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Overview 
 
A planned development is applied to property as a vehicle to encourage variety in the development 
pattern of the community; encourage mixed uses in a planned area; encourage developers to use a 
creative approach and apply new technology in land development; preserve significant man-made 
and natural features; facilitate a desirable aesthetic and efficient use of open space; and create public 
and private open spaces.  A planned development is not intended as a guise to circumvent the intent 
of the Zoning Ordinance.  Once adopted and applied to a property, the planned development -- in 
concert with the Zoning Ordinance -- guides development within the subject property.  The City 
recognizes that changes to the details of a planned development may be necessary on occasion due 
to circumstances that may be beyond the control of the property owner.  This application is used to 
request such amendments.   
 
An amendment to an existing planned development overlay may be either major or minor.  Minor 
changes to an adopted site plan may be approved by the Planning Director.  Any text amendments or 
major changes to an adopted site plan must be approved by the Planning Commission.  Major 
changes to an adopted site plan include the following: 

A. An increase in the amount of land within the subject site; 
 

B. An increase in density, including the number of housing units; 
 

C. A reduction in the amount of open space; or 
 

D. Changes to the vehicular system which results in a significant change to the location of 
streets, shared driveways, parking areas, and access. 

 
For further clarification as to what constitutes a major or minor amendment, you are encouraged to 
contact the Planning Department before submitting an application.  
 

Application Submittal 
 
The following materials must be provided at the time of submittal, or the application will not be 
accepted for processing. 
 

 A completed Planned Development Amendment application form.  If additional explanation or 
materials would assist or support the request, include them with the application form. 

 

 A site plan (drawn to scale, with a north direction arrow, legible, and of a reproducible size).  
The site plan should show existing and proposed features such as:  access; lot and street lines 
with dimensions in feet; distances from property lines; improvements; and significant features 
(slope, vegetation, adjacent development, drainage, etc.). 

 

 A legal description of the subject site, preferably taken from the deed. 
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 A copy of the current planned development overlay ordinance. 
 

 Compliance of Neighborhood Meeting Requirements. 
 

 Payment of the applicable review fee. 
 

Review Process 
 
Upon receipt of a complete application for a major change to an existing planned development, the 
Planning Department will schedule a date and time for the Planning Commission’s public hearing on 
the request, and provide notification of the proposed amendment to property owners within 300 feet of 
the subject site.  The Planning Commission’s public hearing will follow the procedures as stated in 
Sections 17.72.120 (Applications – Public Hearings) and 17.72.130 (Public Hearing Process) of the 
Zoning Ordinance.  
 
Approval of an amendment to an existing planned development requires that the applicant 
demonstrate that the following criteria, as stated in Section 17.74.070 (Planned Development 
Amendment – Review Criteria) of the Zoning Ordinance have been met: 
 

A. There are special physical conditions or objectives of a development which the proposal will 
satisfy to warrant a departure from the standard regulation requirements;  

 
B. Resulting development will not be inconsistent with the Comprehensive Plan objectives of the 

area;  
 
C. The development shall be designed so as to provide for adequate access to, and efficient 

provision of, services to adjoining parcels;   
 
D. The plan can be completed within a reasonable period of time; 
 
E. The streets are adequate to support the anticipated traffic, and the development will not 

overload the streets outside the planned area;  
 
F. Proposed utility and drainage facilities are adequate for the population densities and type of 

development proposed;  
 
G. The noise, air, and water pollutants caused by the development do not have an adverse effect 

upon surrounding areas, public utilities, or the city as a whole. 
 
Following the close of the hearing, the Commission will vote to forward a recommendation to the City 
Council to approve the requested amendment, or approve it with a different form.  If the Commission 
recommends the request be denied, no further proceedings shall be held, unless an appeal of the 
Commission’s decision is filed, as stated in Section 17.72.180 (Appeal from Ruling of Planning 
Commission) of the Zoning Ordinance. 
 
Upon receipt of the decision of the Planning Commission to recommend approved the Council shall: 
 

A. Based on the material in the record and the findings adopted by the Commission and 
transmitted to the City Council, adopt an ordinance effecting the proposed change, or; 
 

B. Call for a public hearing on the proposal subject to the notice requirements stated in Section 
17.72.120(D-F) (Applications – Public Hearings) of the Zoning Ordinance.  
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Planned Development Amendment Application 
 

Applicant Information 

Applicant is:  Property Owner  Contract Buyer  Option Holder  Agent  Other   

 

Applicant Name   Phone   

Contact Name   Phone   
(If different than above) 

Address   

City, State, Zip   

Contact Email   

 

Property Owner Information 
 

Property Owner Name   Phone   
(If different than above) 

Contact Name   Phone   

Address   

City, State, Zip   

Contact Email   

 

Site Location and Description 
(If metes and bounds description, indicate on separate sheet) 

 

Property Address   

Assessor Map No. R4 - - Total Site Area   

Subdivision  Block  Lot   

Comprehensive Plan Designation  Zoning Designation   

 

 

 

Office Use Only: 

File No.  

Date Received  

Fee  

Receipt No.  

Received by  

http://www.mcminnvilleoregon.gov/


 
1. Show in detail how your request seeks to amend the existing planned development overlay.  State 

the reason(s) for the request and the intended use(s) of the property:   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   
 

2. Show in detail, by citing specific goals and policies, how your request is consistent with applicable 
goals and policies of the McMinnville Comprehensive Plan (Volume II):   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   
 
 



 

3. Considering the pattern of development in the area and surrounding land uses, show, in detail, 
how the proposed amendment is orderly and timely:   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   
 

4. Describe any changes in the neighborhood or surrounding area which might support or warrant 
the request:   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   
  
 



 

5. Document how the site can be efficiently provided with public utilities, including water, sewer, 
electricity, and natural gas, if needed, and that there is sufficient capacity to serve the proposed 
use:   

   

   

   

   

   

   

   
 

6. Describe, in detail, how the proposed use will affect traffic in the area.  What is the expected trip 
generation?   

   

   

   

   

   

   

   
 

In addition to this completed application, the applicant must provide the following: 
 

 A site plan (drawn to scale, legible, and of a reproducible size).  The site plan should show 
existing and proposed features such as:  access; lot and street lines with dimensions in feet; 
distances from property lines; improvements; north direction arrow, and significant features 
(slope, vegetation, adjacent development, drainage, etc.). 

 A copy of the current planned development overlay ordinance. 

 A legal description of the subject site, preferably taken from the deed. 

 Compliance of Neighborhood Meeting Requirements. 

 Payment of the applicable review fee, which can be found on the Planning Department web 
page. 
 
 

I certify the statements contained herein, along with the evidence submitted, are in all 
respects true and are correct to the best of my knowledge and belief. 

 
 
 __________________________________   _________________________________  
Applicant’s Signature  Date 

 
 

 __________________________________   _________________________________  
Property Owner’s Signature Date 


