
The meeting site is accessible to handicapped individuals.  Assistance with communications (visual, hearing) must be requested  
24 hours in advance by contacting the City Manager (503) 434-7405 – 1-800-735-1232 for voice, or TDY 1-800-735-2900. 
 
*Please note that these documents are also on the City’s website, www.mcminnvilleoregon.gov.  You may also request a copy from the 
Planning Department. 

City of McMinnville 
Planning Department 

231 NE Fifth Street 
McMinnville, OR  97128 

(503) 434-7311 
www.mcminnvilleoregon.gov 

 
 

Historic Landmarks Committee 
Hybrid In-Person & ZOOM Online Meeting 

Wednesday, May 28 - 3:00 PM 
Community Development Center, 231 NE 5th Street 

 
Please note that this meeting will take place at McMinnville Civic Hall and simultaneously be conducted via  

ZOOM meeting software if you are unable or choose not to attend in person  
 

Join Zoom Meeting 
Meeting ID: 876 3249 3472  

Passcode: 456456 
https://mcminnvilleoregon.zoom.us/j/87632493472?pwd=3JUUqdvkxXwuph2MQaQnmrtjUgwJqB.1 

Or join ZOOM Meeting by phone via the following number: 1-253-215-8782 
 

Committee Members Agenda Items 
 
Mary Beth Branch, 
Chair  
 
Katherine Huit, 
Vice Chair 
 
Mark Cooley 
 
Christoper Knapp 
 
Daniel Kiser 
 
City Council Liaison: 
Scott Cunningham 
 

 
1) Call to Order 

2) Citizen Comments 

3) Discussion Items  
 
• DDR 2-24: Certificate of Alteration for Approval 

o 645 NE 3rd Street (Exhibit 1) 
 

• Work Session 
o Demolition Code Discussion 

 
 

4) Committee Member Comments 

5) Staff Comments 

6) Adjournment 

  

 

 

http://www.mcminnvilleoregon.gov/
http://www.mcminnvilleoregon.gov/
https://mcminnvilleoregon.zoom.us/j/87632493472?pwd=3JUUqdvkxXwuph2MQaQnmrtjUgwJqB.1


 Planning Department 
231 NE Fifth Street 

McMinnville, OR  97128 
(503) 434-7311 

www.mcminnvilleoregon.gov 
 

 
Attachments: 
Attachment A: Decision Document 
Attachment B: DDR 2-24 Application Materials 

EXHIBIT 1 - STAFF REPORT 
 
DATE: May 28, 2025  
TO: Historic Landmark Committee Members 
FROM: Matthew Deppe, Associate Planner 
SUBJECT: DDR 2-24 (Downtown Design Review Waiver) 
 645 NE 3rd Street 
 
STRATEGIC PRIORITY & GOAL:  

 
OBJECTIVE/S: Define the unique character through a community process that 
articulates our core principles 
 
 
Report in Brief:   
 
An application for alteration of existing construction design review and a design waiver request to be 
reviewed and approved by the Historic Landmarks Committee. 
 
Background:   
 
The applicant, Gregory Carter on behalf of Ginger Emerick, submitted an application for design review 
and a design waiver associated with the design of a building alteration on the property located on the 
northwest corner of NE 3rd Street and NE Galloway Street, tax lot R4421-BC-04600. The location of the 
subject property is identified below: 
 

http://www.mcminnvilleoregon.gov/
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Exhibit 1. Vicinity Map (Property Lines Approximate) 
 

 
 
The existing building on the subject property is not listed on the Historic Resources Inventory but is 
located within the Downtown Design Overlay District. 
 
Discussion: 
 
The applicant is proposing to alter an existing building on the northwest corner of NE 3rd Street and NE 
Galloway Street.  The applicant it requesting to extend the outdoor seating cover on the third floor to the 
outer building walls. Approximately 4 feet on the east side and approximately 7 feet on the south side. 
The subject property is located within the downtown area as defined by Section 17.59.020 (A), which is 
an area bounded to the west by Adams Street, to the north by 4th Street, to the east by Kirby Street, and 
to the south by 1st Street.  All exterior alterations on properties located within this area are subject to the 
Downtown Design Standards and Guidelines (Chapter 17.59 of the McMinnville Zoning Ordinance), 
which is the purpose for this application and review process.  Of the required design standards and 
guidelines, the applicant is requesting two design waivers, which is allowed if approved by the Historic 
Landmarks Committee. 
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The Historic Landmarks Committee’s responsibility regarding this type of application is to hold a public 
meeting to review the proposed building design for compliance with the design standards and guidelines, 
and also to render a decision to approve, approve with conditions, or deny the design waiver request. 
 
Design Review 
 
In reviewing the application the design was determined to not meet two standards for the Downtown 
Design Standards. The applicant is asking for a waiver for these two standards. See Decision 
Document for full list review. 
 
Waiver Review 
 
The applicant has requested a waiver from the design standard 17.59.050(B)(3)(e), that storefronts 
should include a decorative cornice or cap at the roofline and 17.59.050(C)(2)(a…) prohibiting wood as 
a building material. 
 
In reviewing the design waiver request, the Historic Landmarks Committee must make findings for the 
following criteria: 
 
1) There is a demonstrable difficulty in meeting the specific requirements of this Chapter due to 

a unique or unusual aspect of the site, an existing structure, or proposed use of the site;  
 

Finding:  The applicant has argued that “the current structure’s roofline design was created to assist 
in the scale and massing of the building relative to is neighbors while still providing for a 3rd floor 
space and an attractive rooftop seating area. To add a cornice to the patio cover extension would 
destroy the intentional scale and the rooftop design. Since this is not a “true” 3rd story it would seem 
to be a strange design addition. In addition the second floor of the building has a decorative cornice 
to help achieve the desired design standard.” 
 
The applicant has also argued that “the structure was originally granted a waiver for the use of wood 
siding. While we are not adding any siding we do plan to sue stained wood posts. The posts will be 
stained dark brown to match the rest of the posts on the building. Painting the wood posts would likely 
make this award winning building less cohesive since there are no other painted wood posts on the 
building.” 
 
Staff recognizes that working with an existing design waiver poses a unique challenge. Staff also 
notes that it was the “not a true 3rd story” nature of the design that contributed to the approval of the 
design. Bringing the 3rd story out to the edges of building seems to undermine that basis of approval. 
This significant change brings into question whether the initial approval would have been granted if 
the design would have continued to edge of the building. This location is more visible at the street 
level and extends the use of the prohibited materials. Generally, painted wood is limited to window 
frames and door frames on the existing historic structures downtown. It is the staff’s understanding 
that that is the sole intended application of that listed material. 

 
2) There is demonstrable evidence that the alternative design accomplishes the purpose of this 

Chapter in a manner that is equal or superior to a project designed consistent with the 
standards contained herein; 

 
Finding:  The applicant has argued that “any alternative design to accomplish the same end would 
likely stick out like a sore thumb due to the current structure’s design and materials. (They) aim to 
make this a seamless and beautiful addition to (their) building and 3rd Street.  Staff notes that the 
applicant states a conclusion and does not provide significant evidence supporting that conclusion. 
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3) The waiver requested is the minimum necessary to alleviate the difficulty of meeting the 

requirements of this Chapter.  
 

Finding:  The applicant argues “[Their] aim is to simply extend the existing roofline (patio cover) with 
matching materials. [They] wish to keep with the aesthetics of the current building. [They] believe 
matching the post with the entrance beams and other wood accents on the building is the best option 
to achieve cohesiveness. This small cover addition will look like it has been part of the building since 
ay one and without a cornice it will continue to keep the appropriate building scale and massing.”  
 
It is staff’s opinion that extending the third floor to the edges of the building would undermine the basis 
of the original design approval and that it does not meet the standard for a waiver. Staff also finds 
that the application does not support the conclusion that this design and material, with a waiver, is 
the only way to meet the requirements of the Downtown Design Standards. 

 
Fiscal Impact: 
 
None. 
 
Recommendation/Suggested Motion: 
 
Based on the findings described above, staff is recommending that the design of the proposed building 
be DENIED.  
 
If the Historic Landmark Committee wishes to approve this application the following conditions are 
recommended: 
 

1. That the applicant shall submit building permit applications prior to completing any work.  The 
construction plans submitted with the building permit applications will be reviewed by the Planning 
Director for consistency with the written narrative, exhibits, drawings, and renderings submitted 
for review by the Historic Landmarks Committee, along with any revisions to respond to other 
conditions of approval. 
 

2. The applicant will receive a design review waiver for Section 17.59.050(B)(3)(e). 
 

3. The applicant will receive a design review waiver for Section 17.59.050(C)(2)(a). 
 
 
Committee Options: 
 

1) Close the public meeting and DENY the application, per the decision document provided which 
includes the findings of fact. 

 
2) CONTINUE the public meeting to a specific date and time. 

 
3) Close the public meeting and APPROVE the application, providing findings of fact for the 

approval in the motion to approve. 
 

 
MOTION FOR DENIAL OF DDR 2-24: 
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BASED ON THE FINDINGS OF FACT, THE CONCLUSIONARY FINDINGS FOR APPROVAL, AND 
THE MATERIALS SUBMITTED BY THE APPLICANT, THE HISTORIC LANDMARKS COMMITTEE 
DENIES DDR 2-24, 
 
MOTION FOR CONTINUATION TO ALLOW APPLICANT TO AMMEND APPLICATION DDR 2-24: 
 
AT THE REQUEST OF THE APPLICANT, THE HISTORIC LANDMARKS COMMITTEE CONTINUES 
DDR 2-24 TO A COMMITTEE MEETING ON [ENTER A DATE FOR FUTURE COMMITTEE MEETING]. 
 



Planning Department 
231 NE Fifth Street 

McMinnville, OR  97128 
(503) 434-7311 

 

www.mcminnvilleoregon.gov 
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Attachment 1 – Application and Attachments 

 
DECISION, CONDITIONS, FINDINGS OF FACT AND CONCLUSIONARY FINDINGS OF THE 
PLANNING DEPARTMENT FOR THE REVIEW OF AN APPLICATION FOR DOWNTOWN DESIGN 
REVIEW FOR EXTERIOR ALTERATIONS TO AN EXISTING BUILDING AT 645 NE 3RD STREET 
WITHIN THE DOWNTOWN DESIGN AREA 
 
DOCKET: DDR 2-24 (Downtown Design Review/Waiver)  
 
REQUEST: Approval of a Downtown Design Review application for exterior alterations to an 

existing building, to allow for an extended roofline and additional exterior wood 
cladding within the Downtown Design Standards area. 

 
LOCATION: 645 NE 3rd Street. Tax Lot R4421BC04600. 

 
ZONING: C-3 (General Commercial) 
 
APPLICANT:   Gregory Carter on behalf of Ginger Emerick 
 
STAFF: Matthew Deppe, Associate Planner 
 
DATE DEEMED  
COMPLETE: March 28, 2025 
 
 
DECISION-MAKING  
BODY & ACTION: Historic Landmarks Committee   
  
DECISION DATE  
& LOCATION:  May 28, 2025, McMinnville Community Development Center, 231 NE 5th Street, 

McMinnville, Oregon. 
 
PROCEDURE: An application for a Downtown Design Review is processed in accordance with 

the procedures in Section 17.59.030(A) of the McMinnville Municipal Code.  The 
Planning Director may review applications for minor alterations subject to the 
review criteria stated in Section 17.59.040. The Historic Landmarks Committee 
shall review applications for major alterations and new construction, subject to 
the review criteria stated in Section 17.59.040. It shall be the Planning Director’s 
decision as to whether an alteration is minor or major.  The Planning Director has 
deemed this a major alteration. 

 
CRITERIA: The applicable criteria for a Downtown Design Review are specified in Section 

17.59.040 of the McMinnville Municipal Code.  In addition, the goals, policies, 
and proposals in Volume II of the Comprehensive Plan are to be applied to all 
land use decisions as criteria for approval, denial, or modification of the proposed 
request.  Goals and policies are mandated; all land use decisions must conform 
to the applicable goals and policies of Volume II.  “Proposals” specified in Volume 
II are not mandated but are to be undertaken in relation to all applicable land use 
requests. 

http://www.mcminnvilleoregon.gov/
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APPEAL: An appeal of a decision by the Planning Director or Historic Landmarks 

Committee, including an appeal of conditions placed on the permit by the 
committee, may be made to the Planning Commission within fifteen (15) days of 
the date written notice of the decision is mailed as outlined in Section 17.72.170.  
The City’s final decision is subject to a 120-day processing timeline, including 
resolution of any local appeal. 

 
COMMENTS: This matter was referred to the following public agencies for comment: 

McMinnville Fire District, Police Department, Engineering Department, Building 
Department, Parks Department, City Manager, and City Attorney; McMinnville 
Water and Light; McMinnville School District No. 40; Yamhill County Public 
Works; Yamhill County Planning Department; Frontier Communications; 
Comcast; Northwest Natural Gas; and Oregon Department of Transportation.  
There were no comments provided from these departments. 

 
RECOMMENDATION 
 
Based on the findings and conclusionary findings, the Historic Landmarks Committee finds the 
applicable criteria are not able to be satisfied with conditions and DENIES the application Downtown 
Design Review DDR 2-24 for exterior alterations for property at 645 NE 3rd Street. 

 
////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////// 
 RECOMMENDATION: DENIAL 
////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////// 
 
Historic Landmarks Committee:   Date:    
Mary Beth Branch, Chair 
 
  
Planning Department:   Date:    
Heather Richards, Planning Director 
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I.  APPLICATION SUMMARY: 
 
 
Subject Property & Request 
 
The proposal is an application for a Downtown Design Review requesting approval to extend the top 
story roofline to the building edge and add wood cladding to the underside of the roof to the property 
located in the Downtown Design Review Overlay District. The subject property is located at 645 NE 3rd 
Street. The property is more specifically identified as Tax Lot R4421BC04600. Please see Figure 1, 
Vicinity Map below. 
 

Figure 1. Vicinity Map 

 
 
The property is located within the Downtown Design Standards and Guidelines area defined in Section 
17.59.020 of the McMinnville Municipal Code.  Any exterior alterations to buildings in that area is subject 
to the Downtown Design Standards and Guidelines. Section 17.59.030(C)(2) allows the Planning 
Director to review applications for minor alterations within the Downtown Design area. The application 
has been determined to be a request for major alterations to the building exterior and site, and as such 
is reviewed by the Historic Landmarks Committee for compliance with the downtown design standards. 
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The property is also with the McMinnville Downtown Historic District.  However, this building is new 
construction from 2012.  Please see Figure 2, McMinnville Downtown Historic District Map. 
 

Figure 2. McMinnville Downtown Historic District Map 
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Figure 3. Exterior Photo of Existing Front Facade 

 
 

Figure 4. Exterior Photo of Existing Side Facade 
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Background 
 
The application is for the proposed renovation of the commercial property located at 645 NE 3rd St. The 
renovation includes minor structural changes. The extensions of the roof will be supported by posts 
along the edge of the existing building. 
 
From the application, the applicant states: the proposed changes to the exterior of the building include: 
 

• Extend The Patio Roof: Approx 7’ over the south end of the patio and 3.5’ to the east end of the 
patio. 
 

• Roof Support: Posts supporting the extended roof to be reclaimed timber wrapped 6x6 
 

• Underside of Extended Roof:2x6 tongue and groove ceiling material 
 

• Note: Actual sloping of roof is downward east to west. Extended roofing will match the existing 
sloping and will not be sloped 2/12 toward the building edges as shown in the preliminary 
drawings in this application. 

 
The initial building design was granted multiple downtown design standards waivers on July 10th, 2012. 
These waivers allowed a building setback for outdoor seating, reduced the minimum 70% ground level 
glazing, and waived the “standard prohibiting the use of wood siding on the building facade”. 
 
Included in the application is a site plan, as well as front and side elevations showing the proposed 
extended roofing. Some of which can be seen in Figures 5, and 6.  
 

Figure 6. Existing Roof Patio Plan 
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Figure 7. New Patio Cover Roof Plan 
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Figure 8. Additional Renderings of Extended Roofing 

 

 
 
 
 
 
 
Summary of Criteria & Issues 
 
Decisions and/or recommendations for approval of the land use application is dependent upon whether 
or not the application meets state regulations, the McMinnville Comprehensive Plan, and the 
McMinnville Municipal Code. The application can either meet these criteria as proposed, or a condition 
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of approval can be provided that either outlines what needs to occur to meet the criteria. or when 
something needs to occur to meet the criteria. 
 
The specific review criteria for Downtown Design Review in Section 17.59.040 of the MMC require the 
proposal to be consistent with the applicable Downtown Design Standards and Guidelines in Chapter 
17.59 of the MMC. 
 
In addition, any request for a waiver from a Downtown Design Standard is subject to the specific review 
criteria in Section 17.59.040(A)(3) of the MMC as follows: 
 

a. There is a demonstrable difficulty in meeting the specific requirements of this 
Chapter due to a unique or unusual aspect of the site, an existing structure, or 
proposed use of the site;  

b. There is demonstrable evidence that the alternative design accomplishes the 
purpose of this Chapter in a manner that is equal or superior to a project designed 
consistent with the standards contained herein; and  

c. The waiver requested is the minimum necessary to alleviate the difficulty of 
meeting the requirements of this Chapter.  

 
The Planning Director has determined that the proposed construction activities are major alterations to 
the building and site located in the Downtown Design Review Overlay District. Therefore, the alterations 
are subject to review criteria in Section 17.59.040, “Downtown Design Guidelines”, of the McMinnville 
Municipal Code.  
 
In addition to the sections of the McMinnville Municipal Code referenced above, the goals and policies 
in Volume II of the Comprehensive Plan are also independent approval criteria for all land use decisions. 
 
The applicant has provided findings to support the request for Downtown Design Review. These will be 
discussed in detail in Section VII (Conclusionary Findings) below. 
 
II.  CONDITIONS: 
 

1. That the applicant shall submit building permit applications prior to completing any work.  The 
construction plans submitted with the building permit applications will be reviewed by the 
Planning Director for consistency with the written narrative, exhibits, drawings, and renderings 
submitted for review by the Historic Landmarks Committee, along with any revisions to respond 
to other conditions of approval. 
 

2. If approved by the HLC, The applicant will receive a design review waiver for Section 
17.59.050(B)(3)(e). 
 

3. If approved by the HLC, The applicant will receive a design review waiver for Section 
17.59.050(C)(2)(a). 
 
 

III.  ATTACHMENTS: 
 

1. DDR 2-24 Resubmittal Application and Attachments 
 

IV.  COMMENTS: 
 
Agency Comments 
This matter was referred to the following public agencies for comment: McMinnville Fire District, Police 
Department, Parks and Recreation Department, Engineering and Building Departments, City Manager, 
and City Attorney, McMinnville School District No. 40, McMinnville Water and Light, Yamhill County 
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Public Works, Yamhill County Planning Department, Recology Western Oregon, Verizon 
Communications, Xfinity, Northwest Natural Gas. No comments were received: 
 
 
Public Comments 
Notice of this request was mailed to property owners located within 100 feet of the subject site.  As of 
the date of the Historic Landmarks Committee packet posting on May 21th, 2025, no public testimony 
had been received by the Planning Department. 
 
V.  FINDINGS OF FACT - PROCEDURAL FINDINGS 
 
1. The applicant, Gregory Carter, submitted the Downtown Design Review application (DDR 2-24) 

on August 26, 2024. 
 
2. The application was first deemed complete on September 25, 2024. 

 
3. The application was found to not be in compliance with the Downtown Design Standards on 

October 15, 2024. The applicant was advised on how they could proceed. 
 

4. On October 16, 2024 the applicant requested a 60 day extension to the decision-making 
processes, to allow time to consider amending the application. 
 

5. On November 18, 2024 the applicant requested an additional 120 day extension to the decision-
making processes, to allow time to consider amending the application. 
 

6. On February 26, 2025 the applicant submitted a Downtown Design Waiver request. 
 

7. Public Notice and Agency Comment Notices were sent out on March 13th in advance of the 
March HLC meeting. 
 

8. On March 19th the applicant requested that their application be moved to the April meeting, and 
on April 7th the applicant requested that their application be moved to the May meeting. 
 

9. Notice of the application was referred to the following public agencies for comment in 
accordance with Section 17.72.110 of the McMinnville Municipal Code:  McMinnville Fire District, 
Police Department, Parks and Recreation Department, Engineering and Building Departments, 
City Manager, and City Attorney, McMinnville School District No. 40, McMinnville Water and 
Light, Yamhill County Public Works, Yamhill County Planning Department, Recology Western 
Oregon, Frontier Communications, Comcast, Northwest Natural Gas.   

 Comments received from agencies are addressed in the Decision Document.   
 

10. Notice of the application and the, then scheduled, March 27, 2025 Historic Landmarks 
Committee public meeting was mailed to property owners within 100 feet of the subject property 
in accordance with Section 17.59.030(C)(3) and Section 17.72.110 of the McMinnville Municipal 
Code on June 22, 2022. 
 

11. No public testimony was submitted to the Planning Department prior to the Staff Report. 
 

12. On May 28th, 2025, the Historic Landmarks Committee held a duly noticed public meeting to 
consider the request. 

 
VI. FINDINGS OF FACT – GENERAL FINDINGS 
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1. Location: 645 NE 3rd Street. Tax Lot R4421BC04600 
 

2. Size: Approximately 6000 square feet. 
 

3. Comprehensive Plan Map Designation: Commercial 
 

4. Zoning: C-3 (General Commercial) 
  

5. Overlay Zones/Special Districts: Downtown Design Standards Area (per Section 
17.59.020(A) of the McMinnville Municipal Code); Reduced Landscaping Requirements Area 
(per Section 17.57.080). 
 

6. Current Use: Commercial 
 

7. Inventoried Significant Resources: 
a. Historic Resources: Building is new construction in the McMinnville Downtown Historic 

District. 
b. Other:  None 

 
8. Other Features: There are no significant or distinguishing natural features associated with this 

property. 
  

9. Utilities: 
a. Water:  Water service is available to the subject site. 
b. Electric:  Power service is available to the subject site. 
c. Sewer:  Sanitary sewer service is available to the subject site.     
d. Stormwater:  Storm sewer service is available to the subject site. 
e. Other Services:   Other utility services are available to the subject site. Northwest Natural 

Gas and Comcast is available to serve the site.   
 

10. Transportation: The site is bounded on the South by Third Street, on the East by Galloway 
Street, and on the North and West by other buildings. The McMinnville Transportation System 
Plan identifies Third Street as minor collector and NE Galloway Street as a local street. Section 
17.53.101 of the McMinnville Municipal Code identifies the right-of-way width for these 
classifications of streets. 

 
VII.  CONCLUSIONARY FINDINGS: 
 
The Conclusionary Findings are the findings regarding consistency with the applicable criteria for the 
application. The applicable criteria for a Downtown Design Review/Waiver request are specified in 
Section 17.59.040 of the Zoning Ordinance. 
 
In addition, the goals, policies, and proposals in Volume II of the Comprehensive Plan are to be applied 
to all land use decisions as criteria for approval, denial, or modification of the proposed request.  Goals 
and policies are mandated; all land use decisions must conform to the applicable goals and policies of 
Volume II.  “Proposals” specified in Volume II are not mandated but are to be undertaken in relation to 
all applicable land use requests.   
 
Comprehensive Plan Volume II: 
 
The following Goals, Policies, and Proposals from Volume II of the Comprehensive Plan provide criteria 
applicable to this request: 
 
The implementation of most goals, policies, and proposals as they apply to this application are 
accomplished through the provisions, procedures, and standards in the city codes and master plans, 
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which are sufficient to adequately address applicable goals, policies, and proposals as they apply to 
this application. Only some will be referenced directly below. 
 
The following additional findings are made relating to specific Goals and Policies:   
 
GOAL IV 4:  TO PROMOTE THE DOWNTOWN AS A CULTURAL, ADMINISTRATIVE, SERVICE, AND 

RETAIL CENTER OF McMINNVILLE 
 
Downtown Development Policies: 
 
Policy 38.00 The City of McMinnville shall encourage the renovation and rehabilitation of 

buildings in the downtown area, especially those of historical significance or 
unique design. 

 
APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED.  The proposed renovation allows for more protected outdoor seating 
from inclimate weather, which further promotes downtown as a cultural and retail center.  
 

GOAL X 1: TO PROVIDE OPPORTUNITIES FOR CITIZEN INVOLVEMENT IN THE LAND USE 
DECISION MAKING PROCESS ESTABLISHED BY THE CITY OF McMINNVILLE. 

 
GOAL X 2:  TO MAKE EVERY EFFORT TO ENGAGE AND INCLUDE A BROAD CROSS SECTION OF 

THE COMMUNITY BY MAINTAINING AN ACTIVE AND OPEN CITIZEN INVOLVEMENT 
PROGRAM THAT IS ACCESSIBLE TO ALL MEMBERS OF THE COMMUNITY AND 
ENGAGES THE COMMUNITY DURING DEVELOPMENT AND IMPLEMENTATION OF 
LAND USE POLICIES AND CODES. 

 
Policy 188.00 The City of McMinnville shall continue to provide opportunities for citizen involvement in 

all phases of the planning process.  The opportunities will allow for review and comment 
by community residents and will be supplemented by the availability of information on 
planning requests and the provision of feedback mechanisms to evaluate decisions and 
keep citizens informed. 

 
APPLICANT’S RESPONSE:  None. 
 
FINDING:  SATISFIED.  Throughout the application review process, there are opportunities for 
the public to review and obtain copies of the application materials prior to the Historic Landmark 
Committee’s decision.  All members of the public have access to provide testimony and ask 
questions during the public review process. 

 
McMinnville Zoning Ordinance 
 
The following Sections of the McMinnville Zoning Ordinance (Ord. No. 3380) provide criteria applicable 
to the request: 
 
Chapter 17.03.  General Provisions 
 
17.03.020 Purpose.  The purpose of this ordinance is to encourage appropriate and orderly physical 
development in the City through standards designed to protect residential, commercial, industrial, and 
civic areas from the intrusions of incompatible uses; to provide opportunities for establishments to 
concentrate for efficient operation in mutually beneficial relationship to each other and to shared 
services; to provide adequate open space, desired levels of population densities, workable relationships 
between land uses and the transportation system, and adequate community facilities; to provide 
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assurance of opportunities for effective utilization of the land resource; and to promote in other ways 
public health, safety, convenience, and general welfare. 
 

APPLICANT’S RESPONSE: None. 
 
FINDING: SATISFIED. The purpose of the Zoning Ordinance is met by the proposal as 
described in the Conclusionary Findings contained in this Decision Document. 

 
17.59.020 Applicability.  

A. The provisions of this Chapter shall apply to all lands located within the area bounded to the 
west by Adams Street, to the north by 4th Street, to the east by Kirby Street, and to the south by 
1st Street.  Lands immediately adjacent to the west of Adams Street, from 1st Street to 4th Street, 
are also subject to the provisions of this Chapter. 

B. The provisions of this ordinance shall apply to the following activities conducted within the above 
described area: 
1. All new building construction; 
2. Any exterior building or site alteration; and, 
3. All new signage. 

 
APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED. The subject site is located in the Downtown Design area.  The proposal 
includes exterior building alterations per the following: 

 
• Extend The Patio Roof: Approx 7’ over the south end of the patio and 3.5’ to the east end of the 

patio. 
 

• Roof Support: Posts supporting the extended roof to be reclaimed timber wrapped 6x6 
 

• Underside of Extended Roof:2x6 tongue and groove ceiling material 
 

Thus, the provisions of the Downtown Design Standards and Guidelines chapter are applicable. 
Findings for the proposed site alteration’s consistency with the applicable requirements of the 
Downtown Design Standards and Guidelines chapter are provided below. 

 
17.59.030 Review Process. 

A. An application for any activity subject to the provisions of this ordinance shall be submitted 
to the Planning Department and shall be subject to the procedures listed in (B) through (E) 
below.   

B. Applications shall be submitted to the Planning Department for initial review for 
completeness as stated in Section 17.72.040.  The application shall include the following 
information: 
1. The applicant shall submit two (2) copies of the following information: 

a. A site plan (for new construction or for structural modifications).  
b. Building and construction drawings. 
c. Building elevations of all visible sides. 

2. The site plan shall include the following information: 
a. Existing conditions on the site including topography, streetscape, curbcuts, and 

building condition. 
b. Details of proposed construction or modification to the existing structure.  
c. Exterior building elevations for the proposed structure, and also for the adjacent 

structures. 
3. A narrative describing the architectural features that will be constructed and how they 

fit into the context of the Downtown Historic District. 



DDR 2-24 – Decision Document Page 14 
 

Attachments: 
Attachment 1 – Application and Attachments 

4. Photographs of the subject site and adjacent property. 
5. Other information deemed necessary by the Planning Director, or his/her designee, 

to allow review of the applicant’s proposal.  The Planning Director, or his/her 
designee, may also waive the submittal of certain information based upon the 
character and complexity (or simplicity) of the proposal. 

C. Review Process 
1. Applications shall be submitted to the Planning Department for initial review for 

completeness as stated in Section 17.72.040.  The Planning Director shall review the 
application and determine whether the proposed activity is in compliance with the 
requirements of this ordinance. 

2. The Planning Director may review applications for minor alterations subject to the 
review criteria stated in Section 17.59.040.  The Historic Landmarks Committee shall 
review applications for major alterations and new construction, subject to the review 
criteria stated in Section 17.59.040.  It shall be the Planning Director’s decision as to 
whether an alteration is minor or major.  

3. Notification shall be provided for the review of applications for major alterations and 
new construction, subject to the provisions of Section 17.72.110. 
a. The Historic Landmarks Committee shall meet within 30 (thirty) days of the date 

the application was deemed complete by the Planning Department.   The applicant 
shall be notified of the time and place of the review and is encouraged to be 
present, although their presence shall not be necessary for action on the plans.  A 
failure by the Planning Director or Historic Landmarks Committee, as applicable, 
to review within 30 (thirty) days shall be considered an approval of the application. 

b. If the Planning Director or Historic Landmarks Committee, as applicable, finds the 
proposed activity to be in compliance with the provisions of this ordinance, they 
shall approve the application. 

c. If the Planning Director or Historic Landmarks Committee, as applicable, finds the 
proposed activity in noncompliance with the provisions of this ordinance, they may 
deny the application, or approve it with conditions as may be necessary to bring 
the activity into compliance with this ordinance. 

 
APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED WITH CONDITION OF APPROVAL #1.  The applicant submitted an 
application as required, and the application will be reviewed by the Historic Landmarks 
Committee because the Planning Director has determined that the proposed construction 
activity constitutes a major alteration to the site. 
 
A condition of approval is included to ensure that the eventual exterior façade remodel is 
consistent with what was reviewed and approved by the Historic Landmarks Committee.  The 
condition requires that the applicant submit building permit applications prior to completing any 
work, and that the construction plans submitted with the building permit applications will be 
reviewed by the Planning Director for consistency with the written narrative, exhibits, drawings, 
and renderings submitted for review by the Historic Landmarks Committee, along with any 
revisions to respond to other conditions of approval. 

 
 
17.59.040 Review Criteria 

A. In addition to the guidelines and standards contained in this ordinance, the review body shall 
base their decision to approve, approve with conditions, or deny the application, on the following 
criteria: 
1. The City’s historic preservation policies set forth in the Comprehensive Plan;  
2. If a structure is designated as a historic landmark on the City’s Historic Resources Inventory 

or is listed on the National Register for Historic Places, the City’s historic preservation 
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regulations in Chapter 17.65, and in particular, the standards and guidelines contained in 
Section 17.65.060(2); and 

 
APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED.  The building is not a contributing building in the McMinnville Historic 
District and per Section 17.65.040(A)(1) this building is excluded from the Certificate of Approval 
process.   
 
17.65.040 Certificate of Approval Process. A property owner shall obtain a Certificate of Approval 
from the Historic Landmarks Committee, subject to the procedures listed in Section 17.65.050 and Section 
17.65.060 of this chapter, prior to any of the following activities: 
 
A. The alteration, demolition, or moving of any historic landmark, or any resource that is listed on the 

National Register for Historic Places; 
 
1. Accessory structures and non-contributing resources within the National Register for Historic 

Places nomination are excluded from the Certificate of Approval process. 
 

 
17.59.050 Building and Site Design.   

A. Building Setback. 
1. Except as allowed by this ordinance, buildings shall maintain a zero setback from the 

sidewalk or property line. 
2. Exceptions to the setback requirements may be granted to allow plazas, courtyards, dining 

space, or rear access for public pedestrian walkways. 
 

APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED.  The addition to the roof will extend to the existing building line relative 
to setbacks. 

 
17.59.050 Building and Site Design 

B. Building Design. 
1. Buildings should have massing and configuration similar to adjacent or nearby historic 

buildings on the same block.  Buildings situated at street corners or intersections should be, 
or appear to be, two-story in height.  

2. Where buildings will exceed the historical sixty feet in width, the façade should be visually 
subdivided into proportional bays, similar in scale to other adjacent historic buildings, and as 
appropriate to reflect the underlying historic property lines.  This can be done by varying roof 
heights, or applying vertical divisions, materials and detailing to the front façade. 

 
APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED.  This is an expansion to the permanent roof line of the third story of an 
existing building. This expansion would not significantly increase the building massing and since 
it is covering existing outdoor seating the overall configuration will not be modified. 

 
17.59.050 Building and Site Design 

B. Building Design. 
3. Storefronts (that portion of the building that faces a public street) should include the basic 

features of a historic storefront, to include: 
a. A belt course separating the upper stories from the first floor;  
b. A bulkhead at the street level; 
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c. A minimum of seventy (70) percent glazing below the transom line of at least eight feet 
above the sidewalk, and forty (40) percent glazing below the horizontal trim band 
between the first and second stories.  For the purposes of this section, glazing shall 
include both glass and openings for doorways, staircases and gates;  

d. A recessed entry and transom with transparent door; and 
e. Decorative cornice or cap at the roofline. 

 
APPLICANT’S RESPONSE: None. 
 
FINDING: NOT SATISFIED.  This design does not include a decorative cornice nor a cap at the 
roofline of the third floor. Since the third floor is setback this design requirement was not applied 
to that floor during the initial design approval. 
Applicant is requesting a waiver for this design criteria. See 17.59.040 waiver criteria at the 
end of this section. 
 

 
17.59.050 Building and Site Design 

B. Building Design. 
4. Orientation of rooflines of new construction shall be similar to those of adjacent buildings.  

Gable roof shapes, or other residential roof forms, are discouraged unless visually screened 
from the right-of-way by a false front or parapet. 
 

APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED.  This design is not a residential roof form. 

 
17.59.050 Building and Site Design 

B. Building Design. 
5. The primary entrance to a building shall open on to the public right-of-way and should be 

recessed. 
 

APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED.  The primary entrances open on to the public right-of-way and are 
recessed. 

 
17.59.050 Building and Site Design 

B. Building Design. 
6. Windows shall be recessed and not flush or project from the surface of the outer wall.  In 

addition, upper floor window orientation primarily shall be vertical. 
 

APPLICANT’S RESPONSE: None. 
 
FINDING:  SATISFIED.  No new windows are proposed as part of this project.   

 
17.59.050 Building and Site Design 

B. Building Design. 
7. The scale and proportion of altered or added building elements, such as new windows or 

doors, shall be visually compatible with the original architectural character of the building. 
 

APPLICANT’S RESPONSE: None. 
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FINDING:  SATISFIED.  The scaling of the roofing and supports are proportional to the third 
story of this building, and are proportionally compatible with the original architecture of the 
building. 

 
17.59.050 Building and Site Design 

B. Building Design. 
8. Buildings shall provide a foundation or base, typically from ground floor to the lower 

windowsills. 
 

APPLICANT’S RESPONSE: None. 
 
FINDING: SATISFIED:  This project does not alter anything on the main floor of the building. 

 
17.59.050 Building and Site Design 

C. Building Materials. 
1. Exterior building materials shall consist of building materials found on registered historic 

buildings in the downtown area including block, brick, painted wood, smooth stucco, or 
natural stone.\ 

2. The following materials are prohibited for use on visible surfaces (not applicable to 
residential structure): 
a. Wood, vinyl, or aluminum siding; 
b. Wood, asphalt, or fiberglass shingles; 
c. Structural ribbed metal panels; 
d. Corrugated metal panels; 
e. Plywood sheathing, to include wood paneling such as T-111; 
f. Plastic sheathing; and 
g. Reflective or moderate to high grade tinted glass. 
 

APPLICANT’S RESPONSE: None. 
 
FINDING: NOT SATISFIED: The proposed materials are reclaimed timber siding. Wood is a 
prohibited material in the downtown design standards. In addition to being a prohibited material 
it is not an existing building material found on registered historic buildings in the downtown area. 
The “painted wood” included in C(1) is generally reserved for window and door frames. 
Applicant is requesting a waiver for this design criteria. See 17.59.040 waiver criteria at the 
end of this section. 

 
17.59.050 Building and Site Design 

C. Building Materials. […] 
3. Exterior building colors shall be of low reflective, subtle, neutral or earth tone color.  The use 

of high intensity colors such as black, neon, metallic or florescent colors for the façade of 
the building are prohibited except as may be approved for building trim. 

 
APPLICANT’S RESPONSE: None. 
 
FINDING: SATISFIED WITH CONDITION OF APPROVAL #1.  The applicant has provided an 
overall exterior color scheme for the project. A condition of approval has been provided requiring 
that the applicant match the color scheme provided when they apply for building permits. This 
will be review by the Planning Director prior to the issuance of building permits.   

 
17.59.060 Surface Parking Lots. 

A. Surface parking lots shall be prohibited from locating on Third Street.  In addition, vehicular 
access to parking lots from Third Street is prohibited. 

B. All parking lots shall be designed consistent with the requirements of Section 17.60.080 of the 
McMinnville Zoning Ordinance. 
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C. A hedge or wall, thirty (30) inches in height, or dense landscaping within a buffer strip a minimum 
of five feet in width shall be placed along the street-side edge of all surface parking lots.  
Landscaping within the buffer strip shall include street trees selected as appropriate to the 
situation and spaced according to its type, shrubs spaced a minimum of three feet on center, 
and groundcover.  A landscaping plan for this buffer shall be subject to review and approval by 
the McMinnville Landscape Review Committee.  (Ord. 4797 §1, 2003). 

 
APPLICANT’S RESPONSE: None. 
 
FINDING: NOT APPLICABLE. 

 
17.59.070 Awnings. 

A. Awnings or similar pedestrian shelters shall be proportionate to the building and shall not 
obscure the building’s architectural details.  If transom windows exist, awning placement shall 
be above or over the transom windows where feasible. 

B. Awnings shall be placed between pilasters. 
C. Where feasible, awnings shall be placed at the same height as those on adjacent buildings in 

order to maintain a consistent horizontal rhythm along the street front. 
D. Awnings should be constructed of soft canvas, fabric, or matte finished vinyl.  The use of wood, 

metal or plastic awnings is prohibited. 
E. Awnings may be indirectly illuminated; internal illumination of awnings is prohibited. 
F. Awning colors shall be of a low reflective, subtle, neutral or earth tone color.  The use of high 

intensity colors such as black, neon, metallic or florescent colors for the awning are prohibited.  
(Ord. 4797 §1, 2003). 

 
APPLICANT’S RESPONSE: None. 
 
FINDING: NOT APPLICABLE unless third floor seating covering is not considered a 
roofline and needs to be considered an awning.. 

 
17.59.080 Signs. 

A. The use of flush-mounted signs, flag-mounted signs, window signs, and icon signs are 
encouraged.  Sign materials shall be compatible with materials used in the building. 

B. … 
C. … 
D. … 
E. … 

 
APPLICANT’S RESPONSE: None. 
 
FINDING: NOT APPLICABLE No signs are proposed. 
 

17.59.040 Review Criteria Waiver 
A. In addition to the guidelines and standards contained in this ordinance, the review body shall 

base their decision to approve, approve with conditions, or deny the application, on the following 
criteria:… 
3. If applicable (waiver request), that all of the following circumstances are found to exist: 

a. There is demonstrable difficulty in meeting the specific requirements of this Chapter due 
to a unique or unusual aspect of the site, an existing structure, or proposed use of the 
site;  

b. There is demonstrable evidence that the alternative design accomplishes the purpose 
of this Chapter in a manner that is equal or superior to a project designed consistent 
with the standards contained herein; and 

c. The waiver requested is the minimum necessary to alleviate the difficulty of meeting 
the requirements of this Chapter. 
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APPLICANT’S RESPONSE:  
a. The current structure's roofline design was created to assist in the scale and massing of the 
building relative to its neighbors while still providing for a 3rd floor space and an attractive rooftop 
seating area. To add a cornice to the patio cover extension would destroy the intentional scale 
and the rooftop design. Since this is not a "true" 3rd story it would seem to be a strange design 
addition. In addition the second floor of the building has a decorative cornice to help achieve the 
desired design standard. 
 
The structure was originally granted a waiver for the use of wood siding. While we are not adding 
any siding we do plan to use stained wood posts. The posts will be stained a dark brown to 
match the rest of the posts on the building. Painting the wood posts would likely make this award 
winning building less cohesive since there are no other painted wood posts on the building. 
 
b. Any alternative design to accomplish the same end would likely stick out like a sore thumb 
due to the current structure's design and materials. We aim to make this a seamless and 
beautiful addition to our building and 3rd Street. 
 
c. Our aim is to simply extend the existing roofline (patio cover) with matching materials. We 
wish to keep with the aesthetics of the current building. We believe matching the post with the 
entrance beams and other wood accents on the building is the best option to achieve 
cohesiveness. This small cover addition will look like it has been part of the building since day 
one and without a cornice it will continue to keep the appropriate building scale and massing. 
 
 
 
FINDING:  UNSATISFIED. While staff agrees that the existing wood siding does create a 
demonstrable difficulty in meeting specific requirements because of a unique aspect of an 
existing structure (material), it is not clear that this alternative design accomplishes the purpose 
of this Chapter in a manner that is equal or superior to a project designed consistent with the 
standards contained herein. 
Approval of the waivers in 2012 suggest that part of the reason the simple, cornice and cap-free 
roof-line was allowed on the third floor was because it was not considered a full floor, it was 
pushed back from the edge of the building, and it was not in full view from the street below. 
Extending the third-floor roofline fully to the edge of the building would make this roofline in full 
view of the street. If this cover were not to be considered a roofline, and instead a permanent 
awning then it would not be in compliance with 17.59.070(D) requiring awnings to be constructed 
of soft canvas; Wood or metal awnings are prohibited. 
Extending the wood siding ceiling materials out to the edge of the building would also increase 
the visibility of a prohibited downtown material to the street below. The applicant provides the 
conclusion that no other designs would work but does not provide any evidence supporting that 
conclusion. 
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