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24 hours in advance by contacting the City Manager (503) 434-7405 – 1-800-735-1232 for voice, or TDY 1-800-735-2900. 
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Historic Landmarks Committee 
Hybrid In-Person & ZOOM Online Meeting 

Wednesday, May 4, 2022 - 3:30 PM 
McMinnville Community Development Center: 231 NE 5th St. 

 
Please note that this meeting will take place at McMinnville Civic Hall and simultaneously be conducted via  

ZOOM meeting software if you are unable or choose not to attend in person  
 

Join Zoom Meeting  
https://mcminnvilleoregon.zoom.us/j/86130485334?pwd=a0tEbXl4dFdJT3NtUlllNzVFcS9hZz09 

 
Zoom Meeting ID: 861 3048 5334 
Zoom Meeting Passcode: 406650 

 
Or join ZOOM Meeting by phone via the following number: 1-253-215-8782 

 

Committee Members Agenda Items 
 
John Mead, 
Chair  
 
Mark Cooley, 
Vice Chair 
 
Mary Beth Branch 
 
Eve Dewan 
 
Christopher Knapp 
 
Youth Liaison: 
Hadleigh Heller 
City Council Liaison 
Chris Chenoweth 
 

 
1. Call to Order 

2. Citizen Comments 

3. Approval of Minutes 
• May 27, 2021 (Exhibit 1) 

• January 27, 2022 (Exhibit 2) 

4. Work Session 
5. Action Items 

• Hearing for DDR 1-22 216 NE 3rd St. (Exhibit 3) 

• HLG Public engagement program update (Exhibit 4) 
 

6. Old/New Business 

7. Committee Member Comments 

8. Staff Comments:  Demolition Code – upcoming work 

9. Adjournment 
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EXHIBIT 1 - MINUTES 
 

May 27, 2021 3:00 pm 
Historic Landmarks Committee Zoom Meeting 
Regular Meeting McMinnville, Oregon 
 
Members Present: Mary Beth Branch, Mark Cooley, Joan Drabkin, Christopher Knapp,  

John Mead, and Hadleigh Heller – Youth Liaison 

Members Absent:  

Staff Present: Heather Richards – Planning Director, and Chuck Darnell – Senior Planner 

Others Present: Barb Hofenbredl, Mario Espinosa, and Jim Franklin  
 

 
1. Call to Order 

 
Vice Chair Cooley called the meeting to order at 3:00 p.m. 
 

2. Citizen Comments 
 

None 
 

3.  Election of Chair 
 

Senior Planner Darnell explained the process for election of the chair. 
 
Vice Chair Cooley nominated Committee Member Branch for Chair. She declined at this time. 
 
Committee Member Branch nominated John Mead for Chair. The motion was seconded by 
Committee Member Drabkin and passed 4-1 with Committee Member Mead voting for 
Committee Member Branch. 

 
4.  Approval of Minutes 
 

A. August 27, 2020 

Vice Chair Cooley moved to approve the August 27, 2020 minutes. The motion was seconded 
by Committee Member Branch and passed 5-0.  

 
3. Action Items 
 

A. HL 6-20: Certificate of Approval for Demolition - 826 SW Gilson Street 
Chair Mead asked if any Committee Member wished to make a disclosure or abstain from 
participating or voting on this application. There was none. He asked if any Committee 

http://www.mcminnvilleoregon.gov/
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Member needed to declare any contact prior to the hearing with the applicant or any party 
involved in the hearing or any other source of information outside of staff regarding the subject 
of this application. There was none. 
 
Senior Planner Darnell presented the staff report. This was a request for a certificate of 
approval for demolition of a contributory resource at 826 SW Gilson Street. He explained the 
site location, property information, applicant’s findings, and review criteria. The applicant 
provided a list and photo evidence of the poor physical condition of the structure. The 
applicant argued that the structure had little historical value and significance based on 
previous evaluations. The applicant also stated that the economic use of the historic resource 
was low and that preservation would cause financial hardship. They planned to replace the 
house with a newly constructed dwelling unit. Staff agreed there was deterioration over time, 
although notes at the time of the survey listed the condition as “fair” and it was evaluated as a 
contributory structure. There was a lack of data and evidence to support the lack of economic 
use. The most potentially compelling argument was the value and significance of the historic 
resource, since this was a contributory resource. The improvement to the property would be a 
one-for-one replacement of a new dwelling unit, which might not be a “substantial benefit” to 
the City. If the demolition were to move forward, staff suggested looking at alternative means 
of preservation, such as moving the structure, and delaying the demolition permit until the time 
of submittal of building permits for new construction. If the HLC agreed with the applicant-
provided findings, staff recommended approval with conditions. If the HLC did not find that the 
applicant provided adequate findings, staff recommended a continuance to allow the applicant 
time to provide additional information or to allow staff to update the decision document. He 
then reviewed the proposed conditions. 
 
Committee Member Drabkin suggested adding a condition that a manufactured home would 
not be appropriate in this neighborhood. Senior Planner Darnell would have to research 
whether that was allowed. 
 
There was discussion regarding the R-2 zoning and certainty that the applicant would follow 
through with building a new structure, and bringing these types of structures up to Code. 
 
Barb Hofenbredl, representing the applicant, said there were a couple of manufactured homes 
in this neighborhood and a new house in the back of this house. There was nothing original 
left on the house as it had been added onto a few times. She did not think it could be moved 
without falling apart. It was not livable at this point. The owners wanted to sell the property, 
and they had to get the demolition permit to allow potential buyers to tear the home down and 
build a new one. 
 
Committee Member Branch said the applicant had owned the property for many years. She 
asked what the property had been used for in that time. Ms. Hofenbredl said their daughter 
had lived there until last summer. They had tried to do cosmetic fixes, but with no foundation it 
was crumbling and unsafe. 
 
Committee Member Knapp would have liked to see estimates for repair. Ms. Hofenbredl said 
contractors had not wanted to write up estimates because it was not worth repairing. They 
planned to sell the property and it was up to the new owner as to what would be built. 
 
Committee Member Cooley asked if any contractors had expressed interest in rehabilitating 
the home and provided cost estimates. Ms. Hofenbredl said there were many investors 
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interested in the property and all of them thought the house should be torn down. She did not 
think the house was safe for the public. 
 
Maura Towda, McMinnville resident, lived across the street. Her home was not a 
manufactured home and she would prefer that a manufactured home not be allowed. 
 
Committee Member Drabkin agreed the home was in very poor condition and should be torn 
down. She thought it should be replaced by a stick built house.  
 
Committee Member Cooley suggested continuing the application to get more concrete rehab 
costs. He thought rehab could be done with the right contractor. 
 
Committee Member Branch agreed the home was in bad condition, but was frustrated that the 
long-term owners had done nothing to maintain it. She thought if it was approved, the 
demolition should be part of an overall building permit application instead of allowing an empty 
lot. 
 
Committee Member Knapp agreed the house should have been maintained. It was listed on 
the inventory, and he was having a hard time seeing the house go. 
 
Chair Mead said there was still integrity in the structure and with the right contractor, it could 
be rehabilitated. He thought there was merit in continuing the application for the applicant to 
get more bids and for staff to research preventing a manufactured home on the property.  
 
There was discussion regarding the demolition as part of the building permit, possible 
continuance of the application, and how with the current market, the data on rehab costs 
would be difficult to obtain. 
 
Committee Member Branch said the approval should be based on the condition of the 
structure, not the financial burden of the owners. 
 
Based on the findings of fact, conclusionary findings for approval, and materials submitted by 
the applicant, Committee Member Branch moved to approve HL 6-20, striking Condition #1 
and amending Condition #2 to say that the demolition permit would not be issued solely for the 
demolition of the historic resource. Any future applicant would submit a building permit that 
included the demolition of the historic resource and the proposed new construction. The 
motion was seconded by Committee Member Knapp and passed 3-2 with Committee 
Members Cooley and Knapp opposed. 

 
B. HL 2-21: Certificate of Approval for Demolition - 415 & 423 SE College Avenue 

 
Chair Mead asked if any Committee Member wished to make a disclosure or abstain from 
participating or voting on this application. Committee Member Cooley was an alumnus of a college 
fraternity chapter that had a housing corporation associated with this property. He had not had any 
prior contact with the applicant or fraternity on this application. However, he would abstain from 
voting to alleviate any concerns.  
 
Chair Mead asked if any Committee Member needed to declare any contact prior to the hearing 
with the applicant or any party involved in the hearing or any other source of information outside of 
staff regarding the subject of this application. Committee Member Branch said she was a member 
of a different fraternity, but planned to participate. 
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Senior Planner Darnell presented the staff report. This was a request for a certificate of approval 
for demolition of environmental resources at 415 and 423 SE College Avenue. He discussed the 
code criteria and applicant’s findings. The applicant argued that the structures had little historic 
value and significance and the architectural feature and building materials described in the 
inventory sheets for the structures had been removed. The applicant provided a list and photo 
evidence of the poor condition and argued that the economic use of the structures was low. The 
costs for renovation were not reasonable and preservation would cause financial hardship. The 
applicant planned to put in two new dwelling units in place of the existing historic resources that 
would be similar in style and fit with the neighborhood. Staff thought the potentially most 
compelling argument was the lost value and significance of the historic resources. Staff suggested 
a one-for-one replacement of the two dwelling units with the proposed construction to be similar to 
the existing size and scale of the current homes and compatible with the surrounding area. There 
was not a significant amount of detail provided about the condition of the structures and a lack of 
data and evidence to support the lack of economic use and financial hardship. Staff suggested 
considering alternative means of preservation by allowing the opportunity for relocating the 
structures. The applicant had submitted building permits for the two new buildings and would like to 
construct them over the upcoming summer period prior to the next school year. If the HLC agreed 
with the applicant-provided findings, staff recommended approval with conditions. If the HLC did 
not find that the applicant had provided adequate findings, staff recommended a continuance to 
allow the applicant to provide additional information or to allow staff to update the decision 
document. 
 
There was discussion regarding the timing of getting the building permit and demolition permit at 
the same time, permits for past work, and moving the structures. 
 
Mario Espinosa, representing the applicant, said they had looked into repurposing the structures. 
However, they were not in good shape structurally. The buildings were not able to be used as 
intended, as residences. They had lost all of the historic value and were not worth saving. They 
planned to maintain the same scale in the new buildings, which would be two story bungalow style 
homes. They did not know these were historic homes at the beginning and would have gone 
through this process first if they had known. He thought replacing the homes would be an upgrade 
to the neighborhood. 
 
Committee Member Drabkin asked if the homes would be used by the fraternity. Mr. Espinosa said 
they were single family homes, used for students. 
 
Chair Mead asked why the homes could not be moved. Mr. Espinosa explained how it would not 
be financially feasible or safe to move them. 
 
Committee Member Branch asked about the ownership of the property.  
 
Jim Franklin, representing the association, stated the association had owned them since the 
1970s.    
 
Committee Member Knapp said the plans were well done and the new structures would look 
better. He was in support. 
 
Committee Member Drabkin agreed the architectural significance had been removed. She was 
also in support. 
 
Committee Member Branch was disappointed that the owner had owned the homes before they 
were on the historic inventory and all of the architectural significance had been removed during 
their ownership. However, she was in support of this application. 
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Committee Member Drabkin agreed that it looked like intentional neglect. 
 
Chair Mead said the homes were not significant historical structures. He thought they could 
probably be moved, but he did not want to delay for further research. 
 
Based on the findings of fact, conclusionary findings for approval, and materials submitted by the 
applicant, Committee Member Drabkin moved to approve HL 2-21 with the proposed condition and 
additional condition that the fraternity submit photographs or documentation that would enhance 
the record of these two structures. The motion was seconded by Committee Member Branch and 
passed 4-0-1 with Committee Member Cooley abstaining. 

 
4. Discussion Items 
 

A.  Presentation from Northwest Vernacular Historic Preservation on Demolition 
Code Review 
 
Katie Pratt, consultant with Northwest Vernacular, gave a presentation on McMinnville’s demolition 
ordinance. She discussed the review tasks for the consultant, ordinance and process review that 
was done, comparisons to other cities, key takeaways from city comparisons, considerations for how 
to apply the demolition process to all historic resources and if application requirements should be 
tiered by resource classification, enhancements to the demolition review criteria, and potential code 
amendments. 
 
The Committee gave feedback on the recommendations. There was discussion regarding improving 
the application process, moving away from hardship criteria, demolition permit fees, using the permit 
fees towards other preservation work, creating a packet for applicants to have all the information at 
the beginning of the process, creating a pre-application process, notifying people when they bought 
a historic home, why McMinnville had more demolition requests than other cities, ways to help 
reduce the time staff worked on getting applications to completeness, adding integrity into the 
criteria, demolition by neglect, incentives, and requiring a plan for what would be done with the 
property after demolition. 
 
Senior Planner Darnell said Ms. Pratt would incorporate these comments and bring back a final 
document with recommendations.    

 
5. Committee Comments 
 

None 
 

6. Staff Comments 
 

Senior Planner Darnell said the City had been awarded the CLG grant for the marketing program 
work.  
 

7. Adjournment 
 
Chair Mead adjourned the meeting at 6:15 p.m. 
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EXHIBIT 2 - MINUTES 
 
 
 
 

January 27, 2022 3:30 pm 
Historic Landmarks Committee Zoom Meeting 
Regular Meeting McMinnville, Oregon 
 
Members Present: Mary Beth Branch, Eve Dewan, Hadleigh Heller, Christopher Knapp, and 

John Mead 

Members Absent: Mark Cooley 

Staff Present: Heather Richards – Planning Director and Adam Tate – Associate Planner 

Others Present: Chris Chenowith, Council liaison 
 

 
1. Call to Order 

 
Chair Mead called the meeting to order at 3:30 p.m.  
 
Everyone present introduced themselves.  
 

2. Citizen Comments 
 
None 
 

3. Oath of Service 
 
Planning Director Richards swore in new HLC Member Eve Dewan. 
 

4. Election of Officers 
 
Committee Member Knapp moved to nominate John Mead as Chair for 2022. The motion was 
seconded by Committee Member Branch and passed unanimously. 
 
Committee Member Branch was nominated as Vice Chair for 2022. The motion passed 
unanimously. 
 

5. Approval of Minutes 
 

• October 14, 2021 

Committee Member Branch moved to approve the October 14, 2021 minutes as written. The 
motion was seconded by Committee Member Knapp and passed unanimously. 

 

http://www.mcminnvilleoregon.gov/
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6. Action Items 

• Demolition Code Discussion and Staff Report 

Planning Director Richards presented the proposed amendments to Section 17.65.050, 
Demolition Code. She showed pictures of historic landmarks that had been protected. She 
then discussed state compliance for historic resource protection, local government additional 
protection measures, and how the City’s current code needed to be amended to be in 
conformance with the state. The proposed amendments pertained to Historic Resource, 
Historic Landmark, and National Register. There could be a delay of 120 days for a demolition 
certificate of approval and 180 days for Distinctive Resources to find alternative solutions to 
demolition. The proposed amendments also included factors for decision making. She 
explained what was in the model code that was not in the proposed amendments. These were 
for replacement plans and relocation studies. 
There was discussion regarding what was considered a Historic Landmark and National 
Register categories and how they were protected and reviewed. There was further discussion 
regarding demolition applications needing to show a plan for the property and remedies if the 
developer did not move forward with the project, economic hardship considerations, 
distinguishing the integrity of the property rather than the land use, and why other cities did not 
get a lot of demolition requests. 
Planning Director Richards said some of the struggle was the demolition code applied to all 
historic properties. They could apply the demolition code to only some or have a better code 
for the factor of historic integrity and significance and allow that to weed out what should or 
should not be demolished. 
Committee Member Knapp liked the comparisons with other cities and was in favor of what 
was presented. 
Committee Member Dewan agreed. She liked expanding the criteria for economic use and 
making it less subjective and adding the demolition by neglect term. 
Committee Member Branch also was in favor of including the demolition by neglect. They had 
a large inventory and she thought it should be updated. She was concerned that they were 
looking at demolition when they should start somewhere else or looking at these 
simultaneously. She wanted to make sure that if a building was demolished what was built in 
its place was appropriate. She was concerned about properties that had been put in the wrong 
category and making all the categories go through the demolition process. 
Chair Mead suggested creating a table that showed the demolition process for each of the 
categories and the remedies for replacement. 
Planning Director Richards thought there should be more clarity in the criteria for how to deny 
a demolition. She would have to look into the process for reviewing and making changes to the 
current inventory. 
Committee Member Branch wanted to look at the fine for demolition without permission.   
Councilor Chenowith suggested instead of creating the table with the four different categories, 
staff could bring back recommendations for a and b and the Committee could decide if they 
wanted to include the c and d categories. 

7. Discussion Items 
 

• Update on the HLG Public Engagement and Outreach Program 
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Associate Planner Tate said he was working on a public outreach education and engagement 
program about historic preservation and historic resources. This would be through the City’s 
website, pamphlets, posters of historic sites, walking tours, and speakers. He asked for 
suggestions of sites for the posters. 
 
The Committee made suggestions. 

 
8. Old/New Business 

 
None 
 

9. Committee Member Comments 
 

None 
 
10. Staff Comments 
 

Planning Director Richards discussed upcoming applications. 
 
11. Adjournment 
 

Chair Mead adjourned the meeting at 5:21 p.m. 
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EXHIBIT 3 - STAFF REPORT 
 
DATE: May 4, 2022  
TO: Historic Landmark Committee Members  
From: Adam Tate, Associate Planner 
SUBJECT: DDR 1-22 (Downtown Design Review for New Construction) – 216 NE 3rd Street 
 
STRATEGIC PRIORITY & GOAL:  

 
OBJECTIVE/S: Define the unique character through a community process that articulates our 
core principles 
 
 
Report in Brief:   
 
This is a quasi-judicial review of a Downtown Design Review land-use application for a proposed 
renovation/remodel of the building on the property at 216 NE 3rd Street (Tax Lot R4421BC07800). All 
remodel work in the Downtown Design Overlay District needs to be reviewed and receive approval for 
how their design complies with McMinnville’s downtown design review standards. Per the McMinnville 
Municipal Code (MMC), the McMinnville Historic Landmarks Committee serves as the decision-making 
body for the design review of all remodel/renovation work. The applicant, Rudy Marchesi, is requesting 
the approval of the exterior design proposed for the building remodel, including a request for an exception 
to the. 
 
The Downtown Design Review request is subject to the review process described in Section 
17.59.030(C) of the MMC. The Historic Landmarks Committee will make a final decision on the 
application, subject to appeal as described in Section 17.59.030(E) of the MMC.  
 
Background:   
 
Subject Property & Request 
 
The proposal is an application for a Downtown Design Review requesting approval of the installation of 
new windows, French doors, and a roll up door on a property located in the Downtown Design Review 
area. 
 
The subject property is located at 216 NE 3rd Street. The property is identified as Tax Lot R4421BC07800 
See Vicinity Map (Figure 1) below. 

 

http://www.mcminnvilleoregon.gov/
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Figure 1. Vicinity Map 

 
 
The property is currently vacant, it was formerly the home of Cornerstone Coffee. The property is a 
noncontributing site within the Downtown historic district.  
 
Site maps, the Downtown historic district map, as well as elevations and drawings/renderings of the 
proposed remodel are provided below. These can also be found in the decision document and application 
materials. 
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Figure 2. McMinnville Downtown Historic District Map 
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Figure 3. Description of 216 East Third Street in the McMinnville Downtown Historic District 
National Register of Historic Places Nomination (Section 7, Page 45) 
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Figure 4. Exterior Photo of Existing Front Facade 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



DDR 1-22 – 216 NE 3rdt Street Page 6 

Attachments: 
Attachment A: Decision, Conditions, Findings of Fact and Conclusionary Findings for the Approval of DDR 1-22 
Attachment B: DDR 1-22 Application Materials 

Figure 5. Exterior Photo of Existing Back Facade 
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Figure 6:  Site Plan 

 

 
 

Figure 7. Illustration of Proposed Front Façade Improvements 
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Figure 8. Illustration of Proposed Back Façade Improvements 
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Discussion:  
 
Decisions and/or recommendations for approval of the land use application is dependent upon whether 
or not the application meets state regulations, the McMinnville Comprehensive Plan and the McMinnville 
Municipal Code.  The application can either meet these criteria as proposed, or a condition of approval 
can be provided that either outlines what needs to occur to meet the criteria or when something needs to 
occur to meet the criteria. 
 
The specific review criteria for Downtown Design Review for New Construction in Section 17.59.040 of 
the MMC require the proposal to be consistent with the applicable Downtown Design Standards and 
Guidelines in Chapter 17.59 of the MMC, as well as the following review criteria: 
 

1. The City’s historic preservation policies set forth in the Comprehensive Plan; 
2. If a structure is designated as a historic landmark on the City’s Historic Resources Inventory or is 

listed on the National Register for Historic Places, the City’s historic preservation regulations in 
Chapter 17.65, and in particular, the standards and guidelines contained in Section 17.65.060(2); 

 
In addition, any request for a waiver from a Downtown Design Standard is subject to the specific review 
criteria in Section 17.59.040(A)(3) of the MMC as follows: 
 

a. There is a demonstrable difficulty in meeting the specific requirements of this Chapter due to a 
unique or unusual aspect of the site, an existing structure, or proposed use of the site;  

b. There is demonstrable evidence that the alternative design accomplishes the purpose of this 
Chapter in a manner that is equal or superior to a project designed consistent with the standards 
contained herein; and  

c. The waiver requested is the minimum necessary to alleviate the difficulty of meeting the 
requirements of this Chapter.  

 
Summary of Applicant Findings 
 
The applicant has provided a written narrative and findings to support their requests.  The narrative and 
findings are provided in the application materials, and are also reiterated and expanded upon in the 
Decision Documents for each land use application.  The Decision Documents include the specific findings 
of fact for each of the applicable review criteria, but an overview of the findings in those Decision 
Documents is provided below. 
 
The application is for the proposed renovation of the commercial property located at 216 NE 3rd St 
(formerly Cornerstone Coffee). The renovation will not include any structural changes to the building, it 
will only be cosmetic. 
 
From the application, the applicant states: the proposed changes to the exterior of the building include; 
 

- Replacement of existing front entry door with new wood door to fit existing opening 
 

- Replacement of existing rear entry door with new wood door to fit existing opening 
 

- Replacement of front, non-operable storefront window with glass paneled “roll up” metal door to 
fit existing opening 
 

- Replacement of window on rear of building with an additional rear entry wood door to fit the width 
of the existing window rough opening. 
 

- Replacement of existing windows on rear of building with vinyl clad windows of the same style 
and size. 
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Included in the application is a site plan, as well as front and rear elevations showing the proposed new 
door and new window locations 
 
Suggested Conditions of Approval 
 
Staff is suggesting some conditions of approval to ensure that all of the applicable Downtown Design 
Standards are being achieved by the proposal. The first condition of approval is related to the future 
building permit submittal process, and ensuring that the construction plans eventually submitted for 
building permit review are consistent with the plans submitted for Downtown Design Review. 
 
The second condition of approval is related to the applicant obtaining a design waiver for Section 
17.59.050(B)(3)(d and e). 
 
The third condition of approval mandates that the replacement windows are recessed and not flush with 
or projection from the surface of the outer wall so that they may better reflect the historic design of the 
building and area. 
 
The fourth condition of approval relates to the exterior color scheme of the building and that it will need 
approval by the Planning Director prior to the issuance of building permits. 
 
The fifth and final condition relates to signage and requires the applicant to provide a sign permits for all 
new signs on the site going forward. 
 
Commission Options: 
 

1) Close the public meeting and APPROVE the application WITH CONDITIONS, per the decision 
document provided which includes the findings of fact. 

 
2) CONTINUE the public meeting to a specific date and time. 

 
3) Close the public meeting and DENY the application, providing findings of fact for the denial in the 

motion to deny. 
 
Recommendation: 
 
Based on the information and plans provided, staff believes that most of the Downtown Design 
Standards are being achieved by the proposed remodel design, and that the suggested conditions of 
approval would allow for the proposed design to achieve those standards that were not explicitly 
satisfied in the application materials. 
 
Staff is recommending approval of the application, subject to the following suggested conditions of 
approval: 
 

1. That the applicant shall submit building permit applications prior to completing any work.  The 
construction plans submitted with the building permit applications will be reviewed by the 
Planning Director for consistency with the written narrative, exhibits, drawings, and renderings 
submitted for review by the Historic Landmarks Committee, along with any revisions to respond 
to other conditions of approval. 
 

2. The applicant will receive a design review waiver for Section 17.59.050(B)(3)(d and e). 
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3. All of the replacement windows are recessed and not flush or projecting from the surface of the 
outer wall. 
 

4. The applicant will need to provide a detailed exterior color scheme for approval by the Planning 
Director prior to the issuance of building permits. 
 

5. The applicant will need to provide a sign permit for all new signs. 
 
 
MOTION FOR DDR 1-22: 
 
BASED ON THE FINDINGS OF FACT, THE CONCLUSIONARY FINDINGS FOR APPROVAL, AND 
THE MATERIALS SUBMITTED BY THE APPLICANT, THE HISTORIC LANDMARKS COMMITTEE 
APPROVES DDR 1-22, SUBJECT TO THE CONDITIONS OF APPROVAL PROVIDED IN THE 
DECISION DOCUMENT. 
 
 
AT 
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DECISION, CONDITIONS, FINDINGS OF FACT AND CONCLUSIONARY FINDINGS OF THE 
PLANNING DIRECTOR FOR THE APPROVAL OF NEW WINDOWS AND DOORS AND CHANGES 
TO MATERIALS AND COLORS AT 216 NE THIRD STREET WITHIN THE DOWNTOWN DESIGN 
AREA 
 
DOCKET: DDR 1-22 (Downtown Design Review) 
 
REQUEST: Approval of a Downtown Design Review application to allow for  new windows 

and doors and changes to materials and colors on a property within the 
Downtown Design Standards area. 

 
LOCATION: 216 NE Third Street. The property is more specifically identified as Tax Lot 

R4421BC07800. 
 

ZONING: C-3 (General Commercial) 
 
APPLICANT:   Rudy Marchesi of Ackley Brands Ltd., on behalf of property owner Mark Isaac 

of Isaac Coffee Co. LLC. 
 
STAFF: Adam Tate, Associate Planner 
 
DATE DEEMED  
COMPLETE: April 8, 2022 
 
DECISION-MAKING  
BODY & ACTION: Historic Landmarks Committee   
  
DECISION DATE  
& LOCATION:  May 4, 2022, Community Development Center, 231 NE 5th Street, McMinnville, 

Oregon. 
 
PROCEDURE: An application for a Downtown Design Review is processed in accordance with 

the procedures in Section 17.59.030(A) of the McMinnville Municipal Code.  The 
Planning Director may review applications for minor alterations subject to the 
review criteria stated in Section 17.59.040. The Historic Landmarks Committee 
shall review applications for major alterations and new construction, subject to 
the review criteria stated in Section 17.59.040. It shall be the Planning Director’s 
decision as to whether an alteration is minor or major.  The Planning Director has 
deemed this a major alteration. 

 
CRITERIA: The applicable criteria for a Downtown Design Review are specified in Section 

17.59.040 of the McMinnville Municipal Code.  In addition, the goals, policies, 
and proposals in Volume II of the Comprehensive Plan are to be applied to all 
land use decisions as criteria for approval, denial, or modification of the proposed 
request.  Goals and policies are mandated; all land use decisions must conform 
to the applicable goals and policies of Volume II.  “Proposals” specified in Volume 

http://www.mcminnvilleoregon.gov/
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II are not mandated but are to be undertaken in relation to all applicable land use 
requests. 

 
APPEAL: An appeal of a decision by the Planning Director or Historic Landmarks 

Committee, including an appeal of conditions placed on the permit by the 
committee, may be made to the Planning Commission within fifteen (15) days of 
the date written notice of the decision is mailed as outlined in Section 17.72.170.  
The City’s final decision is subject to a 120-day processing timeline, including 
resolution of any local appeal. 

 
COMMENTS: This matter was referred to the following public agencies for comment: 

McMinnville Fire Department, Police Department, Engineering Department, 
Building Department, Parks Department, City Manager, and City Attorney; 
McMinnville Water and Light; McMinnville School District No. 40; Yamhill County 
Public Works; Yamhill County Planning Department; Frontier Communications; 
Comcast; Northwest Natural Gas; and Oregon Department of Transportation.  
Their comments are provided in this document. 

 
RECOMMENDATION 
 
Based on the findings and conclusionary findings, the Historic Landmarks Committee finds the 
applicable criteria are satisfied with conditions and APPROVES the proposed new windows and doors 
and changes to materials and colors at 216 NE Third Street subject to the conditions of approval 
provided in Section II of this document. 

 
////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////// 
 RECOMMENDATION: APPROVAL WITH CONDITIONS 
////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////// 
 
Historic Landmarks Committee:   Date:    
John Mead, Chair 
 
  
Planning Department:   Date:    
Heather Richards, Planning Director 
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I.  APPLICATION SUMMARY: 
 
 
Subject Property & Request 
 
The proposal is an application for a Downtown Design Review requesting approval of the installation of 
new windows, French doors, and a roll up door on a property located in the Downtown Design Review 
area.  The subject property is located at 216 NE Third Street. The property is more specifically identified 
as Tax Lot R4421BC07800. Please see Figure 1, Vicinity Map below. 
 

Figure 1. Vicinity Map 

 
 

 
The property is located within the Downtown Design Standards and Guidelines area defined in Section 
17.59.020 of the McMinnville Municipal Code.  Any exterior alterations to buildings in that area is subject 
to the Downtown Design Standards and Guidelines. Section 17.59.030(C)(2) allows the Planning 
Director to review applications for minor alterations within the Downtown Design area. The application 
has been determined to be a request for major alterations to the building exterior and site, and as such 
is reviewed by the Historic Landmarks Committee for compliance with the downtown design standards. 
 
The property is also with the McMinnville Downtown Historic District.  However, it is a non-compatible, 
non-contributing building and per Section 17.65.040(A)(1) of the MMC, non-contributing resources 
within a National Register for Historic Places nomination are excluded from the Historic Landmarks 
Certificate of Approval process.  Please see Figure 2, McMinnville Downtown Historic District Map, 
and Figure 3, Description of 216 East Third Street from the McMinnville Downtown Historic 
District National Register of Historic Places nomination.    
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Figure 2. McMinnville Downtown Historic District Map 

 
 

Figure 3. Description of 216 East Third Street in the McMinnville Downtown Historic District 
National Register of Historic Places Nomination (Section 7, Page 45) 
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Figure 4. Exterior Photo of Existing Front Facade 
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Figure 5. Exterior Photo of Existing Back Facade 

 
 
Background 
 
The application is for the proposed renovation of the commercial property located at 216 NE 3rd St 
(formerly Cornerstone Coffee). The renovation will not include any structural changes to the building, it 
will only be cosmetic. 
 
From the application, the applicant states: the proposed changes to the exterior of the building include; 
 

- Replacement of existing front entry door with new wood door to fit existing opening 
 

- Replacement of existing rear entry door with new wood door to fit existing opening 
 

- Replacement of front, non-operable storefront window with glass paneled “roll up” metal door to 
fit existing opening 
 

- Replacement of window on rear of building with an additional rear entry wood door to fit the 
width of the existing window rough opening. 
 

- Replacement of existing windows on rear of building with vinyl clad windows of the same style 
and size. 
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The applicant’s submittal also indicates changes to materials and colors  not listed above.  Included in 
the application is a site plan, as well as front and rear elevations showing the proposed new door and 
new window locations. 
 

Figure 6:  Site Plan 

 
 

Figure 7. Illustration of Proposed Front Façade Improvements 
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Figure 8. Illustration of Proposed Back Façade Improvements 

 
 
Summary of Criteria & Issues 
 
Decisions and/or recommendations for approval of the land use application is dependent upon whether 
or not the application meets state regulations, the McMinnville Comprehensive Plan and the McMinnville 
Municipal Code. The application can either meet these criteria as proposed, or a condition of approval 
can be provided that either outlines what needs to occur to meet the criteria or when something needs 
to occur to meet the criteria. 
 
The specific review criteria for Downtown Design Review in Section 17.59.040 of the MMC require the 
proposal to be consistent with the applicable Downtown Design Standards and Guidelines in Chapter 
17.59 of the MMC, as well as the following review criteria: 
 

1. The City’s historic preservation policies set forth in the Comprehensive Plan; 
2. If a structure is designated as a historic landmark on the City’s Historic Resources 

Inventory or is listed on the National Register for Historic Places, the City’s historic 
preservation regulations in Chapter 17.65, and in particular, the standards and 
guidelines contained in Section 17.65.060(2); 

 
In addition, any request for a waiver from a Downtown Design Standard is subject to the specific review 
criteria in Section 17.59.040(A)(3) of the MMC as follows: 
 

a. There is a demonstrable difficulty in meeting the specific requirements of this 
Chapter due to a unique or unusual aspect of the site, an existing structure, or 
proposed use of the site;  

b. There is demonstrable evidence that the alternative design accomplishes the 
purpose of this Chapter in a manner that is equal or superior to a project designed 
consistent with the standards contained herein; and  

c. The waiver requested is the minimum necessary to alleviate the difficulty of 
meeting the requirements of this Chapter.  

 
The Planning Director has determined that the proposed construction activities are major alterations to 
the building and site located in the Downtown Design Review Overlay District. Therefore, the alterations 
are subject to review criteria in Section 17.59.040, “Downtown Design Guidelines”, of the McMinnville 
Municipal Code. The application does not include a request for a waiver from any standard, so the 
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waiver review criteria are not applicable.  However, since it is a non-contributing building in the 
McMinnville Historic District it is exempt from review under Chapter 17.65 for historic preservation.   
 
In addition to the sections of the McMinnville Municipal Code referenced above, the goals and policies 
in Volume II of the Comprehensive Plan are also independent approval criteria for all land use decisions. 
 
The applicant has provided findings to support the request for Downtown Design Review. These will be 
discussed in detail in Section VII (Conclusionary Findings) below. 
 
II.  CONDITIONS: 
 

1. That the applicant shall submit building permit applications prior to completing any work.  The 
construction plans submitted with the building permit applications will be reviewed by the 
Planning Director for consistency with the written narrative, exhibits, drawings, and renderings 
submitted for review by the Historic Landmarks Committee, along with any revisions to respond 
to other conditions of approval. 
 

2. The applicant will receive a design review waiver for Section 17.59.050(B)(3)(d and e). 
 

3. All of the replacement windows are recessed and not flush or projecting from the surface of the 
outer wall. 
   

4. The applicant will need to provide a detailed exterior color scheme for approval by the Planning 
Director prior to the issuance of building permits.   
 

5. The applicant will need to provide a sign permit for all new signs.   
 

III.  ATTACHMENTS: 
 

1. DDR 1-22 Application and Attachments 
 

IV.  COMMENTS: 
 
Agency Comments 
 
This matter was referred to the following public agencies for comment: McMinnville Fire Department, 
Police Department, Parks and Recreation Department, Engineering and Building Departments, City 
Manager, and City Attorney, McMinnville School District No. 40, McMinnville Water and Light, Yamhill 
County Public Works, Yamhill County Planning Department, Recology Western Oregon, Frontier 
Communications, Comcast, Northwest Natural Gas. The following comments were received: 
 

• McMinnville Building Department 
 
It’s very possible that either the front door or rear (or both) will need a panic bar rather than a 
lock and push/pull as noted. This should not affect aesthetics from the exterior as it will be 
mounted on the interior side of the doors that must then swing out. 
No other concerns. 
 

• Comcast 
 
Comcast has no comments. 
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• McMinnville Engineering Department 

 
Per Section 12.12.030 of the MMC, New Construction and Remodeling. 
 
A. It is hereby made the duty of every property owner whose property abuts upon any street 

that has been improved with hardsurface pavement or along any street, the grade of which 
has been established and which has been improved by excavating and bringing such street 
to an established grade, to construct a concrete sidewalk conforming to the ordinances of 
the city within 60 days from the completion of any structure located upon the property of 
such owner. 

 
B. “Any structure” includes all dwellings, commercial and industrial buildings, and any 

remodeling of an existing structure wherein the new construction or remodeling exceeds 25 
percent of the value of the improvements on the property as established by the Yamhill 
County tax assessor at the time a construction permit is obtained.  
 

• Mac Water & Light 
MW&L has no comments for this application. 
 

• Recology 
No concerns for Recology. 

 
Public Comments 
 
Notice of this request was mailed to property owners located within 100 feet of the subject site.  As of 
the date of the Historic Landmarks Committee public meeting on May 4, 2022, no public testimony had 
been received by the Planning Department. 
 
V.  FINDINGS OF FACT - PROCEDURAL FINDINGS 
 
1. The applicant, Ackley Brands Ltd., on behalf of property owner Isaac Coffee LLC, submitted the 

Downtown Design Review application (DDR 1-22) on February 2, 2022. 
 
2. The application was deemed incomplete.  A revised application submittal, including items that 

were requested by the Planning Department to deem the application complete, was provided on 
March 25, 2022. 
 

3. The application was deemed complete on April 8, 2022.   
 

4. Notice of the application was referred to the following public agencies for comment in 
accordance with Section 17.72.110 of the McMinnville Municipal Code:  McMinnville Fire 
Department, Police Department, Parks and Recreation Department, Engineering and Building 
Departments, City Manager, and City Attorney, McMinnville School District No. 40, McMinnville 
Water and Light, Yamhill County Public Works, Yamhill County Planning Department, Recology 
Western Oregon, Frontier Communications, Comcast, Northwest Natural Gas.   

 
 Comments received from agencies are addressed in the Decision Document.   

 
5. Notice of the application and the April 27, 2022 Historic Landmarks Committee public meeting 

was mailed to property owners within 100 feet of the subject property in accordance with Section 
17.59.030(C)(3) and Section 17.72.110 of the McMinnville Municipal Code on April 11, 2022. 
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6. No public testimony was submitted to the Planning Department prior to the Planning Director’s 
decision. 
 

7. On May 4, 2022, the Historic Landmarks Committee held a duly noticed public meeting to 
consider the request. 

 
VI. FINDINGS OF FACT – GENERAL FINDINGS 
 
1. Location: 216 NE Third Street. The property is more specifically identified as Tax Lot 

R4421BC07800 
 

2. Size: Approximately 3800 square feet. 
 

3. Comprehensive Plan Map Designation: Commercial 
 

4. Zoning: C-3 (General Commercial) 
  

5. Overlay Zones/Special Districts: Downtown Design Standards Area (per Section 
17.59.020(A) of the McMinnville Municipal Code); Reduced Landscaping Requirements Area 
(per Section 17.57.080).  
 

6. Current Use: Commercial - Unoccupied 
 

7. Inventoried Significant Resources: 
a. Historic Resources: Building is a noncontributing resource in the McMinnville Downtown 

Historic District. 
b. Other:  None 

 
8. Other Features: There are no significant or distinguishing natural features associated with this 

property. 
  

9. Utilities: 
a. Water:  Water service is available to the subject site. 
b. Electric:  Power service is available to the subject site. 
c. Sewer:  Sanitary sewer service is available to the subject site.     
d. Stormwater:  Storm sewer service is available to the subject site. 
e. Other Services:   Other utility services are available to the subject site. Northwest Natural 

Gas and Comcast is available to serve the site.   
 

10. Transportation: The property has frontage on 3rd Street.  The rear of the property faces the 
parking lot to the south and 2nd Street.  There are buildings on both sides of the subject property 
to the east and west.  The McMinnville Transportation System Plan identifies Third and Second 
Streets as minor collectors and E Baker Street/Highway 99/Pacific Highway Street as a local 
street. Section 17.53.101 of the McMinnville Municipal Code identifies the right-of-way width for 
these classifications of streets. 

 
VII.  CONCLUSIONARY FINDINGS: 
 
The Conclusionary Findings are the findings regarding consistency with the applicable criteria for the 
application. The applicable criteria for a Downtown Design Review request are specified in Section 
17.59.040 of the Zoning Ordinance. 
 
In addition, the goals, policies, and proposals in Volume II of the Comprehensive Plan are to be applied 
to all land use decisions as criteria for approval, denial, or modification of the proposed request.  Goals 
and policies are mandated; all land use decisions must conform to the applicable goals and policies of 
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Volume II.  “Proposals” specified in Volume II are not mandated, but are to be undertaken in relation to 
all applicable land use requests.   
 
Comprehensive Plan Volume II: 
 
The following Goals, Policies, and Proposals from Volume II of the Comprehensive Plan provide criteria 
applicable to this request: 
 
The implementation of most goals, policies, and proposals as they apply to this application are 
accomplished through the provisions, procedures, and standards in the city codes and master plans, 
which are sufficient to adequately address applicable goals, polices, and proposals as they apply to this 
application.   
 
The following additional findings are made relating to specific Goals and Policies:   
 
GOAL III 2: TO PRESERVE AND PROTECT SITES, STRUCTURES, AREAS, AND OBJECTS OF 

HISTORICAL, CULTURAL, ARCHITECTURAL, OR ARCHAEOLOGICAL 
SIGNIFICANCE TO THE CITY OF McMINNVILLE. 

 
APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED.  The property is a noncontributing site within the McMinnville Downtown 
Historic District that is listed on the National Register of Historic Places. The building currently 
supports the overall historic character of downtown and the proposed changes do not drastically 
alter that standing. 

 
GOAL IV 4:  TO PROMOTE THE DOWNTOWN AS A CULTURAL, ADMINISTRATIVE, SERVICE, AND 

RETAIL CENTER OF McMINNVILLE 
 
Downtown Development Policies: 
 
Policy 38.00 The City of McMinnville shall encourage the renovation and rehabilitation of 

buildings in the downtown area, especially those of historical significance or 
unique design. 

 
APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED.  The proposal results in the renovation of a building that has been 
vacant in the downtown area for more than six years.   
 

GOAL X 1: TO PROVIDE OPPORTUNITIES FOR CITIZEN INVOLVEMENT IN THE LAND USE 
DECISION MAKING PROCESS ESTABLISHED BY THE CITY OF McMINNVILLE. 

 
GOAL X 2:  TO MAKE EVERY EFFORT TO ENGAGE AND INCLUDE A BROAD CROSS SECTION OF 

THE COMMUNITY BY MAINTAINING AN ACTIVE AND OPEN CITIZEN INVOLVEMENT 
PROGRAM THAT IS ACCESSIBLE TO ALL MEMBERS OF THE COMMUNITY AND 
ENGAGES THE COMMUNITY DURING DEVELOPMENT AND IMPLEMENTATION OF 
LAND USE POLICIES AND CODES. 

 
Policy 188.00 The City of McMinnville shall continue to provide opportunities for citizen involvement in 

all phases of the planning process.  The opportunities will allow for review and comment 
by community residents and will be supplemented by the availability of information on 
planning requests and the provision of feedback mechanisms to evaluate decisions and 
keep citizens informed. 
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APPLICANT’S RESPONSE:  None. 
 
FINDING:  SATISFIED.  Throughout the application review process, there are opportunities for 
the public to review and obtain copies of the application materials prior to the Planning Director’s 
decision.  All members of the public have access to provide testimony and ask questions during 
the public review process. 

 
McMinnville Zoning Ordinance 
 
The following Sections of the McMinnville Zoning Ordinance (Ord. No. 3380) provide criteria applicable 
to the request: 
 
Chapter 17.03.  General Provisions 
 
17.03.020 Purpose.  The purpose of this ordinance is to encourage appropriate and orderly physical 
development in the City through standards designed to protect residential, commercial, industrial, and 
civic areas from the intrusions of incompatible uses; to provide opportunities for establishments to 
concentrate for efficient operation in mutually beneficial relationship to each other and to shared 
services; to provide adequate open space, desired levels of population densities, workable relationships 
between land uses and the transportation system, and adequate community facilities; to provide 
assurance of opportunities for effective utilization of the land resource; and to promote in other ways 
public health, safety, convenience, and general welfare. 
 

APPLICANT’S RESPONSE: None. 
 
FINDING: SATISFIED. The purpose of the Zoning Ordinance is met by the proposal as 
described in the Conclusionary Findings contained in this Decision Document. 

 
17.59.020 Applicability.  

A. The provisions of this Chapter shall apply to all lands located within the area bounded to the 
west by Adams Street, to the north by 4th Street, to the east by Kirby Street, and to the south by 
1st Street.  Lands immediately adjacent to the west of Adams Street, from 1st Street to 4th Street, 
are also subject to the provisions of this Chapter. 

B. The provisions of this ordinance shall apply to the following activities conducted within the above 
described area: 
1. All new building construction; 
2. Any exterior building or site alteration; and, 
3. All new signage. 

 
APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED. The subject site is located in the Downtown Design area.  The proposal 
includes exterior building alterations per the following: 

 
• Replacement of existing front entry door with new wood door to fit existing opening 

 
• Replacement of existing rear entry door with new wood door to fit existing opening 

 
• Replacement of front, non-operable storefront window with glass paneled “roll up” metal 

door to fit existing opening 
 

• Replacement of window on rear of building with an additional rear entry wood door to fit 
the width of the existing window rough opening. 
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• Replacement of existing windows on rear of building with vinyl clad windows of the same 
style and size. 
 

Thus the provisions of the Downtown Design Standards and Guidelines chapter are applicable. 
Findings for the proposed site alteration’s consistency with the applicable requirements of the 
Downtown Design Standards and Guidelines chapter are provided below. 

 
17.59.030 Review Process. 

A. An application for any activity subject to the provisions of this ordinance shall be submitted 
to the Planning Department and shall be subject to the procedures listed in (B) through (E) 
below.   

B. Applications shall be submitted to the Planning Department for initial review for 
completeness as stated in Section 17.72.040.  The application shall include the following 
information: 
1. The applicant shall submit two (2) copies of the following information: 

a. A site plan (for new construction or for structural modifications).  
b. Building and construction drawings. 
c. Building elevations of all visible sides. 

2. The site plan shall include the following information: 
a. Existing conditions on the site including topography, streetscape, curbcuts, and 

building condition. 
b. Details of proposed construction or modification to the existing structure.  
c. Exterior building elevations for the proposed structure, and also for the adjacent 

structures. 
3. A narrative describing the architectural features that will be constructed and how they 

fit into the context of the Downtown Historic District. 
4. Photographs of the subject site and adjacent property. 
5. Other information deemed necessary by the Planning Director, or his/her designee, 

to allow review of the applicant’s proposal.  The Planning Director, or his/her 
designee, may also waive the submittal of certain information based upon the 
character and complexity (or simplicity) of the proposal. 

C. Review Process 
1. Applications shall be submitted to the Planning Department for initial review for 

completeness as stated in Section 17.72.040.  The Planning Director shall review the 
application and determine whether the proposed activity is in compliance with the 
requirements of this ordinance. 

2. The Planning Director may review applications for minor alterations subject to the 
review criteria stated in Section 17.59.040.  The Historic Landmarks Committee shall 
review applications for major alterations and new construction, subject to the review 
criteria stated in Section 17.59.040.  It shall be the Planning Director’s decision as to 
whether an alteration is minor or major.  

3. Notification shall be provided for the review of applications for major alterations and 
new construction, subject to the provisions of Section 17.72.110. 
a. The Historic Landmarks Committee shall meet within 30 (thirty) days of the date 

the application was deemed complete by the Planning Department.   The applicant 
shall be notified of the time and place of the review and is encouraged to be 
present, although their presence shall not be necessary for action on the plans.  A 
failure by the Planning Director or Historic Landmarks Committee, as applicable, 
to review within 30 (thirty) days shall be considered an approval of the application. 

b. If the Planning Director or Historic Landmarks Committee, as applicable, finds the 
proposed activity to be in compliance with the provisions of this ordinance, they 
shall approve the application. 

c. If the Planning Director or Historic Landmarks Committee, as applicable, finds the 
proposed activity in noncompliance with the provisions of this ordinance, they may 
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deny the application, or approve it with conditions as may be necessary to bring 
the activity into compliance with this ordinance. 

 
APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED WITH CONDITION OF APPROVAL #1.  The applicant submitted an 
application as required, and the application will be reviewed by the Historic Landmarks 
Committee because the Planning Director has determined that the proposed construction 
activity constitutes a major alteration to the site. 
 
A condition of approval is included to ensure that the eventual exterior façade remodel is 
consistent with what was reviewed and approved by the Historic Landmarks Committee.  The 
condition requires that the applicant submit building permit applications prior to completing any 
work, and that the construction plans submitted with the building permit applications will be 
reviewed by the Planning Director for consistency with the written narrative, exhibits, drawings, 
and renderings submitted for review by the Historic Landmarks Committee, along with any 
revisions to respond to other conditions of approval. 

 
17.59.040 Review Criteria 

A. In addition to the guidelines and standards contained in this ordinance, the review body shall 
base their decision to approve, approve with conditions, or deny the application, on the following 
criteria: 
1. The City’s historic preservation policies set forth in the Comprehensive Plan;  
2. If a structure is designated as a historic landmark on the City’s Historic Resources Inventory 

or is listed on the National Register for Historic Places, the City’s historic preservation 
regulations in Chapter 17.65, and in particular, the standards and guidelines contained in 
Section 17.65.060(2); and 

 
APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED.  The building is a non-contributing building in the McMinnville Historic 
District and per Section 17.65.040(A)(1) this building is excluded from the Certificate of Approval 
process.   
 
17.65.040 Certificate of Approval Process. A property owner shall obtain a Certificate of Approval 
from the Historic Landmarks Committee, subject to the procedures listed in Section 17.65.050 and Section 
17.65.060 of this chapter, prior to any of the following activities: 
 
A. The alteration, demolition, or moving of any historic landmark, or any resource that is listed on the 

National Register for Historic Places; 
 
1. Accessory structures and non-contributing resources within a National Register for Historic 

Places nomination are excluded from the Certificate of Approval process. 
 
17.59.040 Review Criteria 

A. In addition to the guidelines and standards contained in this ordinance, the review body shall 
base their decision to approve, approve with conditions, or deny the application, on the following 
criteria: 
3. If applicable (waiver request), that all of the following circumstances are found to exist: 

a. There is demonstrable difficulty in meeting the specific requirements of this Chapter due 
to a unique or unusual aspect of the site, an existing structure, or proposed use of the 
site;  

b. There is demonstrable evidence that the alternative design accomplishes the purpose 
of this Chapter in a manner that is equal or superior to a project designed consistent 
with the standards contained herein; and 
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c. The waiver requested is the minimum necessary to alleviate the difficulty of meeting 
the requirements of this Chapter. 

 
APPLICANT’S RESPONSE: None 
 
FINDING:  SATISFIED WITH CONDITION OF APPROVAL #2.  Although the applicant did not 
request it, they will need a waiver from this chapter of the MMC relative to Section 
17.59.050(B)(3)(d and e), requiring seventy (70) percent glazing below the transom line of at 
least eight feet above the sidewalk; and transom windows over the doors and windows on the 
front elevation.  The City is supporting this waiver since the applicant is not proposing to reduce 
the amount of existing glazing on the front elevation, and the applicant is proposing a new 
architectural element for the downtown that will promote and encourage an indoor/outdoor 
experience at the storefront promoting vitality on the sidewalk. 
 

17.59.050 Building and Site Design.   
A. Building Setback. 

1. Except as allowed by this ordinance, buildings shall maintain a zero setback from the 
sidewalk or property line. 

2. Exceptions to the setback requirements may be granted to allow plazas, courtyards, dining 
space, or rear access for public pedestrian walkways. 

 
APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED.  This is the replacement of windows and doors with new windows and 
doors – the building setback will not be modified.   

 
17.59.050 Building and Site Design 

B. Building Design. 
1. Buildings should have massing and configuration similar to adjacent or nearby historic 

buildings on the same block.  Buildings situated at street corners or intersections should be, 
or appear to be, two-story in height.  

2. Where buildings will exceed the historical sixty feet in width, the façade should be visually 
subdivided into proportional bays, similar in scale to other adjacent historic buildings, and as 
appropriate to reflect the underlying historic property lines.  This can be done by varying roof 
heights, or applying vertical divisions, materials and detailing to the front façade. 

 
APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED.  This is the replacement of windows and doors with new windows and 
doors – the building massing and overall configuration will not be modified.   

 
17.59.050 Building and Site Design 

B. Building Design. 
3. Storefronts (that portion of the building that faces a public street) should include the basic 

features of a historic storefront, to include: 
a. A belt course separating the upper stories from the first floor;  
b. A bulkhead at the street level; 
c. A minimum of seventy (70) percent glazing below the transom line of at least eight feet 

above the sidewalk, and forty (40) percent glazing below the horizontal trim band 
between the first and second stories.  For the purposes of this section, glazing shall 
include both glass and openings for doorways, staircases and gates;  

d. A recessed entry and transom with transparent door; and 
e. Decorative cornice or cap at the roofline. 
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Attachments: 
Attachment 1 – Application and Attachments 

APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED WITH CONDITION OF APPROVAL #2.  This is the replacement of 
windows and doors with new windows and doors.  Condition of approval #2 provides a design 
review waiver from Section 17.59.050(B)(3)(d and e).   

 
17.59.050 Building and Site Design 

B. Building Design. 
4. Orientation of rooflines of new construction shall be similar to those of adjacent buildings.  

Gable roof shapes, or other residential roof forms, are discouraged unless visually screened 
from the right-of-way by a false front or parapet. 
 

APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED.  This is the replacement of windows and doors with new windows and 
doors – the rooflines will not be modified.   

 
17.59.050 Building and Site Design 

B. Building Design. 
5. The primary entrance to a building shall open on to the public right-of-way and should be 

recessed. 
 

APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED.  The primary entrance will open on to the public right-of-way and will be 
recessed. 

 
17.59.050 Building and Site Design 

B. Building Design. 
6. Windows shall be recessed and not flush or project from the surface of the outer wall.  In 

addition, upper floor window orientation primarily shall be vertical. 
 

APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED WITH CONDITION OF APPROVAL #3.  A condition of approval has 
been provided to ensure that all of the replacement windows are recessed and not flush or 
projecting from the surface of the outer wall.   

 
17.59.050 Building and Site Design 

B. Building Design. 
7. The scale and proportion of altered or added building elements, such as new windows or 

doors, shall be visually compatible with the original architectural character of the building. 
 

APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED.  The replacement windows and doors are the same size as the existing 
windows and doors.  The new door in the rear elevation is visually compatible with the original 
character of the building.   

 
17.59.050 Building and Site Design 

B. Building Design. 
8. Buildings shall provide a foundation or base, typically from ground floor to the lower 

windowsills. 
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Attachment 1 – Application and Attachments 

APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED:  This project is the replacement of windows and doors on the front 
façade and the rear façade with one new door on the rear façade as well.   

 
17.59.050 Building and Site Design 

C. Building Materials. 
1. Exterior building materials shall consist of building materials found on registered historic 

buildings in the downtown area including block, brick, painted wood, smooth stucco, or 
natural stone.\ 

2. The following materials are prohibited for use on visible surfaces (not applicable to 
residential structure): 
a. Wood, vinyl, or aluminum siding; 
b. Wood, asphalt, or fiberglass shingles; 
c. Structural ribbed metal panels; 
d. Corrugated metal panels; 
e. Plywood sheathing, to include wood paneling such as T-111; 
f. Plastic sheathing; and 
g. Reflective or moderate to high grade tinted glass. 
 

APPLICANT’S RESPONSE: None. 
 
FINDING: SATISFIED: The applicant intends to use wooden doors which is a material found in 
the historic district; a metal framed storefront roll-up door in place of a metal framed storefront 
window and vinyl clad windows on the rear elevation.  Also proposed are material and color 
changes. 

 
17.59.050 Building and Site Design 

C. Building Materials. […] 
3. Exterior building colors shall be of low reflective, subtle, neutral or earth tone color.  The use 

of high intensity colors such as black, neon, metallic or florescent colors for the façade of 
the building are prohibited except as may be approved for building trim. 

 
APPLICANT’S RESPONSE: None. 
 
FINDING: SATISFIED WITH CONDITION OF APPROVAL #4.  The applicant did not provide 
an overall exterior color scheme for the project.   A condition of approval has been provided 
requiring that the applicant provide a color scheme for review by the Planning Director prior to 
the issuance of building permits.   

 
17.59.060 Surface Parking Lots. 

A. Surface parking lots shall be prohibited from locating on Third Street.  In addition, vehicular 
access to parking lots from Third Street is prohibited. 

B. All parking lots shall be designed consistent with the requirements of Section 17.60.080 of the 
McMinnville Zoning Ordinance. 

C. A hedge or wall, thirty (30) inches in height, or dense landscaping within a buffer strip a minimum 
of five feet in width shall be placed along the street-side edge of all surface parking lots.  
Landscaping within the buffer strip shall include street trees selected as appropriate to the 
situation and spaced according to its type, shrubs spaced a minimum of three feet on center, 
and groundcover.  A landscaping plan for this buffer shall be subject to review and approval by 
the McMinnville Landscape Review Committee.  (Ord. 4797 §1, 2003). 

 
APPLICANT’S RESPONSE: None. 
 
FINDING: NOT APPLICABLE. 
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17.59.070 Awnings. 

A. Awnings or similar pedestrian shelters shall be proportionate to the building and shall not 
obscure the building’s architectural details.  If transom windows exist, awning placement shall 
be above or over the transom windows where feasible. 

B. Awnings shall be placed between pilasters. 
C. Where feasible, awnings shall be placed at the same height as those on adjacent buildings in 

order to maintain a consistent horizontal rhythm along the street front. 
D. Awnings should be constructed of soft canvas, fabric, or matte finished vinyl.  The use of wood, 

metal or plastic awnings is prohibited. 
E. Awnings may be indirectly illuminated; internal illumination of awnings is prohibited. 
F. Awning colors shall be of a low reflective, subtle, neutral or earth tone color.  The use of high 

intensity colors such as black, neon, metallic or florescent colors for the awning are prohibited.  
(Ord. 4797 §1, 2003). 

 
APPLICANT’S RESPONSE: None. 
 
FINDING: NOT APPLICABLE. 

 
17.59.080 Signs. 

A. The use of flush-mounted signs, flag-mounted signs, window signs, and icon signs are 
encouraged.  Sign materials shall be compatible with materials used in the building. 

 
APPLICANT’S RESPONSE: None. 
 
FINDING: SATISFIED WITH CONDITION OF APPROVAL #5.  The applicant will need to 
provide a sign permit for all new signs.   

 
17.59.080 Signs. 

B. Where two or more businesses occupy the same building, identifying signs should be grouped 
together to form a single panel. 

 
APPLICANT’S RESPONSE: None. 
 
FINDING: NOT APPLICABLE.  A single business occupies the building and the property. 

 
17.59.080 Signs. 

C. Wall signs shall be placed in traditional locations in order to fit within architectural features, such 
as: above transoms; on cornice fascia boards; or, below cornices.  Wall signs shall not exceed 
the height of the building cornice. 

 
APPLICANT’S RESPONSE: None. 
 
FINDING: SATISFIED WITH CONDITION OF APPROVAL #5.  The applicant will need to 
provide a sign permit for all new signs.   

 
17.59.080 Signs. 

D. For every lineal foot of building frontage, 1.5 square feet of signage may be allowed, to a 
maximum of 200 square feet. 

 
APPLICANT’S RESPONSE: None. 
 
FINDING: SATISFIED WITH CONDITION OF APPROVAL #5.  The applicant will need to 
provide a sign permit for all new signs.   
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Attachment 1 – Application and Attachments 

 
17.59.080 Signs. 

E. The use of the following are prohibited in the downtown area: 
1. Internally-lit signs; 
2. Flashing signs 
3. Pedestal signs and pole-mounted signs; 
4. Portable trailer signs; 
5. Cabinet-type plastic signs; 
6. Billboards of all types and sizes;  
7. Historically incompatible canopies, awnings, and signs; 
8. Signs that move by mechanical, electrical, kinetic or other means; and, 
9. Inflatable signs, including balloons and blimps.  (Ord. 4797 §1, 2003). 

 
APPLICANT’S RESPONSE: None 
 
FINDING: SATISFIED WITH CONDITION OF APPROVAL #5.  The applicant will need to 
provide a sign permit for all new signs.   
 

 
AT 
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WHEN VISIBILITY AND LIGHT TRANSMISSION COUNT MOST 
 
Wayne Dalton’s K-AL Aluminum Full-View Doors are ideally suited for a 
variety of commercial applications ranging from car washes and tire stores 
to store fronts and other buildings where maximum light and visibility are 
desired. Available in Clear, Bronze and Black anodized or powder coated 
colors.

The Model K-AL door is sturdy, virtually maintenance free and weather 
resistant.

 » MAXIMIZES L IGHT AND 
VISIBIL IT Y

 » WIDE RANGE OF GL ASS 
OPTIONS

 » STANDARD SIZES  UP TO 
24 ’  WIDE AND 18 ’  HIGH

 » OPTIONAL INSUL ATED 
RAILS  AND STILES 
AVAIL ABLE

K-AL
ALUMINUM FULL-VIEW



Wayne Dalton’s Aluminum Full-View 
Doors are the preferred choice when 
visibility and light transmission are just 
as important as aesthetics.

MATERIALS AND CONSTRUCTION

Aluminum Full-View sectional doors are weather-
resistant and virtually maintenance free, and are 
ideal for commercial applications such as service 
stations, car washes, and auto dealerships. This door 
is perfectly suited for applications where maximum 
light and visibility are desired.

Clear 
(Standard)

Bronze 
Tinted

Green 
Tinted

Satin 
Etched

White 
Laminated

Gray 
Tinted

ObscureLow E

White

Clear (Standard) Dark Bronze Black

Brown Black

Anodized

Powder Coat (optional)

Approximately 200 RAL powder coat finishes also 
available to complement the exterior colors of a 
building.

MAX HEIGHT 18' (5,486 mm)

MAX WIDTH 24' (7,315 mm)

DOOR ASSEMBLY Stile and rail assembly of aluminum alloy  
6063-T6, 2" thick stiles and rails, joined with 
self tapping screws. 

RAILS Top and bottom rails with 3" wide, lower 
intermediate rail 1-3/8", upper rail 1-3/8", 
minimum wall thickness 0.062".

STILES End stiles and center stiles are 3" wide, 
minimum wall thickness 0.062". Double 
end stiles are optional or as required by 
weight.

SPRINGS 10,000 cycles.

LOCK Interior mounted slide lock.

WEATHERSTRIPPING Flexible bulb-type strip at bottom section.

TRACK Provide track as recommended by 
manufacturer to suit loading required and 
clearances available. 

MANUAL OPERATION Pull rope or chain hoist.

ELECTRIC MOTOR 
OPERATION

Provide UL listed electric operator, equal to 
Genie Commercial Operators, size and type 
as recommended by manufacturer to move 
door in either direction at not less than 2/3 
foot or more than 1 foot per second.

K-AL

CONSTRUCTION

•  Springs: 25,000, 50,000 or 100,000 cycles.
•  Lock options: Interior mounted slide lock with interlock switch for
    automatic operator, keyed lock, keyed lock with interlock switch for 
    automatic operator.
•  Weather stripping: Jamb and header seals. 
•  Insulated rails and stiles for a R-value* of up to 4.25
•  Powder coat finish: White, Brown, Black, RAL
•  Anodized finishes: Clear, Dark Bronze, Black
•  Multiple 1/8”, 1/4”, 1/2” glass options available. 

STANDARD FEATURES OVERVIEW

OPTIONS

*Wayne Dalton uses a calculated door section R-value for our insulated doors.

WARRANT Y
 TERMS Five (5) year limited

FINISH OPTIONS

GLASS OPTIONS



Polyurethane filled stile

Polyurethane filled rail

2" thick 
sections with 
box-type 
extrusions.

Vinyl weather seal 
between sections 
to minimize air and 
water infiltration.

6063T6 
aluminum alloy 
with clear finish.

Large glass panels 
for maximum light 
and visibility.

2ꢀ1/4" integral 
reinforcing fin on 
large doors.

6" bottom rail
with integral 
reinforcing fin on 
doors over 16'2"
wide. Optional on 
narrower doors.

RꢀVALUES OF COMPLETE KꢀAL 10 X 10 
DOOR

12 X 12 
DOOR

14 X 14 
DOOR

1/2" insulated glass Solar Ban 
70XL argon filled (R = 3.125) with 
polyurethane filled rails and stiles

4.25 4.18 4.17

1/2” insulated glass Low E 
(R = 2.38) with polyurethane filled 
rails and stiles

3.60 3.52 3.52

1/2” insulated glass (R = 1.75) with 
polyurethane filled rails and stiles 3.05 2.96 2.96

Light-glass frame Heavy-glass frame

8’ x 7’ STANDARD 8850 DESIGN
2 SECTION/4 PANEL 

HEAVY AND LIGHT GLAZING

ALUMINUM FULL-VIEW



T YPE
HEADROOM SIDEROOM DEPTH INTO ROOM CENTER L INE OF SPRINGS

2" TRACK 3" TRACK 2" 
TRACK

3" 
TRACK 2" AND 3" TRACK 2" TRACK 3" TRACK

Standard Lift Manual 12" R 12 1/2"-17" NA

4.5" 5.5"

Opening Height +18"
Opening Height +12" N/A

Standard Lift Manual 14" R 14 1/2"-20" NA Opening Height +13" N/A

Standard Lift Manual 15" R NA 15 1/2"-21" Opening Height +15"

Standard Lift Motor Oper. 12" R 15 1/2"-19 
1/2" NA

Opening Height +66"
Opening Height +12" N/A

Standard Lift Motor Oper. 14" R 16 1/2"-23" NA Opening Height +13" N/A

Standard Lift Motor Oper. 15" R NA 18 1/2"-24" Opening Height +15"

High Lift Manual 
High Lift +12"-16" Opening Height -Lift +30" Opening Height +Lift +6.5" Opening Height +Lift +7.5"

High Lift Motor Oper. 24" One Side

Vertical Lift Manual
Door Height +12"-24"

4.5" 5.5"
24" Double Door Height + 6"

Vertical Lift Motor Oper. 24" One Side

Low Headroom Manual 6-14 1/2" 10-14 1/2"
6" 9"

Opening Height +30"
N/A

Low Headroom Motor Oper. 9-14" 1/2" 13-14 1/2" Opening Height +66"

GENERAL OPERATING CLEARANCES

DOOR 
WIDTH

NUMBER OF 
PANELS

Up to 8'3" W 2

9'4" to 12'3" 3

12'4" to 16'3" 4

16'4" to 20'3" 5

20'4" to 23'7" 6

23'8" to 24'2" 7

DOOR 
HEIGHT

NUMBER OF 
SECTIONS

Up to 8'1" 4

8'2" to 10'1" 5

10'2" to 12'1" 6

12'2" to 14'1" 7

14'2" to 16'1" 8

16'2" to 18'1" 9

PANEL/SECTION SELECTION GUIDE 1. For low headroom, springs must be rear  
  mount to achieve minimum headroom listed. 
  Front mount torsion headroom depends  
  on drum size, and varies over the range listed.  
  See approval drawing. 

  2. Side-room of 8” required, one side,  for doors 
   with chain hoist.

   3. Headroom depends on drum size, and varies  
  over the range listed. See approval drawing.

NOTES:

© 2018 Wayne Dalton, a Division of Overhead Door Corporation. Consistent with our policy of continuing product improvement, we reserve the right to change product 
specifications without notice or obligation.  Item 309017  08/18

2501 S. State Hwy. 121 Bus., Ste 200
Lewisville, TX 75067

wayne-dalton.com

DISTRIBUTED BY:

Architect Resource Center
Visit wayneꢀdalton.com/architectꢀresourceꢀcenter to find 
our Architect Resource Center. In this tool, you will quickly 
find all of the specifications, drawings and documents you 
need to complete your project.

STANDARD 
LIFT

HIGH LIFT 
break-away is  

standard, straight  
incline is available

ROOF PITCH 
standard or high lift

VERTICAL L IFT 
break-away is  

standard, straight  
incline is available

LOW HEADROOM 
front mount torsion

LOW HEADROOM 
rear mount torsion

TRACK SELECTION GUIDE
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PLANNING 

231 NE Fifth Street 
McMinnville, OR  97128 

(503) 434-7311 
mcminnvilleoregon.gov 

 

EXHIBIT 4 - STAFF REPORT 
 
DATE: May 4, 2022 
TO: Historic Landmark Committee (HLC) Members 
FROM: Adam Tate, Associate Planner 
SUBJECT: Update on Historic Outreach & Engagement Program and Activities  
STRATEGIC PRIORITY & GOAL:  

 
OBJECTIVE/S: Define the unique character through a community process that articulates 
our core principles 
 
 
Report in Brief:   
This is an update on three items related to Historic Preservation Education and Outreach:   

• The Outreach and Engagement Program funded by the Certified Local Government 
(CLG) grant.    

• Speaker Series 
• A Proclamation in recognition of May as Historic Preservation Month.   

 
This is an informational update only, and no action is required. 
 
Background: 
 
1.  Certified Local Government (CLG) Grant 
The City was awarded as CLG grant to be used for promoting and marketing historic 
properties in McMinnville.  This is being done through development of a series of posters 
and pamphlets.  The grant deadline for completion of work is 8/31/2022. 
 

Posters.  The program includes development of 30 posters of historic sites which 
were selected by the Committee.  Staff has been working with Nectar Graphics to 
develop and review the posters. The first five (5) posters will debut in May, one 
shared each week on the City’s social media channels. The remaining 25 posters will 

http://www.mcminnvilleoregon.gov/
http://www.mcminnvilleoregon.gov/
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debut in June and be widely shared during the summer months that the program 
runs.  
 
We will be releasing the posters in May as a way to kick off National Historic 
Preservation Month.  A preview of the first five designs that have been approved to be 
released in May are attached as Attachment 1.   
 
Pamphlets.  Nectar Graphics is also developing two pamphlets. The pamphlets are 
still in the development stage as City Staff and Nectar Graphics continue to 
collaborate on what the final product will be. Staff hope to review drafts from Nectar 
Graphics by late May/Early June and get final designs published quickly after the 
initial review. The pamphlets will be linked to updated webpages for the City’s 
Historic Preservation Programs linked to the main Planning website.  
 
The first pamphlet will be all about the 30 sites the Committee selected. It will have a 
map showing their locations around the city, and then a page highlighting each site, 
with a photo and a paragraph about each site’s history and significance.  
 
The second pamphlet will be a “how-to” guide for homeowners and property owners 
that want to make updates to their historic properties. It will explain the process and 
provide more information about historic preservation in McMinnville and the Historic 
Landmarks Committee. 

 
2.  Speaker Series 
The speaker series will kick-off in June. The plan is for two speakers, City staff is in talks with 
a second speaker, but do not have confirmation yet. We have a tentative date for our first 
speaker.  On Thursday, June 16th, Michael Haffner will speak about the history of 
transportation in McMinnville, and cover topics such as: 

• Street grids/stamps 
• Railroads, stations and the electric interurban rail 
• Ralph Wortman (who brought the first car and airplane to McMinnville) 
• the highway network 
• McMinnville’s little known historical bridge networks. 

 
The tentative location for Michael Haffner’s speech will be McMinnville Civic Hall, time TBD 
due to the venue hosting a Planning Commission meeting later that evening. More details 
will be announced soon.  
 
3.  Historic Preservation Month Proclamation 
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At the April 26 City Council meeting, the Mayor read a proclamation proclaiming May as 
Historic Preservation Month.  A copy of the proclamation is attached as Attachment 2.      
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Attachment 1.  Posters 
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Attachment 2.  Historic Preservation Month Proclamation 
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