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Chapter 17.72

APPLICATIONS AND REVIEW PROCESS
(as amended by Ord. 4920, January 12, 2010)

Sections:
17.72.010 Purpose
17.72.020 Application Submittal Requirements
17.72.030 Filing Fees
17.72.040 Application Review for Completeness
17.72.050 Application Decision Time Limit
17.72.060 Limitations on Renewal or Refiling of Application
17.72.070  Concurrent Applications

Application Review and Decision Process

17.72.080 Legislative or Quasi-Judicial Hearings
17.72.090 Application Review Summary Table
17.72.095  Neighborhood Meetings
17.72.100 Applications and Permits-Director's Review
17.72.110 Applications-Director’'s Review with Notification
17.72.120  Applications-Public Hearings
17.72.130 Public Hearing Process
17.72.140 Mailed Notification

***Note — All of the language below would be new text added to Chapter 17.72***

17.72.095

Neighborhood Meetings.

A. A neighborhood meeting shall be required for:

1. All

applications that require a public hearing as described in Section

17.72.120, except that neighborhood meetings are not required for the
following applications:

apop

Comprehensive plan text amendment; or

Zoning ordinance text amendment; or

Appeal of a Planning Director’s decision; or

Application with Director’'s decision for which a public hearing is
requested.

2. Tentative Subdivisions (up to 10 lots)
3. Vacation Home Rentals
B. Schedule of Meeting.
1. The applicant is required to hold one neighborhood meeting prior to
submitting a land use application for a specific site. Additional meetings
may be held at the applicant’s discretion.



2.

Land use applications shall be submitted to the City within 180 calendar
days of the neighborhood meeting. If an application is not submitted in
this time frame, the applicant shall be required to hold a new
neighborhood meeting.

C. Meeting Location and Time.

1.

2.

3.

Neighborhood meetings shall be held at a location within the city limits
of the City of McMinnville.

The meeting shall be held at a location that is open to the public and
must be ADA accessible.

An 8 %2 x 11" sign shall be posted at the entry of the building before the
meeting. The sign will announce the meeting, state that the meeting is
open to the public and that interested persons are invited to attend.
The starting time for the meeting shall be limited to weekday evenings
between the hours of 6 pm and 8 pm or Saturdays between the hours of
10 am and 4 pm. Neighborhood meetings shall not be held on national
holidays. If no one arrives within 30 minutes of the scheduled starting
time for the neighborhood meeting, the applicant may leave.

D. Mailed Notice.

1.

The applicant shall mail written notice of the neighborhood meeting to
surrounding property owners. The notices shall be mailed to property
owners within certain distances of the exterior boundary of the subject
property. The notification distances shall be the same as the distances
used for the property owner notices for the specific land use application
that will eventually be applied for, as described in Section 17.72.110 and

Section 17.72.120.

Notice shall be mailed not fewer than 20 calendar days nor more than

30 calendar days prior to the date of the neighborhood meeting.

An official list for the mailed notice may be obtained from the City of

McMinnville for an applicable fee and within 5 business days. A mailing

list may also be obtained from other sources such as a title company,

provided that the list shall be based on the most recent tax assessment

rolls of the Yambhill County Department of Assessment and Taxation. A

mailing list is valid for use up to 45 calendar days from the date the

mailing list was generated.

The mailed notice shall:

a. State the date, time and location of the neighborhood meeting and
invite people for a conversation on the proposal.

b. Briefly describe the nature of the proposal (i.e., approximate number
of lots or units, housing types, approximate building dimensions and
heights, and proposed land use request).

c. Include a copy of the tax map or a GIS map that clearly identifies the
location of the proposed development.

d. Include a conceptual site plan.

The City of McMinnville Planning Department shall be included as a

recipient of the mailed notice of the neighborhood meeting.
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6.

Failure of a property owner to receive mailed notice shall not invalidate
the neighborhood meeting proceedings.

E. Posted Notice.

1.

2.

3.

4.

The applicant shall also provide notice of the meeting by posting one
waterproof sign on each frontage of the subject property not fewer than
20 calendar days nor more than 30 calendar days prior to the date of the
neighborhood meeting.

The sign(s) shall be posted within 20 feet of the adjacent right-of-way
and must be easily viewable from the right-of-way.

It is the applicant’s responsibility to post the sign, to ensure that the sign
remains posted until the meeting, and to remove it following the meeting.
If the posted sign is inadvertently removed (i.e., by weather, vandals,
etc.), that shall not invalidate the neighborhood meeting proceedings.

F. Meeting Agenda.

1.

2.

The overall format of the neighborhood meeting shall be at the discretion

of the applicant.

At a minimum, the applicant shall include the following components in

the neighborhood meeting agenda:

a. An opportunity for attendees to view the conceptual site plan;

b. A description of the major elements of the proposal. Depending on
the type and scale of the particular application, the applicant should
be prepared to discuss proposed land uses and densities, proposed
building size and height, proposed access and parking, and
proposed landscaping, buffering, and/or protection of natural
resources;

c. An opportunity for attendees to speak at the meeting and ask
questions of the applicant. The applicant shall allow attendees to
identify any issues that they believe should be addressed.

G. Evidence of Compliance. In order for a land use application that requires a
neighborhood meeting to be deemed complete, the following evidence shall be
submitted with the land use application:

1.
2.
3.

4.

A copy of the meeting notice mailed to surrounding property owners;

A copy of the mailing list used to send the meeting notices;

One photograph for each waterproof sign posted on the subject site,

taken from the adjacent right-of-way;

One 8 % x 11” copy of the materials presented by the applicant at the

neighborhood meeting; and

Notes of the meeting, which shall include:

a. Meeting date;

b. Meeting time and location;

c. The names and addresses of those attending;

d. A summary of oral and written comments received; and

e. A summary of any revisions made to the proposal based on
comments received at the meeting.
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