourage and increase access and construction of 
housing for citizens earning 80% or less of median income. The proposed 
change would expand the scope to citizens earning 120% or less of median 
income. Most state and federal programs typically addressed less than 80% 
of median income for their programs. There was a need to also address 
workforce housing that was 80% to 120% of median income and to evaluate 
new tools that included this income level. The 80% and above was an 
approximate income level earned by workers such as teachers, firefighters, 
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and nurses. The private sector was not building housing units for this 
demographic and home ownership was out of reach for many.  

 
Council President Menke MOVED to adopt Resolution No. 2018-51; 
amending the composition and scope of charge of the Affordable Housing 
Task Force; SECONDED by Councilor Peralta. Motion PASSED 
unanimously. 
 

7.b. Resolution No. 2018-52:  A Resolution appointing members to the 
Affordable Housing Task Force. 

 
 Senior Planner Schauer stated that there were several vacancies on the 

Affordable Housing Task Force (Elisa Hui and Jeff Sargent). The 
recommendation from the Task Force was to appoint Massey Casper, 
Housing Authority of Yamhill County, and Mary Stern, McMinnville Area 
Habitat for Humanity, to the two vacant “Non-profit/Housing” positions. 

 
 Councilor Peralta stated that these were two great appointments. He asked 

about getting more involvement from the policy makers at the County. 
Councilor Drabkin stated that the County was involved on the Housing for 
Homeless subcommittee. There was a County Commissioner who was 
engaged and had done a lot of work on the Task Force as well. 

 
Council Stassens MOVED to adopt Resolution No. 2018-52; appointing 
members to the Affordable Housing Task Force; SECONDED by Councilor 
Garvin. Motion PASSED unanimously. 

8.     ORDINANCE 

Ordinance No. 5058:  An Ordinance amending the Comprehensive Plan Map 
designation from Industrial to Residential on an existing property and lot of 
record, and rezoning said property from M-1 (Light Industrial) to R-4 
(Multiple-Family Residential).   
 
No Councilor present requested that the Ordinance be read in full.   
 
City Attorney David Koch read by title only Ordinance No. 5058.  
 
Senior Planner Darnell presented the staff report. He discussed the site 
location for the request to amend the Comprehensive Plan Map designation 
from Industrial to Residential and rezoning the property from M-1 to R-4. He 
reviewed the applicable review criteria:   
 
Section 17.74.020 
A. The proposed amendment is consistent with the goals and policies of the 

Comprehensive Plan.  
Chapter V – Housing and Residential Development 

• Goal V 1: To promote development of affordable, quality housing 
for all city residents. 
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• Policy 58.00: City land development ordinances shall provide 
opportunities for development of a variety of housing types and 
densities. 

• Policy 68.00: The City of McMinnville shall encourage a compact 
form of urban development by directing residential growth close 
to the city center and to those areas where urban services are 
already available before committing alternate areas to residential 
use. 

• Deficit of Residential land and surplus of Industrial land 
• 2013 Economic Opportunities Analysis: 

 

 
 

• Deficit of Residential land and surplus of Industrial land 
• 2001 Buildable Lands Inventory: 

 

 

83



 

11 
 

 
Section 17.74.020 

B. The proposed amendment is orderly and timely, considering the 
pattern of development in the area, surrounding land uses, and any 
changes which may have occurred in the neighborhood or community 
to warrant the proposed amendment. 

 
Policy 71.13 includes factors to serve as criteria in determining areas 
appropriate for high-density residential development: 

1. Areas which are not committed to low or medium density 
development. 

2. Areas which can be buffered by topography, landscaping, collector or 
arterial streets, or intervening land uses from low density residential 
areas in order to maximize the privacy of established low density 
residential areas. 

3. Areas which have direct access from a major collector or arterial 
street. 

4. Areas which are not subject to development limitations. 
5. Areas where the existing facilities have the capacity for additional 

development. 
6. Areas within a one-half mile wide corridor centered on existing or 

planned public transit routes. 
7. Areas within one-quarter mile from neighborhood and general 

commercial shopping centers. 
8. Areas adjacent to either private or public permanent open space.  

 
Mr. Darnell reviewed the factors being achieved: 

• Not committed to low density development. 
• Not subject to development limitations. 
• Existing facilities have capacity for development. 
• Within one-quarter mile of transit service. 
• Within one-quarter mile of commercially zoned property. 

 
He then reviewed the factors not being achieved: 

• Buffering from low density residential. 
• Access to major collector or major arterial (McDaniel is a minor 

collector). 
• Adjacency to public or private open space. 

 
Policy 91.00: Multiple-family housing developments, including 
condominiums, boarding houses, lodging houses, rooming houses but 
excluding campus living quarters, shall be required to access off of arterials 
or collectors or streets determined by the City to have sufficient traffic 
carrying capacities to accommodate the proposed development. 
 
Policy 92.01: High-density housing shall not be located in undesirable places 
such as near railroad lines, heavy industrial uses, or other potential nuisance 
areas unless design factors are included to buffer the development from the 
incompatible use. 
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There were suggested conditions to meet Comprehensive Plan locational 
factors and multiple-family development policies. 

 
In response to the factor requiring buffering from adjacent low density 
residential (Policy 71.13): 

• Landscaped buffer (10’) along west property line with no 
improvements encroaching. 

• Increased setbacks based on proposed building height. 
In response to buffering from undesirable features in the railroad corridor 
(Policy 92.01): 

• Landscape buffer (20’) along the south property line with no 
improvements encroaching, except the trash enclosure. 

 
Councilor Drabkin was contacted by an adjacent property owner who was 
concerned about the setbacks and building height. City Attorney Koch said 
that issue should not have been brought up to Councilor Drabkin and he 
suggested she not consider anything that was brought to her related to this 
application. There was some testimony in that regard at the Planning 
Commission meeting. 
 
Senior Planner Darnell said the Planning Commission recommended a 
condition that there would be an increased separation if the building height 
exceeded the height that was allowed in the single family residential zone. 
The applicant did provide a concept plan of the intended development of the 
site, however it was not binding. 
 
There were suggested conditions to meet Comprehensive Plan locational 
factors and multiple-family development policies. 

• In response to the factor requiring open space (Policy 71.13): 
• Dedicated, contiguous open space within site equivalent to 7% of 

site area (3,048 square feet). 
• Minimum dimension of the open space area will be 15 feet to 

ensure the space is truly contiguous. 
 

Section 17.74.020 
C. Utilities and services can be efficiently provided to serve the proposed 

uses or other potential uses in the proposed zoning district. 
• Engineering Department and utility providers have no concerns with 

providing adequate services to the site to support higher density 
development 

• Traffic Impact Analysis and Transportation Planning Rule (TPR) 
Analysis 

• TPR Analysis compared proposed development against 
development currently allowed under current zoning 

 
Traffic analysis findings were reviewed. There would be none or very 
minimal increased delays at the surrounding intersections and there would be 
no changes to the level of service. 
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The Traffic Impact Analysis assumed development of 24 apartment units. 
The maximum allowable density under the R-4 zoning would allow up to 29 
apartment units. There was a suggested condition of approval to include a 
trip cap based on the maximum number of average daily trips analyzed in the 
Traffic Impact Analysis (176 ADT). 
 
Regarding the testimony received, there was one written comment and three 
residents who testified at the Planning Commission hearings. The main 
concern was the building height of three story apartment buildings from 
adjacent property owners. There were also concerns about loss of privacy and 
increased traffic and noise. Staff thought the traffic analysis showed there 
were minimal impacts to the surrounding street network. There were 
conditions of approval included to provide dense evergreen screening and 
buffering between adjacent residential uses and increased setback 
requirements if the buildings were proposed to be taller than 35 feet 
(maximum height in low density zones). Staff and the Planning Commission 
recommended approval of the ordinance. 
 
There was discussion regarding how the rezone would allow the buildings to 
be 60 feet high and how the setbacks would be increased if the applicant 
proposed to build to that height. 
 
Council President Menke MOVED to pass Ordinance No. 5058 to a second 
reading; SECONDED by Councilor Peralta. Motion passed unanimously.  
 
City Attorney Koch read by title only for a second time Ordinance No. 5058.  
 
Council President Menke MOVED to approve Ordinance No 5058 amending 
the Comprehensive Plan Map designation from Industrial to Residential on 
an existing property and lot of record, and rezoning said property from M-1 
(Light Industrial) to R-4 (Multiple-Family Residential); SECONDED by 
Councilor Stassens. Ordinance No. 5058 PASSED by a unanimous roll call 
vote.   

 
9. ADVICE/ INFORMATION ITEMS 
 

a. Reports from Councilors on Committee and Board Assignments.  
 

Council President Menke attended the SEDCOR awards ceremony. She had 
an opportunity to hand out awards at the Library.   
 
Councilor Stassens announced that the next meeting for MURAC would be 
the first Wednesday in October.  
 
Councilor Drabkin shared that the Housing for Homeless subcommittee was 
looking at bringing in outside support.   
 
b. Department Head Reports 
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 Police Chief Scales shared that the Police Department would be providing 

active shooter training at Patton Middle School.  
 
 Finance Director Baragary gave an update on the 2017-18 fiscal year results. 

It appeared the City would end up with a 28-29% reserve at the end of the 
fiscal year. Expenditures would be 3% less than anticipated. Audited financial 
statements for 2017-18 and assessed property values for 2018-19 would be 
provided to Council in January.   

 
 Planning Director Richards shared that the code compliance officer positions 

had been filled. They were working with the Police Department on the 
transition.   

 
 City Manager Towery stated that there would be a screening of Red, Black, 

and White, a documentary about the wine industry, on Thursday at Linfield 
College. He would be traveling to Baltimore for the ICMA Conference on 
September 22 and should be back on September 27.   

 
   10. ADJOURNMENT:  Mayor Hill adjourned the Regular City Council    

                                   Meeting at 8:44 p.m.  
 
 

   ___________________________________ 
      Melissa Grace, City Recorder 
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City of McMinnville 
City Attorney’s Office 
230 NE Second Street 

McMinnville, OR  97128 
(503) 434-7303 

 
www.mcminnvilleoregon.gov 

 
MEMORANDUM 
 
DATE: November 27, 2018 
TO: Jeff Towery, City Manager 
FROM: David Koch, City Attorney 
SUBJECT: Recology – Rate Adjustment; Rate Review Study 
 
 
Council Goals:   
Manage and Plan to Meet Demand for City Services; Promote Sustainable Growth and 
Development. 
 
Report in Brief:    
On November 28, 2017, the City Council adopted Resolution No. 2017-69, which authorized 
Recology Inc., the City’s exclusive franchisee for the collection of solid waste, to make an out-
of-calendar rate adjustment of 10%, related to the diversion of solid waste away from the 
Riverbend landfill in Yamhill County.  The Resolution included a provision that “no further rate 
adjustments shall be submitted with an effective date prior to July 1, 2019.” 
 
Since the passage of Resolution 2017-69, there have been significant and unforeseen 
disruptions in the global recycling markets that have substantially increased the costs for 
Recology to handle and process recycled materials.  For example, the value for mixed 
recycling has transitioned from a positive value of $10/ton to a negative value of $70/ton.  
Although rates have now stabilized, the “new normal” has resulted in rate surcharges in more 
than 34 surrounding communities in the past year.   
 
On October 8, 2018, Recology submitted a formal request to the City for consideration of an 
out-of-calendar rate adjustment of 10.47%, to be effective January 1, 2019, which included a 
5.70% adjustment related to unanticipated increased costs of handling recycling materials, and 
a 4.77% rate increase related to cost-of-living increases.  Recology’s request was presented to 
the Council during its work session on November 13, 2018. 
 
Under the terms of the Franchise Agreement, the City may conduct a review of Recology’s 
Revenue and Allowable Expenses for the purpose of reviewing the reasonableness of rates 
charged by Recology for services provided under the Agreement.  Representatives from the 
City and Recology agree that a rate review study would be beneficial at this time, and 
recommend that such a review be conducted after Recology’s 2018 financial statements are 
available in March 2019. 
 
Due to the significant disruptions that have occurred in the past year to the global recycling 
markets, City staff recommends that the Council consider and approve partial out-of-calendar 
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rate adjustment of 5%, to be effective January 1, 2019, and that the remainder of the request 
should be considered following the completion of an appropriate rate review study. 
  
 
Attachments: 
Recology Rate Review Packet and Proposal, dated October 8, 2018. 
 
Recommendation: 
Approve Resolution 2018-61. 
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Mr. Jeff Towery 
City Manager 
City of McMinnville 
230 E. 2nd St.   
McMinnville, OR 97128 
 
October 8th, 2018 
 
Dear Jeff: 
 
Thank you for the opportunity to present this modified rate request for Recology Western Oregon. The 
information we are providing is to ensure that we continue to have a robust and sustainable recycling 
program for McMinnville now and into the foreseeable future.  

The calculated projections indicate our operating ratio will be outside the Operating Ratio Range of 
85% to 91% detailed in our Franchise Agreement. To bring us back to the Target Operating Ratio of 
88%, we are requesting an adjustment of 10.47%. There are two aspects driving this adjustment: 
 
1) 2018 has proven to be a challenging year with the continued stressors presented by the China 

National Sword program and the resulting prolonged impacts on exports.  Markets have stabilized, 
with a “new normal” at a level far below previous rate declines. Value for mixed recycling has 
moved from a positive $10/ton to a negative $70/ton. Many communities in Oregon have added rate 
surcharges or made significant changes to their programs. We are committed to doing everything 
possible to keep our programs operational and effective.  However, the cost to recycle has 
increased and is responsible for 5.7% of this request. 

   
2) As you may recall, in late 2017 the Council requested that we move waste disposal away from our 

community. We constructed a $1.6 million transfer station to fulfill this directive. The 10% increase 
to complete this was a heavy lift for the Council and we understood this. We assured staff and the 
Council we would hold off on any rate request in calendar 2018 to facilitate this commitment to 
McMinnville, its residents and the quality of life desired by all who live here. Changes in the cost of 
doing business are typically accounted for with annual CPI-based adjustments.  Due to the phased-
in adjustments for the yard debris & glass collection program in 2016 and 2017, as well as the 
transfer station in 2018, the most recent request for a CPI increase was in July of 2015.  These 
costs represent 4.77% of this request.   

 
Under this proposal we will carry these costs and the recycling impacts for nearly 18 months, as we are 
committed to forego any further adjustments until July of 2020.   
 
This change would mean that for a customer with a 32 gallon roll-cart for trash and weekly service, the 
increase of $2.57 would bring their rate to $27.12/month. For a customer with a 96 gallon roll-cart for 
trash and every other week service, the increase of $2.79 would bring their rate to $29.41/month.  
 
We remain excited about the opportunity to partner with McMinnville to be the sustainability leader in 
beautiful wine country.  Please let me know if you have any questions or need more information. 

Respectfully, 

 
Carl Peters 
General Manager 
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Recology Western Oregon - Valley 2017 Results of Operations and 2018-19 Projections 

2017 2018-19 2017 Adjustments 2018-19
Calendar Projected Calendar and Projected

Year Rate Allocation Year Projected Rate
Actual Year Method Actual Changes Year

REVENUE Rate Adj. %  >>> 10.47%
 Collection Services - Residential 5,684,474$           6,307,743$           Actual 2,947,888$          560,099$             3,507,987$       

Collection Services - Commercial 3,146,328$           3,572,346$           Actual 2,115,565$          401,957$             2,517,523$       
Collection Services - Debris Box 1,165,333$           1,263,584$           Actual 641,000$             100,399$             741,400$          
COLLECTION SERVICES: 9,996,135$           11,143,674$        Actual 5,704,454$         6,766,909$      
Proposed Rate Adjustment Actual 708,495$             708,495$          
Revenue - DB Disposal 615,903$              639,222$              Actual 377,491$             119,088$             496,579$          
Revenue - Medical Waste 140,443$              144,683$              Actual 121,260$             4,695$                 125,956$          
Revenue - Other (fees & related) 28,887$                32,915$                Actual 13,604$               2,450$                 16,054$            

 Non-Franchised Revenue 1,165,678$           1,375,189$           Actual -$                     -$                     -$                  
Total Revenue 11,947,046$         13,335,683$        6,216,809$         1,897,184$          8,113,993$      

LABOR EXPENSES
 Operational Personnel 1,551,932$           1,583,000$           Labor Hours 600,140$             12,014$               612,155$          
 Payroll Taxes 132,335$              134,984$              Labor Hours 51,175$               1,024$                 52,199$            
 Medical Insurance 332,663$              341,777$              Labor Hours 128,643$             3,524$                 132,167$          
 Other Benefits 195,307$              201,480$              Labor Hours 75,526$               2,387$                 77,913$            

Total Labor Expense 2,212,237$           2,261,241$          855,484$            18,950$               874,434$         
DISPOSAL

Disposal Charges - Outside Source 1,468,832$           638,377$              Vessel Weights 750,645$             (750,645)$            -$                  
Disposal Charges - Inter-Company 1,446,654$           Vessel Weights -$                     1,446,654$          1,446,654$       
Yard Debris/wood & Other Funding 1,020,589$           1,084,304$           Program 946,710$             59,103$               1,005,813$       
Medical Waste & Supplies 64,176$                64,500$                Med. Waste 55,671$               281$                    55,952$            

Total Disposal Expense 2,553,597$           3,233,835$          1,753,026$         755,394$             2,508,419$      

OPERATIONAL EXPENSES
Fuel 275,615$              313,926$              Franchised Labor 141,501$             19,669$               161,170$          
Repairs and Maintenance 1,336,888$           1,377,481$           Franchised Labor 686,358$             20,840$               707,199$          
Business Taxes and PUC 143,847$              147,019$              Franchised Labor 73,851$               1,629$                 75,480$            
Franchise Fees 295,825$              413,373$              Actual 176,364$             229,336$             405,700$          
Supplies & Uniforms 27,599$                28,188$                Labor Hours 10,673$               228$                    10,900$            
Operational Supplies/Safety 46,772$                46,797$                Labor Hours 18,087$               10$                      18,097$            
Contract Labor 4,435$                  -$                      Labor Hours 1,715$                 (1,715)$                -$                  
Depreciation and Amortization -$                      -$                      Franchised Labor -$                     -$                     -$                  
Operational Lease and Rent 686,008$              825,852$              Franchised Labor 352,197$             71,796$               423,992$          
Insurance Expense 140,000$              150,690$              Labor Hours 54,139$               4,134$                 58,273$            
Recycling Expense 800,585$              1,258,777$           Recycling 482,412$             276,095$             758,507$          
Purchase Recyclables -$                      -$                      Recycling -$                     -$                     -$                  
Operational Lease and Rent - N/F 63,293$                63,972$                Actual -$                     -$                     -$                  
Fuel - Non-Franchised (N/F) 220,008$              250,590$              Actual -$                     -$                     -$                  
Repairs and Maintenance - N/F 365,343$              347,076$              Actual -$                     -$                     -$                  
Business Taxes and PUC - N/F 57,771$                60,000$                Actual -$                     -$                     -$                  
Depreciation and Amortization N/F 26,864$                13,426$                Actual -$                     -$                     -$                  

 Other Operational 28,509$                17,212$                Labor Hours 11,025$               (4,369)$                6,656$               
Total Operations Expense 4,519,362$           5,314,379$          2,008,321$         617,652$             2,625,973$      

SUBTOTAL 2,661,850$           2,526,227$          1,599,979$         505,189$             2,105,167$      

ADMINISTRATIVE EXPENSES
 Management Services 369,939$              400,070$              Computed 186,504$             56,916$               243,420$          
 Administrative Services 1,063,704$           1,200,211$           Computed 559,513$             170,747$             730,259$          
 Non-Admin. Labor 11,529$                10,601$                Franchised Labor 5,919$                 (477)$                   5,442$               
 Office Supplies 18,710$                18,803$                Customers 8,866$                 44$                      8,910$               
 Postage 16,495$                16,966$                Customers 7,816$                 223$                    8,039$               
 Billing services 70,243$                72,713$                Customers 33,284$               1,171$                 34,455$            
 Dues and Subscriptions 16,629$                17,112$                Customers 7,880$                 229$                    8,108$               
 Telephone 94,151$                96,300$                Customers 44,613$               1,018$                 45,632$            
 Bank Service Charges 43,954$                45,064$                Customers 20,827$               526$                    21,353$            
 Professional fees 32,745$                23,394$                Customers 15,516$               (4,431)$                11,085$            
 Travel 13,551$                13,858$                Customers 6,421$                 145$                    6,566$               
 Advertising and Promotions 4,151$                  4,645$                  Customers 1,967$                 234$                    2,201$               
 Business Meals & Entertainment 6,801$                  7,018$                  Customers 3,223$                 103$                    3,326$               
 Education & Training 7,898$                  10,300$                Customers 3,742$                 1,138$                 4,881$               
 Contributions 24,555$                25,225$                Customers 11,635$               318$                    11,953$            

Bad Debt 84,511$                93,807$                Customers 40,045$               4,405$                 44,450$            
 Other Administrative 4,677$                  4,923$                  Customers 2,216$                 117$                    2,333$               

Total Admin Expense 1,884,243$           2,061,011$          959,989$            232,425$             1,192,414$      
EARNINGS FROM OPERATIONS 777,607$              465,217$              639,990$             272,764$             912,754$          
Interest Income 12,079$                (12,883)$              Not Allocated -$                     -$                     -$                  

Loss on Asset Disposal 2,012$                  -$                      Not Allocated -$                     -$                     -$                  
NET INCOME BEFORE TAX 791,698$              478,100$             639,990$            272,764$             912,754$         

Operating Margin 6.63% 3.59% 10.29% 10.47% 11.25%
Calculated Operating Ratio 93.12% 96.20% 89.21% -$               88.00%

RWO - Valley Total City of McMinnville

Results and Projections - Page 1 of 2 10/9/2018106



 2017 Results of Operations and 2018-19 Projections 

2017 2018-19 2017 Adjustments 2018-19
Calendar Projected Calendar and Projected

Year Rate Allocation Year Projected Rate
Actual Year Method Actual Changes Year

RWO - Valley Total City of McMinnville

Allocation Data:
Revenue (All RWO-VAL) 11,947,046$   13,335,683$   6,216,809$     8,113,993$   
Revenue Percent 100.00% 100.00% 52.04% 60.84%

Labor Hours 100.00% 100.00% 38.67% 38.67%
Disposal - Outside Source 100.00% 100.00% 51.10% 0.00%
Disposal - Inter-Company 100.00% 100.00% 100.00% 100.00%

Recycling 100.00% 100.00% 60.26% 60.26%
Customer Count 100.00% 100.00% 47.38% 47.38%

Yard Debris 100.00% 100.00% 92.76% 92.76%
Medical Waste 100.00% 100.00% 86.75% 86.75%

Franchised Labor 100.00% 100.00% 51.34% 51.34%

Operating Ratio Calculation

Total Expenses:
Total Labor 2,212,237$           2,261,241$           855,484$             874,434$          
Total Disposal 2,553,597$           3,233,835$           1,753,026$          2,508,419$       
Total Operational 4,519,362$           5,314,379$           2,008,321$          2,625,973$       
Total Administrative 1,884,243$           2,061,011$           959,989$             1,192,414$       

Total 11,169,439$         12,870,467$        5,576,819$         7,201,240$      

Less Non Allowable Expenses:
Interest on Purchase of routes -$                      -$                      -$                     -$                  
Contributions (24,555)$              (25,225)$              (11,635)$              (11,953)$           
Amortization -$                      -$                      

Less "Pass Through Expenses:
Franchise Fees (295,825)$            (413,373)$            (176,364)$            (405,700)$         

Allowable Expenses 10,849,059$         12,431,869$        5,388,820$         6,783,587$      

Revenue
Revenue 11,947,046$         13,335,683$         6,216,809$          8,113,993$       

Less "Pass Through Expenses:
Franchise Fees (295,825)$            (413,373)$            (176,364)$            (405,700)$         

11,651,221$         12,922,310$        6,040,445$         7,708,294$      

Operating Ratio:
Allowable Expenses 10,849,059$         12,431,869$         5,388,820$          6,783,587$       

divided by
Revenue (net of Pass Through) 11,651,221$         12,922,310$         6,040,445$          7,708,294$       

proposed adjustment

93.12% 96.20% 89.21% 10.47% 88.00%
-$                     

Revenue (net of Pass Through)

Calculated Operating Ratio
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RESOLUTION NO. 2018-61 
 

 A Resolution approving an out-of-calendar rate adjustment for Recology Inc., of 
5% for solid waste services, and requiring completion of a rate review study. 
 
RECITALS: 
 
On November 28, 2017, the City Council adopted Resolution No. 2017-69, which 
authorized Recology Inc., the City’s exclusive franchisee for the collection of solid waste, 
to make an out-of-calendar rate adjustment of 10%, related to the diversion of solid 
waste away from the Riverbend landfill in Yamhill County.  The Resolution included a 
provision that “no further rate adjustments shall be submitted with an effective date prior 
to July 1, 2019.” 
 
Since the passage of Resolution 2017-69, there have been significant and unforeseen 
disruptions in the global recycling markets that have substantially increased the costs for 
Recology to handle and process recycled materials.  For example, the value for mixed 
recycling has transitioned from a positive value of $10/ton to a negative value of $70/ton. 
 
On October 8, 2018, Recology submitted a formal request to the City for consideration of 
an out-of-calendar rate adjustment of 10.47%, to be effective January 1, 2019, which 
included a 5.7% adjustment related to the increased costs of handling recycling 
materials.  Recology’s request was presented to the Council during its work session on 
November 13, 2018. 
 
Under the terms of the Franchise Agreement, the City may conduct a review of 
Recology’s Revenue and Allowable Expenses for the purpose of assessing the 
reasonableness of rates charged by Recology for services provided under the 
Agreement. 
 
The Council finds that a portion of the Recology proposal is reasonable and in the public 
interest to be effective January 1, 2019, and that the remainder of the request should be 
considered following an appropriate rate review study. 
  

NOW THEREFORE, BE IT RESOLVED BY THE COMMON COUNCIL OF THE 
CITY OF McMINNVILLE, OREGON as follows: 

 
1. Recology, Inc., is permitted to make an out-of-calendar rate adjustment of not 

more than 5%, to be effective January 1, 2019. 
2. The City will conduct a rate review study for the purpose of reviewing the 

reasonableness of proposed additional rate adjustments proposed by Recology, 
and will bring a recommendation regarding the same back to Council by not later 
than July 31, 2019. 

3. The City Manager is authorized to execute such documents as are necessary to 
implement this resolution. 

4. This Resolution will take effect immediately upon passage, and shall continue in 
full force and effect until revoked or replaced. 
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Page 2 - Resolution No. 2018-61   

 Adopted by the Common Council of the City of McMinnville at a regular meeting 
held on November 27, 2018, by the following votes: 
 
 Ayes:              
 
 Nays:              
 
  
 Approved November 27, 2018.     
 
              

           MAYOR 
Approved as to form: 
 
       
      CITY ATTORNEY 
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C404 - Privately Owned

ValuationHousesBldgsClass Code

Between 10/01/2018 and 10/31/2018

Permits

City of McMinnville

$138,053333387

$138,0533333Sub-Totals: 87

Section I - Residential HouseKeeping Buildings

$17,67911100Manufactured Homes 2

$2,670,3891111101One-Family Houses Detached 11

$662,545511055 or More Family Buildings 1

$3,350,6131713Sub-Totals: 14

Section IV - Additions & Alterations

$75,41721434Add or Alter Dwellings 4

$3,927,00000437Add or Alter All Other Buildings and Structures 5

$4,002,41721Sub-Totals: 9

Section V - Demolitions

$5,00011645Demolish One-Family Buildings 1

$5,00011Sub-Totals: 1

$7,496,0835348Grand-Totals: 111

C404 - Publicly Owned

ValuationHousesBldgsClass Code

Between 10/01/2018 and 10/31/2018

Section III - New Non-Residential Buildings

$1,164,223.2001328Other Nonresidential Building

$1,164,223.2001Sub-Totals:

$1,164,223.2001Grand-Totals:

Page 1 of 1Friday, November 16, 2018 9:44:08 AM
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Activity Summary Totals Report
Category: BLDG

Issued: 10/01/2018 - 10/31/2018

Type # of Permits Total Fees Total Valuation

BLDCOMBO

ACOM    $64,694.78 $3,927,000.005
AOTH    $416.07 $7,000.001
ASFR    $1,889.64 $68,416.753
NAPT    $38,359.54 $662,544.901
NPUB    $19,169.17 $1,164,223.201
NSFR    $111,314.54 $2,670,388.9311

BLDMINOR

OTHR    $301.09 $10,400.004
PATI    $127.93 $5,000.001
ROOF    $661.32 $71,388.002
WALL    $107.99 $5,200.002

DEMO    

RES     $1,000.00 $5,000.001
FLS     

SPRK    $524.82 $45,000.001

MECH    

COM     $949.76 $0.004
RES     $784.97 $0.0020
MH      

RES     $878.93 $17,679.202

MISC    

        $10,322.50 $0.0024

PLUM    

COM     $336.00 $0.003
RES     $1,691.20 $0.0024

SIGN    

MONU    $27.04 $500.001
OTHR    $30.55 $565.001

112 $253,587.84 $8,660,305.98Total:

Friday, November 16, 2018 Page 1 of 1
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Activity Summary Totals Report
Category: BLDG

Issued: 07/01/2018 - 10/31/2018

Type # of Permits Total Fees Total Valuation

BLDCOMBO

ACOM    $104,715.66 $4,956,918.0013
AGAR    $2,612.98 $40,000.001
AIND    $19,834.18 $470,000.001
AOTH    $416.07 $7,000.001
ASFR    $5,976.90 $267,496.759
NAPT    $162,555.13 $2,763,463.414
NCOM    $31,685.95 $743,820.001
NPUB    $28,894.92 $1,379,223.202
NSFR    $554,943.60 $15,361,668.1954

BLDMAJOR

ACOM    $1,059.36 $53,677.004
APUB    $1,704.58 $118,271.003
ASFR    $570.87 $40,000.001
NOTH    $1,455.84 $118,697.202
BLDMINOR

DECK    $594.12 $30,858.002
OTHR    $1,638.71 $67,448.0013
PATI    $867.00 $45,000.003
ROOF    $4,953.91 $718,310.0014
WALL    $152.56 $6,200.003
DEMO    

COM     $60.57 $3,000.001
PUB     $70.76 $3,500.001
RES     $1,017.11 $5,500.002

FLS     

ALRM    $792.86 $47,926.095
SPRK    $3,872.53 $557,282.004
SUPP    $144.55 $4,800.002

MECH    

COM     $2,867.60 $0.0014
PUB     $253.12 $0.001
RES     $4,237.72 $0.00100
MH      

RES     $1,980.33 $31,750.405
MISC    

        $116,037.85 $0.0097

Friday, November 16, 2018 Page 1 of 2
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Type # of Permits Total Fees Total Valuation

PLUM    

COM     $2,031.51 $0.0013
PUB     $456.01 $0.003
RES     $4,605.44 $0.0066

SIGN    

MONU    $331.24 $12,902.003
OTHR    $30.55 $565.001
POLE    $481.36 $23,500.002

451 $1,063,903.45 $27,878,776.24Total:

Friday, November 16, 2018 Page 2 of 2
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Posted Amount

10/01/2018 - 10/31/2018For Post Dates BLDG             For Category:

City of McMinnville - Account Summary Report

1000,1010,1020,1100,1200,1210,1220,1230,1300,1310,Fee Items:

$5,708.90Account Code: **ESCROW ACCT** STATE SURCHG-GENERAL1500

$5,708.90

$34,635.51Account Code: 70-4400-05 PERMIT FEES-BUILDING1000

$9,089.17Account Code: 70-4400-05 PLAN REVIEW-BUILDING1300

$6,454.63Account Code: 70-4400-05 PLAN REV-FIRE LIFE SAFTY1400

$50,179.31

$5,855.86Account Code: 70-4400-10 PERMIT FEES-MECHANICAL1100

$599.06Account Code: 70-4400-10 PLAN REVIEW-MECHANICAL1310

$6,454.92

$7,682.00Account Code: 70-4400-15 PERMIT FEES-PLUMBING1200

$150.00Account Code: 70-4400-15 PLAN REVIEW-PLUMBING1320

$7,832.00

Total Posted Amount: $70,175.13

Page 1 of 1Friday, November 16, 2018 9:48:39 AM
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Posted Amount

07/01/2018 - 10/31/2018For Post Dates BLDG             For Category:

City of McMinnville - Account Summary Report

1000,1010,1020,1100,1200,1210,1220,1230,1300,1310,Fee Items:

$20,301.25Account Code: **ESCROW ACCT** STATE SURCHG-GENERAL1500

$20,301.25

$121,484.58Account Code: 70-4400-05 PERMIT FEES-BUILDING1000

$42,114.99Account Code: 70-4400-05 PLAN REVIEW-BUILDING1300

$12,760.31Account Code: 70-4400-05 PLAN REV-FIRE LIFE SAFTY1400

$176,359.88

$17,995.07Account Code: 70-4400-10 PERMIT FEES-MECHANICAL1100

$1,055.94Account Code: 70-4400-10 PLAN REVIEW-MECHANICAL1310

$19,051.01

$29,772.00Account Code: 70-4400-15 PERMIT FEES-PLUMBING1200

$363.25Account Code: 70-4400-15 PLAN REVIEW-PLUMBING1320

$30,135.25

$860.00Account Code: 70-4400-20 PERMIT FEES-MH SETUP1010

$860.00

Total Posted Amount: $246,707.39

Page 1 of 1Friday, November 16, 2018 9:49:42 AM
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Permit Activity Report (List Version)
People Relationship: APPLICANT , 

User Date (DATE_B): 10/01/2018 - 10/31/2018

Activities Included

City of McMinnville

Permit # APPLICANT Type Sub-Type AddressApplied PhoneCity

ALAN RUDEN                                      18M0222   10/18/2018    MISC            

ALAN RUDEN INC                                  (503) 435-241217B0898   12/18/2017 3774 NE  HEMBREE STBLDCOMBO NSFR    MCMN     

ALAN RUDEN INC                                  (503) 435-241217B0887   12/18/2017 3797 NE  JOEL STBLDCOMBO NSFR    MCMN     

ALAN RUDEN INC                                  (503) 435-241218B0522   06/28/2018 3523 NE  MCDONALD LNBLDCOMBO NAPT    MCMN     

ALPHA OMEGA PLUMBING LLC                        (503) 538-784818B0844   10/19/2018 736 NE  GALLOWAY STPLUM    RES     MCMN     

APPLIED TECHNICAL SYSTEMS INC                   (503) 684-961118B0862   10/30/2018    BLDMINOR OTHR    

BEN FACKLER CONSTRUCTION INC                    (503) 472-776718B0314   04/23/2018 300 NW  HILLSIDE PARK WAYBLDCOMBO ACOM    MCMN     

BLACK HAWK HOMES LLC                            (503) 793-091418B0725   08/29/2018 2236 NW  SHADDEN DRBLDCOMBO NSFR    MCMN     

BLACK HAWK HOMES LLC                            (503) 793-091418B0743   09/07/2018 2265 NW  VICTORIA DRBLDCOMBO NSFR    MCMN     

BLACK HAWK HOMES LLC                            (503) 793-091418B0726   08/29/2018 2227 NW  VICTORIA DRBLDCOMBO NSFR    MCMN     

BLACK HAWK HOMES LLC                            (503) 793-091418B0724   08/29/2018 2192 NW  SHADDEN DRBLDCOMBO NSFR    MCMN     

BLACKHAWK PLUMBING LLC                          (503) 538-790018B0861   10/29/2018 1948 NW  WALLACE RDPLUM    RES     MCMN     

BONNETTS PLUMBING LLC                           (971) 241-444218B0849   10/23/2018 1318 NE  GALLOWAY STPLUM    RES     MCMN     

BRIELLE DEPPE                                   18M0208   10/02/2018 649 NE  11TH STMISC            MCMN     

BRITNEY PERRY                                   503-884-066018M0216   10/12/2018 339 NW  22ND STMISC            MCMN     

BRUINSMA REPKE W & MARGRETTA M                  18M0219   10/17/2018 1520 SE  DAVIS STMISC            MCMN     

BRUMBAUGH MANUFACTURED HOMES LLC                (503) 577-188418B0730   08/31/2018 1501 SW  BAKER STMH      RES     MCMN     

C AND D LANDSCAPE CO                            (503) 864-355118B0792   10/01/2018 2596 NW  HILLCREST LOOPPLUM    RES     MCMN     

C C MEISEL CO INC                               (503) 472-491918B0805   10/04/2018 835 SW  COZINE LNPLUM    RES     MCMN     

C C MEISEL CO INC                               (503) 472-491918B0855   10/25/2018 1700 NE  LAFAYETTE AVEPLUM    COM     MCMN     

CAHILL JAMES                                    18M0220   10/17/2018 2175 NW  ST ANDREWS DRMISC            MCMN     

CARTER, KEITH                                   (503) 654-976818B0804   10/04/2018 890 NW  ASH STPLUM    RES     MCMN     

CELLAR RIDGE CUSTOM HOMES LLC                   (503) 560-226318B0702   08/27/2018 1140 NE  ALPINE AVEBLDCOMBO ACOM    MCMN     

CHEONG VILAYVANH J                              18B0790   09/28/2018 1738 SW  TAMARACK STBLDCOMBO ASFR    MCMN     

CHERRY HILL                                     18M0234   10/29/2018 210 SW  DANIELS STMISC            MCMN     

CJ HANSEN CO INC                                (503) 362-364318B0806   10/05/2018 1502 NE  HIGHWAY 99WMECH    COM     MCMN     

COMFORT CONTROL HEATING INC                     (503) 852-620218B0824   10/16/2018 2056 SW  TAMARACK STMECH    RES     MCMN     

COMFORT FLOW HEATING CO                         (541) 726-010018B0827   10/17/2018 2741 NE  HIGHWAY 99WMECH    COM     MCMN     

COMMERCIAL PIPING CO                            (503) 472-410118B0814   10/09/2018 325 NE  6TH STPLUM    COM     MCMN     

COMMUNITY ACTION AGCY OF YAMHILL CO INC         (503) 472-045718B0846   10/19/2018 1730 NE  EVANS STMECH    RES     MCMN     

COMMUNITY ACTION AGCY OF YAMHILL CO INC         (503) 472-045718B0847   10/19/2018 545 NE  OAK WAYMECH    RES     MCMN     

COUCH KELLY D &                                 18M0207   10/02/2018 3305 NE  LUCAS DRMISC            MCMN     

Page 1 of 4Friday, November 16, 2018 9:53:03 AM
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Permit # APPLICANT Type Sub-Type AddressApplied PhoneCity

CR CONSTRUCTION LLC                             (541) 915-122318B0800   10/03/2018 900 NE  8TH STBLDMINOR OTHR    MCMN     

CR CONSTRUCTION LLC                             541-915-122318B0870   10/31/2018 645 NE  3RD STBLDMINOR WALL    MCMN     

CRAIG DURBIN                                    18B0707   08/27/2018 2020 NW  BIRCH STSIGN    MONU    MCMN     

CROWN FIRE SYSTEMS INC                          (503) 777-503018B0570   07/13/2018 2060 NE  LAFAYETTE AVEFLS     SPRK    MCMN     

DAVIS, ROSS                                     (503) 307-192018B0798   10/03/2018 640 NW  BROOKVIEW CTPLUM    RES     MCMN     

DAVIS, ROSS                                     (503) 307-192018B0799   10/03/2018 1877 SW  SESAME STPLUM    RES     MCMN     

DR HVAC  INC                                    (503) 474-989118B0815   10/09/2018 2510 NW  ZINFANDEL LOOPMECH    RES     MCMN     

DR HVAC  INC                                    (503) 474-989118B0795   10/02/2018 2056 NE  COBURN DRMECH    RES     MCMN     

EMA ARCHITECTURE                                18B0476   06/13/2018 608 NE  3RD STBLDCOMBO ACOM    MCMN     

EMERALD OUTDOOR LIVING INC                      (503) 370-935518B0858   10/26/2018 204 SW  DANIELS STMECH    RES     MCMN     

FIRESIDE CONTRACTING SERVICES LLC               (503) 684-853518B0803   10/04/2018 751 NW  THOMAS CTMECH    RES     MCMN     

FIVE STAR PROFESSIONAL SERVICES                 18B0848   10/22/2018 351 SW  MT ST HELENS STPLUM    RES     MCMN     

FIVE STAR PROFESSIONAL SERVICES                 18B0794   10/02/2018 389 SW  MT ST HELENS STPLUM    RES     MCMN     

FLANDERS BRENT L & BRENDA K                     18M0217   10/16/2018 221 SE  COWLS STMISC            MCMN     

FOSTER CINDY                                    18M0224   10/18/2018 1659 SW  CREEKSIDE LNMISC            MCMN     

FOUR SEASONS HEATING & AIR CONDITIONING INC     (503) 538-195018B0830   10/18/2018 1501 SW  BAKER STMECH    RES     MCMN     

FOUR SEASONS HEATING & AIR CONDITIONING INC     (503) 538-195018B0817   10/11/2018 1300 NE  18TH STMECH    RES     MCMN     

FOUR SEASONS HEATING & AIR CONDITIONING INC     (503) 538-195018B0812   10/09/2018 2074 SW  ALEXANDRIA STMECH    RES     MCMN     

FOUR SEASONS HEATING & AIR CONDITIONING INC     (503) 538-195018B0797   10/03/2018 220 NW  20TH STMECH    RES     MCMN     

FRANK WEBSTER HEATING AND AIR CONDITIONING LLC  (503) 472-659718B0819   10/12/2018 315 SW  JASMINE CTMECH    RES     MCMN     

GARFIAS MARTIN                                  18B0683   08/21/2018 1619 SW  EMILY DRBLDCOMBO ASFR    MCMN     

GENERAL FURNACE & AIR CONDITIONING LLC          (503) 557-222018B0869   10/31/2018 610 NW  17TH STMECH    RES     MCMN     

HAWORTH INC                                     (503) 472-245218B0823   10/15/2018 832 SE  1ST STPLUM    COM     MCMN     

HAWORTH INC                                     (503) 472-245218B0323   04/27/2018 4030 SE  CIRRUS AVEBLDCOMBO NPUB    MCMN     

HEAD START OF YAMHILL COUNTY                    18B0768   09/20/2018 813 NE  2ND STBLDMINOR PATI    MCMN     

HORTON & COMPANY LLC                            (502) 434-298518B0807   10/05/2018 1439 NW  ELM STPLUM    RES     MCMN     

HOUSTON KENT T                                  18M0225   10/18/2018 1106 NE  IRVINE STMISC            MCMN     

INTEGRITY BUILDERS INC                          (503) 472-801318B0779   09/24/2018 420 NE  5TH STBLDMINOR OTHR    MCMN     

JACKSON DWAYNE L & LIZABETH                     503-472-798818B0781   09/25/2018 646 NW  18TH STBLDCOMBO ASFR    MCMN     

JET HEATING INC                                 (503) 363-233418B0818   10/11/2018 655 NE  BURNETT RDMECH    RES     MCMN     

JONES DAVID P                                   18M0214   10/10/2018 815 SE  NAOMI WAYMISC            MCMN     

JONES DAVID P                                   18B0871   10/31/2018 815 SE  NAOMI WAYBLDMINOR WALL    MCMN     

LAMBERT, BRADY                                  (971) 237-528118B0813   10/09/2018 525 NW  17TH STPLUM    RES     MCMN     

LOPEZ CYNTHIA                                   971-227-504018B0793   10/01/2018 736 NE  GALLOWAY STMECH    RES     MCMN     

MCCANDLESS ENT LLC                              (503) 843-561818B0825   10/16/2018 627 NE  14TH STMECH    RES     MCMN     

MCCANDLESS ENT LLC                              (503) 843-561818B0826   10/16/2018 2387 NW  ANTHONY CTMECH    RES     MCMN     

MCMINNVILLE LODGE NO 1283                       18B0533   06/29/2018 2215 NE  MCDONALD LNBLDCOMBO ACOM    MCMN     

MEZCAL SABORES DE MEXICO                        541-390-983218B0786   10/01/2018 1208 SW  BAKER STBLDCOMBO ACOM    MCMN     

MURRAY JERRY D                                  18M0226   10/23/2018 1765 NW  4TH CTMISC            MCMN     

NECTAR GRAPHICS                                 503-472-151218B0854   10/24/2018 435 NE  JOHNSON STSIGN    OTHR    MCMN     

OREGON STATE CREDIT UNION                       18M0209   10/02/2018 170 NE  12TH STMISC            MCMN     
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PARTRIDGE ANTONIA P                             18B0791   10/01/2018 1300 NE  18TH STPLUM    RES     MCMN     

PATRICK FUCHS                                   18M0221   10/17/2018 455 NE  IRVINE STMISC            MCMN     

PEREZ, DIANA                                    18B0811   10/08/2018 1419 NW  2ND STBLDMINOR OTHR    MCMN     

PREMIER DEVELOPMENT                             18M0227   10/25/2018    MISC            

PROTEMP ASSOCIATES INC                          (503) 233-691118B0859   10/29/2018 540 NE  HIGHWAY 99WMECH    COM     MCMN     

RENEA ORAVETZ                                   971.241.971418M0218   10/16/2018 704 SE  HEMBREE STMISC            MCMN     

ROBERT G HARRIS                                 18M0213   10/05/2018 4000 SE  CIRRUS AVEMISC            MCMN     

ROOF TOPPERS INC                                (503) 574-724818B0839   10/19/2018 851 NE  BAKER STBLDMINOR ROOF    MCMN     

SALEM HEATING & SHEET METAL INC                 (503) 581-153618B0829   10/17/2018 1450 NE  18TH STMECH    RES     MCMN     

SALEM HEATING & SHEET METAL INC                 (503) 581-153618B0808   10/05/2018 215 SW  NORRIS CTMECH    RES     MCMN     

SAMUEL JUSTICE                                  18M0228   10/26/2018 1901 NW  BAKER CREEK RDMISC            MCMN     

SHIPLEY SARAH J                                 18M0223   10/18/2018 1550 SW  FRIENDLY CTMISC            MCMN     

SMITH MAJEL E                                   18M0215   10/12/2018 1628 NW  8TH STMISC            MCMN     

SOLITUDE LANDSCAPING LLC                        (503) 868-747518B0840   10/19/2018 1318 NE  GALLOWAY STPLUM    RES     MCMN     

STAFFORD HOMES & LAND LLC                       (503) 305-764718B0535   06/29/2018 2279 NW  SHADDEN DRBLDCOMBO NSFR    MCMN     

STAFFORD HOMES & LAND LLC                       503-305-764718B0525   06/29/2018 2147 NW  SHADDEN DRBLDCOMBO NSFR    MCMN     

STAFFORD HOMES & LAND LLC                       (503) 305-764718B0773   09/21/2018 1705 NW  MCGAREY DRBLDCOMBO NSFR    MCMN     

STAFFORD HOMES & LAND LLC                       (503) 305-764718B0532   06/29/2018 2264 NW  SHADDEN DRBLDCOMBO NSFR    MCMN     

STAFFORD HOMES & LAND LLC                       (503) 305-764718B0772   09/21/2018 1709 NW  MCGAREY DRBLDCOMBO NSFR    MCMN     

STARR, BRAXTON                                  18M0210   10/02/2018 631 NW  16TH STMISC            MCMN     

STATE OF OREGON - MINOR LABEL PROGRAM           18M0235   10/29/2018    MISC            

SUNRISE LANDSCAPE SERVICES INC                  18B0834   10/18/2018 2975 SW  GRAYSON STPLUM    RES     MCMN     

SUNRISE LANDSCAPE SERVICES INC                  18B0836   10/18/2018 2963 SW  GRAYSON STPLUM    RES     MCMN     

SUNRISE LANDSCAPE SERVICES INC                  18B0833   10/18/2018 2971 SW  GRAYSON STPLUM    RES     MCMN     

SUNRISE LANDSCAPE SERVICES INC                  18B0835   10/18/2018 2973 SW  GRAYSON STPLUM    RES     MCMN     

SUNRISE LANDSCAPE SERVICES INC                  18B0832   10/18/2018 2968 SW  GRAYSON STPLUM    RES     MCMN     

SUNRISE LANDSCAPE SERVICES INC                  18B0821   10/12/2018 2952 SW  GRAYSON STPLUM    RES     MCMN     

TEMPE ONE LLC                                   18B0435   06/04/2018 832 SE  1ST STDEMO    RES     MCMN     

THE BERRY HOUSE LLC                             18M0212   10/03/2018 360 SE  WILSON STMISC            MCMN     

THE TREE FORT INC                               18B0845   10/19/2018 310 NE  3RD STMECH    COM     MCMN     

THEROUX NORTHWEST INC                           (503) 655-562618B0722   08/29/2018 4155 NE  THREE MILE LNMH      RES     MCMN     

THOMPSON-BARLOW HEIDI                           18B0777   09/24/2018 1908 NE  ORCHARD AVEBLDCOMBO AOTH    MCMN     

VISION ROOFING LLC                              (503) 475-122718B0820   10/12/2018 330 NE  EVANS STBLDMINOR ROOF    MCMN     

WALKER CHARLES E                                18M0211   10/03/2018 1170 SW  CYPRESS LNMISC            MCMN     

WEST VALLEY LANDSCAPES INC                      (503) 991-707818B0863   10/30/2018 3809 NE  JOEL STPLUM    RES     MCMN     

WEST VALLEY LANDSCAPES INC                      (503) 991-707818B0865   10/30/2018 3841 NE  JOEL STPLUM    RES     MCMN     

WEST VALLEY LANDSCAPES INC                      (503) 991-707818B0864   10/30/2018 3804 NE  HEMBREE STPLUM    RES     MCMN     

WILLAMETTE WOODSTOVES INC                       (503) 364-633918B0853   10/24/2018 433 NW  8TH STMECH    RES     MCMN     

WL JOHNSON IRRIGATION & LANDSCAPING             503-434-985018B0860   10/29/2018 427 NW  22ND STPLUM    RES     MCMN     
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Total Valuation: $8,660,305.98

Total Fees: $253,587.84

Number of Permits: 112

Total Due: $0.00

Summary Total SQ. Ft: 53167.00
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CITY OF MCMINNVILLE  -  CASH AND INVESTMENT BY FUND
August 2018

GENERAL OPERATING
FUND # FUND NAME CASH IN BANK INVESTMENT TOTAL

01 General $776,543.73 $4,098,338.25 $4,874,881.98
05 Special Assessment 222.17 175,618.82 175,840.99
07 Transient Lodging Tax 777.40 (1,000.00) (222.60)
10 Telecommunications 825.39 1,030.00 1,855.39
15 Emergency Communications 595.73 153,094.81 153,690.54
20 Street (State Tax) 474.89 1,831,702.26 1,832,177.15
25 Airport Maintenance 533.12 148,749.03 149,282.15
45 Transportation 174.20 10,198,117.91 10,198,292.11
50 Park Development 413.58 1,357,206.07 1,357,619.65
58 Urban Renewal 265.60 279,674.16 279,939.76
59 Urban Renewal Debt Service 6.74 197,485.02 197,491.76
60 Debt Service 440.06 225,463.30 225,903.36
70 Building 95.33 1,286,500.00 1,286,595.33
75 Sewer 482.03 1,198,768.62 1,199,250.65
77 Sewer Capital 592.91 25,497,103.65 25,497,696.56
79 Ambulance 112.14 (528,164.72) (528,052.58)
80 Information Systems & Services 366.78 209,713.61 210,080.39
85 Insurance Reserve 334.18 1,819,290.54 1,819,624.72

CITY TOTALS 783,255.98 48,148,691.33 48,931,947.31

MATURITY 
DATE INSTITUTION TYPE OF INVESTMENT

INTEREST 
RATE  CASH VALUE 

N/A Key Bank of Oregon Checking & Repurchase Sweep Account 0.20% 783,255.98$       
N/A Key Bank of Oregon Money Market Savings Account 0.02% 7,005,723.36      
N/A State of Oregon Local Government Investment Pool (LGIP) 2.25% 30,269,517.01
N/A State of Oregon Park Improvement Bonds  (LGIP) 2.25% 663,360.64
N/A State of Oregon Transportation Bond (LGIP) 2.25% 9,266,297.49
N/A State of Oregon Urban Renewal Loan Proceeds (LGIP) 2.25% 291,343.24
N/A MassMutual Financial Group Group Annuity 3.00% 652,449.59

48,931,947.31$  
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