
 

 
 

CITY OF MCMINNVILLE 
PLANNING DEPARTMENT 

231 NE FIFTH STREET 
MCMINNVILLE, OR  97128 

503-434-7311 
 

www.mcminnvilleoregon.gov 

 
MCMINNVILLE ECONOMIC VITALITY LEADERSHIP COUNCIL 

ZOOM Online Meeting  
https://mcminnvilleoregon.zoom.us/j/95696494559?pwd=dzlZTXN0OE1FUWNGTUxaMW1CT2Y0dz09  

Tuesday, October 13, 2020 
3:00 – 5:00 PM – Regular Business Meeting 

 
 

COUNCIL MEMBERS  AGENDA ITEM 
 

Carson Benner, Chair 
McMinnville School District  

Kellie Menke, Vice-Chair 
City of McMinnville  

Jody Christensen, 
McMinnville Water and Light 

Walt Gowell, 
City of McMinnville 

Mike Morris, 
Chamber of Commerce 

Steve Patterson, 
Chamber of Commerce  

Dani Chisholm, 
MDA 

Vacant, 
MDA  

John Dietz, 
MEDP  

Deven Paolo, 
MEDP 

Ellen Brittan, 
Visit McMinnville 

Ty Rollins, 
Visit McMinnville 

Gerardo Ochoa, 
Linfield College 

Robert Banagay, 
TTR 

  
1. Call to Order / Introductions 

 
2. Emergency Business Assistance Grant Discussion (Exhibit 1) 
 
3. Council Member Comments 

 
4. Staff Comments 

 
5. Rumor Mill 

 
6. Adjournment 

 

ZOOM ONLINE MEETING LINK: 

https://mcminnvilleoregon.zoom.us/j/95696494559?pwd=dzlZTXN0OE1FUWN
GTUxaMW1CT2Y0dz09   

Meeting ID: 956 9649 4559  
Passcode: 274622 

By Phone Only:  1 669 900 9128 US (San Jose)  
 
A conference room with access to a computer to participate in the ZOOM 
Online Meeting can be provided at the Community Development Center.  
Please call the Planning Department at (503) 434-7311 for assistance.  

 

 

http://www.mcminnvilleoregon.gov/
https://mcminnvilleoregon.zoom.us/j/95696494559?pwd=dzlZTXN0OE1FUWNGTUxaMW1CT2Y0dz09
https://mcminnvilleoregon.zoom.us/j/95696494559?pwd=dzlZTXN0OE1FUWNGTUxaMW1CT2Y0dz09
https://mcminnvilleoregon.zoom.us/j/95696494559?pwd=dzlZTXN0OE1FUWNGTUxaMW1CT2Y0dz09
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City of McMinnville 
Planning Department 

231 NE Fifth Street 
McMinnville, OR  97128 

(503) 434-7311 
www.mcminnvilleoregon.gov 

 

 
EXHIBIT 1 - STAFF REPORT 
 
DATE: October 13, 2020  
TO: Economic Vitality Leadership Council 
FROM: Heather Richards, Planning Director 
SUBJECT: EMERGENCY BUSINESS ASSISTANCE GRANT 
 
STRATEGIC PRIORITY & GOAL:  

 
 
 
Report in Brief:   
 
This is the consideration of Emergency Business Assistance grants to be awarded to businesses within 
the City of McMinnville.   
 
Background:   
 
The Oregon Legislature, in partnership with the Governor, allocated $5 million from the State General 
Fund, which combined with $5 million redirected from existing state programs, created $10 million in 
funds for the purposed of providing financial assistance to small businesses adversely affected by 
economic conditions associated with the COVID-19 pandemic that have not received federal 
emergency assistance under the federal CARES Act of the other federal programs for emergency 
pandemic funding.   
 
Biz Oregon released these funds with three different rounds of application solicitations from cities, 
counties, economic improvement districts and community development financial institutions.   
 
All requests for funds needed to be matched by the applicant and needed to be disbursed within 45 
(forty-five) days of contract execution in the following manner. 
 
State Criteria for the Program -  
 
Local Program Funding Priorities  
Local assistance programs are expected to make one-time-only awards to businesses as follows:  

• Businesses that have been adversely affected economically in one of the following two 
categories:  

o Those for-profit and non-profit (limited to 501(c)(3) corporations) businesses that were 
prohibited from operation as directed by Executive Order 20-12.  

http://www.mcminnvilleoregon.gov/
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o Those eligible for-profit businesses that can demonstrate a one-month decline in 
revenue greater than 50% in the month of March 2020 or April 2020 as compared 
against sales in the month of January 2020 or February 2020. Those non-profit 
businesses (limited to 501(c)(3) corporations) that can demonstrate a decline in revenue 
greater than 50% across the months of March 2020 and April 2020 as compared against 
the same period of time in 2019.  

• Businesses with 25 or fewer employees.  
• Businesses that have been unable to access federal CARES Act funds including:  

o Small Business Administration's Paycheck Protection Program (PPP);  
o Economic Injury Disaster Loan Emergency Advance program (EIDL); or  
o Other federal programs to date for emergency pandemic funding.  

 
Ineligibility Factors  

• Passive real estate holding companies and others holding passive investments.  
• Non-profit entities that do not have federal 501(c)(3) status.  
• Businesses that are delinquent on federal, state or local taxes that were due before  

April 1, 2020.  
• Businesses that do not comply with all federal, state and local laws and regulations. Businesses 

not headquartered and with principal operations in Oregon.  
• Businesses not registered to do business in Oregon (Secretary of State Business Registry 

verification) if such registration is required.  
 
Program Design  
Awards to eligible businesses will be made as a grant. The amount of the grant will be the greater of 
two figures based on an applicant’s ability and desire to submit support documentation: the first based 
on the number of employees before the COVID-19 crisis (as of February 29, 2020); or the second 
based on the documented amount of fixed operating expenses for the 60 day period of January 1 
through February 29, 2020:  
 

• 0-5 employees  
o $2,500, or  
o 60-day fixed expenses up to a maximum of $5,000.  

 
• 6-10 employees  

o $5,000, or  
o 60-day fixed expenses up to a maximum of $10,000.  

 
• 11-15 employees 

o $7,500, or  
o 60-day fixed expenses up to a maximum of $15,000.  

 
• 16-20 employees  

o $10,000, or  
o 60-day fixed expenses up to a maximum of $20,000.  

 
• 20-25 employees  

o $12,500, or  
o 60-day fixed expenses up to a maximum of $25,00  
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Local Program Specifics –  
 
The City of McMinnville applied for and received $100,000 in funds that were matched by $100,000 in 
funds locally for a total funding program of $200,000. (Please see attached award letter). 
 
The application was developed in partnership with McMinnville’s Economic Development Stable Table 
partners (McMinnville Economic Development Partnership, McMinnville Chamber of Commerce, Visit 
McMinnville, and the McMinnville Downtown Association), based on the following need: 
 

McMinnville is the largest employment center (15,000 jobs prior to the Pandemic) 
in Yamhill County. We have over 1600 businesses in McMinnville, most of which 
are small businesses employing our residents and serving as the foundation of 
our economy. Since March, 2020, our unemployment has increased to 13.2%. 
The largest cohort of unemployment claims are in the age groups of 25 – 44 years 
old, impacting our families. The overwhelming number of unemployment claims 
has been, not unexpectedly, in our accommodation and food services businesses 
as well as our retail businesses.  

 
Per the City’s application, upon the execution of the contract, the City needed to market the program to 
city businesses for at least ten days.  A website was developed, www.MACbusinessassistance.com, 
press releases were developed, flyers mailed out to over 1700 businesses in McMinnville and social 
media was activated.  Materials were provided in both English and Spanish.  (Please see attached 
marketing materials).   
 
Applications were accepted for two weeks, both electronically and in hard copy.  And the city dedicated 
a staff person (Planning Department Permit Technician) to review all of the applications based on the 
grant processing checklist.   
 

 
 
When the City first applied for the grant and received notice of funding, the City anticipated being able 
to implement some local materials into the program.  However, when the state contracted with the City 
for the funds, the state required that the City utilize state issued applications and award letters.  (Please 
see attached grant application template). 
 
  

http://www.macbusinessassistance.com/
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Discussion:  
 
The McMinnville City Council agreed to let the Economic Vitality Leadership Council review and award 
the funds.  (See Resolution No. 2020-50).   
 
Attached is a grant tracker spreadsheet that details out the applications received, those that met the 
criteria for the program and the amount they qualified for.   
 
27 businesses applied for funds.  5 were disqualified due to the amount of CARES Act funds they had 
already received through other programs. 
 
Thus, leaving 22 eligible business applications for a total of $57,000.00 in awards.   
 
All of the businesses who were eligible were smaller businesses, eligible for $2,500 or less.  (Please 
see Emergency Business Assistance Grant Tracker Spreadsheet).   
 
Attachments: 
 

• Emergency Business Assistance Grant Tracker 
• Emergency Business Assistance Grant Checklist 
• Emergency Business Assistance Grant Application Template 
• Marketing Materials 
• City of McMinnville Contract with Biz Oregon for Emergency Business Assistance Funds 
• City of McMinnville Emergency Business Assistance Grant Award Letter 
• Resolution No. 2020-50 

 
Fiscal Impact: 
 
The City had $200,000.00 to distribute in grant funds.  Due to the narrow eligibility criteria 
established by State of Oregon only 25% of the funds will be distributed.   
 
Per the contract with the State of Oregon, the City will need to return the grant funds that were 
unallocated back to Biz Oregon for redistribution. 
 
All CAREs Act funds need to be distributed by the end of the calendar year.   



Application Number Date Received Applicant Name Contact Info Business Address Grant Amount Federal Funds Received Notes

EAG 1-20 8/31/2020 Chehalem Valley Dance Academy NW, LLC Kristen Stoller 206 NE Evans Street
$10,000.00 $52,000.00 Not eligible due to Fed funds received

EAG 2-20 8/31/2020 Aftermath Thrift Store Tim Shuler 615 NE Lafayette Avenue #B
$2,500.00 $0.00

EAG 3-20 9/1/2020 Artisan Winery Supply Stephen Eckles 692 SW Westview Drive
$2,500.00 $0.00

EAG 4-20 9/1/2020 McMinnville Travelwise Katherine Sitton 1215 NW Adams Street Ste. B
$5,000.00 $0.00

EAG 5-20 9/1/2020 McMinnville Film Festival Foundation Nancy Morrow 801 SW Baker Street
$2,500.00 $0.00

EAG 6-20 9/1/2020 The Victorian on 10th LLC Maria Wronski 206 NE 10th Street
$2,500.00 $0.00

EAG 7-20 9/2/2020 Community Roots Counseling, LLC Jes Dimas 315 NE Evans Street Ste. 3
$2,500.00 $0.00

EAG 8-20 9/2/2020 Shreeji Hospitality Group McMinnville, LLC Kristen Marahrens 2035 SW Highway 99W
$25,000.00 $35,154.00 Not eligible due to Fed funds received

EAG 9-20 9/3/2020 KE Media Karla Erovick
415-609-1117
karla@karlaerovick.com

637 SW Keck Drive #217
$2,500.00 $0.00

EAG 10-20 9/3/2020 Bistro Maison, Inc. Deborah Chatelard
503-474-1888
deborah@bistromaison.com

729 NE Third Street
$5,000.00 $49,000.00 Not eligible due to Fed funds received

EAG 11-20 9/3/2020 Chalet Gris, LLC Kathleen Ulvang 622 NW 10th Street
$2,500.00 $0.00

EAG 12-20 9/3/2020 Coops Barber Shop Cooper Hall 824 NE Adams Street
$2,500.00 $0.00

EAG 13-20 9/3/2020 Within Fitness Susan Stellflug 235 NW Baker Creek Raod
$2,500.00 $0.00

EAG 14-20 9/4/2020 HH Beauty, LLC Huyen Duong 865 NE Highway 99W Ste. B
$5,000.00 $37,623.00 Not eligible due to Fed funds received

EAG 15-20 9/8/2020 Bhosse Media, LLC Tim Yett 1187 NW Meadows Drive
$2,500.00 $0.00

EAG 16-20 9/8/2020 McMinnville Healing Massage Michelle Smiley 237 Ford Street
$2,500.00 $1,000.00 $1500 Eligable

Emergency Assistance Grant



EAG 17-20 9/8/2020 MAC Beauty Bar Molly Anderson 1900 NE HWY 99W
$2,500.00 $0.00

EAG 18-20 9/10/2020 Sports Card Sharks Daniel Sutton 1961 NW 21st Street
$2,500.00 $1,000.00 $1500 Eligable

EAG 19-20 9/18/2020 Sould Sister Holistic Health and Wellness Heather Gormand 1900 Ne OR 99W Suite C3
$2,500.00 $0.00

EAG 20-20 9/18/2020 Marilyn Affolter Fine Art Gallery Marilyn Affolter 325 NE Evans Street
$2,500.00 $0.00

EAG 21-20 9/21/2020 Currents Gallery Ilsa Perse 532 NE 3rd Street
$5,000.00 $0.00

EAG 22-20 9/21/2020 Radicals Rubies Salon LLC Lisa Shields 806 SE 1st Street
$2,500.00 $1,000.00 $1500 Eligable

EAG 23-20 9/21/2020 BladesharpenerUSA Bryan Shirley 2501 NE Chalmers Way
$2,500.00 $0.00

EAG 24-20 9/25/2020 The yogurt Shop LLC Montserrat Vera 683 SW Keck Drive
$2,500.00 $0.00

EAG 25-20 9/25/2020 Leag Moore DBA Leah Moore 214 NE Evans
$2,500.00 $0.00

EAG 26-20 9/25/2020 Northwest Spine and Sport Aaron Reid 850 SW Both Bend Road
$15,000.00 $128,000.00 Not eligible due to Fed funds received

EAG 27-20 9/25/2020 20/20 Optical Lori Brown 1302 NE HWY 99W
$2,500.00 $0.00

Eligible total
$57,000.00

Total applied for
$120,000.00









Section 2: Business Details 

Company Principals 

�--�I.___I __ �
Name Title 

Percent Ownership 

l�--�I.___I --�
Name Title 

Percent Ownership 

l�--�I .___I --�
Name Title 

Percent Ownership 

�--�I .___I ___ ___.
Name Title 

Percent Ownership 

l
Total Percent Ownership 

Amount of federal CARES Act funding received: 
(Including the Paycheck Protection Program (PPP), Small Business Administrations' (SBA) Economic 
Injury Disaster Loan Emergency Advance program (EIDL); other federal programs to date for 
emergency pandemic funding), 

Amount of COVID-19 Emergency Business Assistance requested 

(If selecting an amount greater than the minimum based on employee headcount, 

provide documentation of fixed expenses supporting the additional funding requested.) 
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Applications will be available starting

August 19, 2020 at:

MACBUSINESSASSISTANCE.COM

Physical paper copies of the

applications will be available at two

locations: 

  

McMinnville Public Library 

225 NE Adams Street, 

McMinnville, OR 97128 

Open Tuesday, Thursday & Saturday

12:00-5:00PM

 

Community Development Center 

231 NE Fifth Street, McMinnville, OR

97128

Open Monday-Friday 8:00AM-5:00PM

Emergency Assistance Grants Available to
McMinnville Businesses

This funding is made possible thanks to generous grants and matching funds from

Be located inside the city limits of

McMinnville, Oregon,   

Have 25 or fewer employees,    

Have been adversely affected by

Executive Order 20-12 with a one-

month decline in sales greater than

50% during one of the following

months: March, April, May, June,

July, August 2020.

Eligible businesses must:

Applications will be accepted

online  or in person  at the

Community Development Center. 

between August 31 – September 4,

2020. 

MACBUSINESSASSISTANCE.COM MACbusinessassistance@mcminnvilleoregon.gov

Applicants who have questions regarding the application process are encouraged to reach out to Sean Kelso, Permit
Technician, with the City of McMinnville at Sean.Kelso@mcminnvilleoregon.gov or 503-434-7311.



Las solicitudes estarán disponibles ena

partir del miércoles 19 de agosto

MACBUSINESSASSISTANCE.COM

También las copias físicas en papel de

las solicitudes estarán disponibles en

dos ubicaciones

  

Biblioteca Pública de McMinnville

225 NE Adams Street, 

McMinnville, OR 97128 

Abierto los martes, jueves y sábados de

12:00 p.m. - 5:00 p.m.

 

Centro de Desarrollo Comunitario

231 NE Fifth Street, McMinnville, OR

97128

Abierto de lunes a viernes de 

8:00 a.m. - 5:00 p.m.

Estar ubicados dentro de los límites

de la ciudad de McMinnville,

Oregón,

Tener 25 empleados o menos,

Que hayan sido afectados

negativamente por la Orden

Ejecutiva 20-12 con una disminución

de un mes en las ventas superior al

50% durante uno de los

siguientesmeses: marzo, abril, mayo,

junio, julio, agosto de 2020.

Negocios elegibles deben:

Subvenciones de Asistencia de Emergencia
Disponibles para Negocios de McMinnville

Esta financiación es posible gracias a las generosas subvenciones de Business Oregón y fondos de contrapartida de

la Ciudad de McMinnville.

Las solicitudes deben tener una

fecha de publicación entre el 31 de

agosto y el 4 de septiembre de 2020

MACBUSINESSASSISTANCE.COM MACbusinessassistance@mcminnvilleoregon.gov

Serecomienda a los solicitantes que tengan preguntas sobre el proceso de solicitud que se comuniquen con Sean
Kelso, Técnico de Permisos de la Ciudad de McMinnville Sean.Kelso@mcminnvilleoregon.gov 

o a llamando al 503-434-7311.



 

 
231 NE 5th Street | McMinnville, Oregon 97128 | 503.474.6814 | www.McMinnvilleBusiness.com 

 

 

FOR IMMEDIATE RELEASE:               Contact: Tayler Brisbin, Communications Coordinator 
August 12, 2020                                                                      Office: 971.261.9960 

Emergency Assistance Grants Available to McMinnville Businesses    
The City of McMinnville and Business Oregon Announce New Small Business 

Recovery Opportunity 

(MCMINNVILLE, OR)- Support for McMinnville businesses impacted by COVID-19 is 
available. This funding is made possible thanks to generous grants from Business 
Oregon and matchings funds from the City of McMinnville. 

Applications will be available to McMinnville based businesses with up to 25 employees. 
The amount of the grant will be dependent upon the number of employees and fixed 
operating expenses. Grant amounts will range from $2,500 to $25,000. Applications will 
be available at www.MACbusinessassistance.com starting on Wednesday, August 19, 
and physical paper copies of the applications will be available at two locations starting 
on Wednesday, August 19 as well:   

McMinnville Public Library  
225 NE Adams Street, McMinnville, OR 97128  
Open Tuesday, Thursday & Saturday 12:00-5:00PM 
 
Community Development Center  
231 NE Fifth Street, McMinnville, OR 97128 
Open Monday-Friday 8:00AM-5:00PM 

Eligible businesses must: 

● Be located inside the city limits of McMinnville, Oregon, 
● Have 25 or fewer employees, 
● Have been adversely affected by Executive Order 20-12 with a one-month 

decline in sales greater than 50% during one of the following months: March, 
April, May, June, July, August 2020. 

Applications will be accepted online or in person between August 31 – September 4, 
2020.  Awards will be disbursed on September 25.  Applications can be emailed to 
MACbusinessassistance@mcminnvilleoregon.gov, or dropped off or mailed to: 

Community Development Center  

http://www.macbusinessassistance.com/
https://www.oregon.gov/gov/admin/Pages/eo_20-12.aspx
https://www.oregon.gov/gov/admin/Pages/eo_20-12.aspx
mailto:MACbusinessassistance@mcminnvilleoregon.gov


 

 
231 NE 5th Street | McMinnville, Oregon 97128 | 503.474.6814 | www.McMinnvilleBusiness.com 

 

Attn: Sean Kelso/ Emergency Business Assistance Grant 
231 NE Fifth Street, McMinnville OR 97128 
Open Monday-Friday 8:00AM-5:00PM 
 
Applications must have a post date between August 31-September 4, 2020. 

Applicants who have questions regarding the application process are encouraged to 
reach out to Sean Kelso, Permit Technician, with the City of McMinnville at 
Sean.Kelso@mcminnvilleoregon.gov or 503-434-7311. 

“Small businesses are a vibrant part of our city, and we should support them in any way 
that we can,” said Scott Cooper, the Executive Director of the McMinnville Economic 
Development Partnership (MEDP)  “The funding provided through this program is 
essential to help sustain our local economy, and to help locally owned companies 
maintain operations during this pandemic. This grant opportunity is just one example of 
the power of collaboration within our community, and we look forward to working with 
our economic vitality partners to continue to support McMinnville businesses.”  

*** 

Economic development activities in McMinnville are managed through a collaboration of 
five organizations serving the business community, locally known as McMinnville’s 
“Stable Table”. This group is comprised of the City of McMinnville, McMinnville 
Economic Development Partnership, McMinnville Chamber of Commerce, Visit 
McMinnville, and McMinnville Downtown Association.  

In addition, the City of McMinnville recently formed the McMinnville Economic Vitality 
Leadership Council to help serve McMinnville’s business community. This council is 
composed of local business and community leaders and appointed by the City of 
McMinnville to serve terms of four years in this role. The council is deliberately made up 
of two representatives from the stable table collaboration, a representative from the 
McMinnville School District, a representative from the local utility company, McMinnville 
Water and Light, and three members-at-large. This council will meet to review and 
approve grant awards for distribution with the support of the key staff from each stable 
table organization described above.  Grant awards will be decided on September 21, 
2020 and disbursed on September 25, 2020. 

#### 

mailto:Sean.Kelso@mcminnvilleoregon.gov


EMERGENCY ASSISTANCE FAQ 

 

Q. What do businesses need to provide as part of the application? 

A. Businesses will need to provide the following: 

• Document the federal assistance amount they have received as of the date of application from 
the Small Business Administration's Paycheck Protection Program (PPP); Economic Injury Disaster 
Loan Emergency Advance program (EIDL); or other federal programs for emergency pandemic 
funding. (Awards must be reduced by the amounts received from those programs.) 

• Self-certify that their business incurred COVID-pandemic impacts between l March 2020 and 30 
December 2020 (CARES Act funding restriction). 

• Demonstrate: 

o That they were prohibited from operation as directed by Executive Order No. 20-12; or 

o That the for-profit business had a one month decline in revenue decrease of 50% or more 
due to the COVID-19 pandemic in the month of March, April, May, June, July or August 2020, 
as compared against the sales or revenues of January or February, or for companies with 
cyclical or seasonal sales, compared with the comparable month in 2019, or a non-profit 
business had a revenue decline of 50% or more due to the COVID-19 pandemic in one of the 
months of March, April, May, June, July or August 2020 as compared against revenue in the 
month of January 2020 or February 2020, or for non-profits with cyclical or seasonal 
revenues, the comparable month in 2019. 

• Demonstrate they are headquartered and have principal operations in Oregon. 

• Self-certify they are not subject to any of the ineligibility criteria. 

• Self-certify that the business and its operations are, and will, remain compliant with all local, 
state and federal laws. 

• Provide business, financial and ownership information sufficient to determine and verify 
eligibility (including whether or not business is owned by a Sole Proprietor). 

Q. I received PPP/EIDL funds, am I eligible for these funds? 

A. Yes, however the amount you received in PPP and EIDL funds will be subtracted from 
your eligible amount of these funds. 

Q. If I received funds from another similar program, such as the Willamette Workforce 
Partnership or Yamhill County, does my business qualify for these funds as well? 

A. No, if you received funds from an Emergency Business Assistance Grant program that 
was funded with Biz Oregon funds and the CARES act you are not eligible for this 
program.  If you are not certain if the program you received funds from disqualifies you, 
please call Sean Kelso at 503-434-7311, or ask the program from which you received 
your funds if it was a Biz Oregon supported program.  Every program reports who they 



provided funds to, and the state will not allow businesses to participate in more than 
one. 

Q. My business lost more than 50% of revenue in one of the eligible months and since then 
recovered less than the 50%. Am I eligible for these funds? 

A. Yes, you are required to show just one P&L from any of the qualifying months of 
March, April, May, June, July, and August 2020. You may choose which month to submit. 

Q. My business is outside City limits but has a McMinnville address, is my business eligible for 
these funds? 

A. No, your business must be within City limits for these funds. You may contact Yamhill 
County or your jurisdiction for similar programs. 

Q. How will I know if my application has all required documents? 

A. You may contact Sean Kelso at 503-434-7311 or sean.kelso@mcminnvilleoregon.gov  
with any questions regarding the application. Your application will be reviewed by city 
staff for completeness before the deciding committee makes a decision. You will be 
contacted if the application is missing required documents. 

Q. When will the funds be distributed? 

A. The deciding subcommittee will make a decision On September 21, with grant 
disbursements on September 25, 2020.  

Q. Why does the application include a W9 form? 

A. the W9 is required to receive payment. Accounting must set your business up as a 
vendor to issue payment. 

mailto:sean.kelso@mcminnvilleoregon.gov






























         
July 23, 2020 
 
City of McMinnville 
231 NE Fifth Street 
McMinnville, OR 97128 
 
 
Re: Notice of Intent to Award: State of Oregon COVID-19 Emergency Business Assistance 
Grant Fund  
 
Dear Heather Richards: 
 
Thank you for the proposal submitted on behalf of City of McMinnville. As expected, there was 
continued interest in the program with 37 proposals seeking more than $5.5 million in matching 
funds.  
 
On July 14, 2020, the Oregon Emergency Board approved additional funding for the COVID-19 
Emergency Business Assistance Grant Fund. Therefore, Business Oregon is pleased to offer City 
of McMinnville an award of $100,000 to support small businesses in your region.  
 
Please confirm your intent to accept this award no later than Monday, July 27, 2020 by 5:00 PM. 
Also, provide the name and title of individual authorized to sign the contract. Once we receive 
confirmation of your intent to accept, our team will begin preparing the contract and supplemental 
documentation for your review. Funding will occur once both parties have executed the contract. 
Once Business Oregon has provided full disbursement of proceeds to City of McMinnville, 
redeployment as grants to eligible businesses can begin in accordance with the contract. 
 
Business Oregon will adjust the program timelines for your award to conform to the date of 
contract execution, including allowing up to two weeks for marketing, 45 days to deploy the funds, 
and with final closeout reports due within 30 days of deploying all the funds.  
 
I will be acting as the contract administrator on behalf of Business Oregon and will be your primary 
point of contact for contract execution, disbursement of proceeds, contract reporting, and final loan 
forgiveness once all of the contract objectives and requirements have been met. My contact 
information is provided in the signature block below. We look forward to working with you to 
help Oregon’s small businesses recover from this crisis. 
 
Sincerely,  
 
 
Michelle Bilberry 
503-986-0142 
michelle.bilberry@oregon.gov 
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